NUNEZ COMMUNITY COLLEGE
OFFICE CAREERS-- CERTIFICATE OF APPLIED SCIENCE
(Medical Emphasis)

	NAME:
  
	
	
	

	
	Last
	First
	Middle

	Social Security Number:
	
	Catalog 2006-2007

	Course No.
	Title
	Substitute or Transfer Course
	College

	18 Hours in required courses in major
	*Must be completed with a grade  “C” or better  
	Hrs
	Grade

	BUSN 1100
	Introduction to Business* 
	
	
	3
	

	CINS 1000 or
CINS 1100
	Computers for Everyday Use* or
Microcomputer Applications*
	
	
	3
	

	OFCR 1200
	Beginning Typing*
	
	
	3
	

	ACCT 1100 or
ACCT 2010
	Accounting for Office Careers* or
Principles of Accounting I* 
	
	
	3
	

	BUSN 2400
	Business Communications*
	
	
	3
	

	CINS 1200
	Word Processing*
	
	
	3
	


9 Hours of Approved Electives
*Must be completed with a grade “C” or better    
	OFCR 1600
	Medical Typing*
	
	
	3
	

	OADM 1600
	Medical Office Procedures*
	
	
	3
	

	OADM 1800
	Medical Terminology & Transcription*
	
	
	3
	


9 Hours of General Education Requirements
	ENGL 1010
	English Composition I
	
	
	3
	

	MATH 1200 or
MATH 1300
	Survey of Math Concepts or
College Algebra
	
	
	3
	


Select one course from one of the areas below
	Humanities
	Foreign languages, history, literature, journalism (1150 only), philosophy
	
	
	3
	

	Fine Arts
	Applied arts, music, theater, visual arts
	
	
	
	

	Social Science
	Anthropology, criminal justice, economics, geography, political science, psychology, sociology
	
	
	
	












            TOTAL HOURS:         36
___________________________________________



______________________________________

Exit Advisor’s Signature                                     Date                     

Dean’s Signature                                  Date

















































