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This University Catalog presents the current curricula, educational plans, course offerings, requirements and policies of this University.
The provisions described in this Catalog do not constitute an offer for a contract which may be accepted by students through
registration and enrollment in the University. The University reserves the right to change any curriculum, plan, course, requirement
and policy and any other provision at any time during the student’s period of study at the University.
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ACADEMIC CALENDAR 2005-2006

FALL 2005

AUGUST

16 .................................. Tuesday .......................................................................................................... semester begins/faculty on call

16-23 ..............................Tuesday-Tuesday ............................................................................................................. registration Internet

16 .................................. Tuesday ..................................................................... advising/registration ENGLAND AIR PARK/CENLA

17 .................................. Wednesday .................................................................................................... advising/registration FT. POLK

18 .................................. Thursday .............................................................................................. advising/registration SHREVEPORT

16 .................................. Tuesday ................................................................................................................................... faculty institute

21 .................................. Sunday ............................................................................................................................. residence halls open

22-23 ..............................Monday-Tuesday ............................................................................ advising/registration NATCHITOCHES

24 .................................. Wednesday .......................................................................................... first day of classes ALL CAMPUSES

24-Sept 1 ...................... Wednesday-Thursday .......................................................................................... late registration fee applies

SEPTEMBER

1 .................................... Thursday ............................................................ final day to register, add courses, or make section changes

9 .................................... Friday ...................................................................................... final day to apply for spring 2006 graduation

5 .................................... Monday ............................................................................................................................. Labor Day Holiday

OCTOBER

7 .................................... Friday ................................................................ final day for removal of “I” grades from previous semester

17 .................................. Monday ..............................................................mid-term grades to be entered via Web for Faculty System

28 .................................. Friday ........................ final day to resign, drop courses with a grade of “W” or change from credit to audit

NOVEMBER

18 .................................. Friday .............................................................................................. final day to resign with mid-term grades

21-26 ..............................Monday-Saturday ........................................................................................................ Thanksgiving Holiday

28 .................................. Monday ....................................................................................................................... classes resume (8 a.m.)

DECEMBER

7 .................................... Wednesday .......................................................................................................................... last day of classes

7-14 ................................Wednesday evening-Wednesday ....................................................................................... final examinations

9 .................................... Friday .................................. candidate grades due to be entered by 10:00 a.m. via Web for Faculty System

15 .................................. Thursday ................................................  all grades due to be entered by noon via Web for Faculty System

residence halls close at noon

16 .................................. Friday .............................................................................................. commencement exercises/semester ends

SEPTEMBER
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

2005

AUGUST
S M T W T F S

1 2 3 4 5 6
7 8 9 10 11 12 13

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

OCTOBER
S M T W T F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

NOVEMBER
S M T W T F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

DECEMBER
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
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ACADEMIC CALENDAR 2005-2006

SPRING 2006

JANUARY

3 .................................... Tuesday .......................................................................................................... semester begins/faculty on call

TBA ................................................................................................................................................................................. faculty institute

3 .................................... Tuesday ..................................................................... advising/registration ENGLAND AIR PARK/CENLA

3 .................................... Tuesday ......................................................................................................... advising/registration FT. POLK

4 .................................... Wednesday ........................................................................................................ residence halls open (1 p.m.)

4 .................................... Wednesday ........................................................................................... advising/registration SHREVEPORT

5-6 ..................................Thursday-Friday ............................................................................. advising/registration NATCHITOCHES

9 .................................... Monday ............................................................................................... first day of classes ALL CAMPUSES

9-18 ................................Monday-Wednesday ............................................................................................ late registration fee applies

16 .................................. Monday .............................................................................................................. Martin Luther King Holiday

18 .................................. Wednesday ......................................................... final day to register, add courses, or make section changes

20 .................................. Friday ............................................................................. final day to apply for summer/fall 2006 graduation

FEBRUARY

14 .................................. Tuesday ............................................................. final day for removal of “I” grades from previous semester

27-Mar 9 ........................Monday-Wednesday ...................................................................................................... Mardi Gras Holidays

MARCH

6 .................................... Monday ....................................................... mid-term grades due to be entered via Web for Faculty System

10 .................................. Friday ........................... final day to resign, drop courses with a grade of W, or change from credit to audit

APRIL

10-15 ..............................Monday-Saturday ...................................................................................................................Easter Holidays

17 .................................. Monday ....................................................................................................................... classes resume (8 a.m.)

21 .................................. Friday .............................................................................................. final day to resign with mid-term grades

28 .................................. Friday ... last day of classes, candidate grades due to be entered by 10:00 a.m. via Web for Faculty System

28-May 5 ...................... Friday evening-Friday ......................................................................................................  final examinations

MAY

5 .................................... Friday ...................................................................................................................... commencement exercises

6 .................................... Saturday .......................................................................................................................... residence halls close

8 .................................... Monday ............................ all grades due to be entered via Web for Faculty System by noon/semester ends

JANUARY
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

MAY
S M T W T F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

2006

FEBRUARY
S M T W T F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

MARCH
S M T W T F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

APRIL
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30
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 ACADEMIC CALENDAR 2005-2006

SUMMER 2006

MAY

11 .................................. Thursday ........................................................................................................................  residence halls open

12 .................................. Friday .............................................................................................................................. advising/registration

15 .................................. Monday .............................................................................................................................. session one begins

16 .................................. Tuesday ...................................... final day to register, add courses, make schedule changes for session one

29 .................................. Monday .................. final day to drop courses with grade of W, change from credit to audit for session one

JUNE

2 .................................... Friday ....................................................................... session one ends, advising/registration for session two

5 .................................... Monday .............................................................................................................................. session two begins

6 .................................... Tuesday ...................................... final day to register, add courses, make schedule changes for session two

19 .................................. Monday ............... final day to drop courses with a grade of W, change from credit to audit for session two

23 .................................. Friday ..................................................................... session two ends, advising/registration for session three

26 .................................. Monday ............................................................................................................................ session three begins

27 .................................. Tuesday .................................... final day to register, add courses, make schedule changes for session three

JULY

4 .................................... Tuesday ...............................................................................................................  Independence Day Holiday

7 .................................... Friday ................................................................ final day for removal of “I” grades from previous semester

10 .................................. Monday ............. final day to drop courses with a grade of W, change from credit to audit for session three

14 .................................. Friday .................................................................... session three ends, advising/registration for session four

17 .................................. Monday ............................................................................................................................. session four begins

18 .................................. Tuesday ..................................... final day to register, add courses, make schedule changes for session four

31 .................................. Monday .............. final day to drop courses with a grade of W, change from credit to audit for session four

AUGUST

4 .................................... Friday ................................................................................................ session four ends, residence halls close

7 .................................... Monday .......................................................................................... all grades are due by noon/semester ends

MAY
S M T W T F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

2006
JULY

S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

AUGUST
S M T W T F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

JUNE
S M T W T F S

1 2
3 4 5 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
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GLOSSARY

Academic (Scholastic) load — the totals of semester hours of course work for which a student is registered in a semester or summer
session.

Academic Catalog Year — catalogs are in effect beginning with the fall semester and remain in effect for the following spring and
summer semesters.

Admission — written permission, granted by the Registrar, to register for course work at NSU.

Auditor — one who pays fees and registers for a class or classes as an observer only and receives no credit for it.

Cancellation — a process where all courses are removed from a student’s academic record.

Concentration — an alternative track of courses within a Major or Option, account for at least 30% of the Major requirements.

Corequisite — concurrent requirement; usually a course or some other condition that must be taken or met at the same time as
another course.

Curriculum — an officially approved combination of courses, satisfactory completion of which may lead to a degree or other goal.

Degree — the title of the award conferred on students upon completion of a unified program of study (e.g., Associate of Arts,
Bachelor of Arts).

Degree Designation — each authorized program at public institutions of higher education is listed in the Board of Regents’ Inventory
of Degree and Certificate Programs under the category “Degree Designation” (e.g., Bachelor of Science, Bachelor of Arts).

Degree Program — grouping of campus-approved courses and requirements (e.g., minimum GPA required, comprehensive
examinations, English and Math proficiency) which, when satisfactorily completed by a student will entitle him or her to a degree.

Degree Subject Area — a primary discipline which constitutes the focus of a Degree Program. When a student satisfactorily completes
a Degree Program, the student will be entitled to a degree in the appropriate subject area (e.g., Biology, History, Nursing).

Degree Title — the complete label of a Degree Program, consisting of a Degree Designation (e.g., Associate of Arts) and the Degree
Subject Area (e.g. Criminal Justice).

Dismissal — final termination, by proper University authority, of a student’s enrollment in the University.

Elective — a course required in a curriculum without specific identification; the student “elects’’ the course to be taken. The area in
which the elective must be chosen is sometimes specified.

Good Standing — the status of a student who is eligible to continue in or return to the University.

Graduate Student — a student who has received a baccalaureate degree and has been officially admitted to Graduate Studies.

Major — that part of a Degree Program which consists of a specified group of courses in a particular discipline(s) or field(s). The
name of the Major is usually consistent with the Degree Subject Area. A Major usually consists of 25 percent or more of total hours
required in an undergraduate curriculum.

Minor — that part of a Degree Program which consists of a specified group of courses in a particular discipline(s) or field(s),
consisting usually of 15 percent or more of total hours required in an undergraduate curriculum.

Overall Cumulative Grade Point Average — obtained by dividing the total number of quality points by the total number of quality
hours.

Prerequisite — a requirement that must be satisfied, often registration in another course, before a student can take a course.

Quality Hours — the credit hour value of the course.

Quality Point — a numerical value assigned to each of the letter grades A through F. The grade of A is valued at four quality points
for each semester hour of credit in the course. B is three points per hour, C is two, and D is one. A grade of F has a quality point value
of zero. These values are used in calculating a student’s “grade point average’’ and academic standing.

Registrar — the University official responsible for compiling and keeping secure the official records of each student’s scholastic
achievement. The office, in Roy Hall, is a principal source of information and advisement on matters such as registration, scheduling,
and academic standing.

Residence Requirement — a requirement that students pursuing undergraduate or graduate degrees at NSU must earn a specified
number of semester hours in regularly scheduled coursework. For the baccalaureate degree, students must also earn at least 12
semester hours in the major field in upper-level courses (numbered 3000 or above) in residence at NSU.

Resignation — a student’s voluntary termination of enrollment in all classes which is carried out in accordance with University
procedures.

Scholastic probation — status of a student who is not doing satisfactory work in classes as specified elsewhere in this catalog.

Semester Average — a student’s grade-point average based on the total number of quality points earned divided by total number of
quality hours in a given semester.

Semester hour — the numerical value of a course usually based on the number of hours spent in the class per week in a regular
session. A credit or semester hour generally represents one hour of class work a week.

Suspension — temporary denial to a student, by proper University authority, of permission to register for classes at NSU.

Transfer student — one who has attended another college or university prior to entering NSU.
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HISTORY
Northwestern State University of Louisiana stands on

ground that has been dedicated to learning for well over a
hundred years. Prior to the Civil War a portion of the present
campus was the property of the Bullard family of Natchitoches.
As early as 1856 the Bullard mansion was in use as a convent
by the Religious of the Society of the Sacred Heart. The
following year a school building was erected at the convent,
and in 1884 the property was purchased by the town and parish
of Natchitoches. Three of the four great white columns that
once supported the east gable of the Bullard mansion still stand
on “The Hill” and often serve as the unofficial symbol of the
University.

The State Legislature by Act 51 of 1884 created a Louisiana
State Normal School for the preparation of teachers. A member
of the Legislature, Leopold Caspari, offered the convent site
as a campus for the School with the anticipated approval of
the citizens of Natchitoches. The offer was accepted, and from
1885 to 1918 the Normal School offered two years of study
for the training of teachers. Baccalaureate programs were then
inaugurated, and the State Constitution adopted in 1921
changed the name of the school to Louisiana State Normal
College.

The resources and curricula of “Normal” grew steadily to
meet the increasingly diverse requirements of Louisiana’s
expanding population. In 1944 the institution’s excellent
service in its broader role was accorded formal recognition in
Act 326 of the Legislature, which changed its name to
Northwestern State College of Louisiana.

Northwestern maintained and strengthened its long
tradition of leadership in public service and academic endeavor
and became, in 1954, the first college under the jurisdiction of
the Louisiana State Board of Education to offer the Master’s
degree. The Educational Specialist degree was first offered in
1966.

On June 18, 1970, Governor John J. McKeithen signed
the legislative act which brought the old school its greatest
distinction by changing its title to Northwestern State
University of Louisiana.

In 1980 the old campus quadrangle where the columns
stand was entered into the National Register of Historic Places
under the title “Normal Hill Historic District.”

In 1984 Northwestern State University celebrated its
Centennial with lectures, concerts, social events, and an
effective fund raising effort that established the Centennial
Development Fund. In addition to the main campus in
Natchitoches, the present University has permanent facilities
located in Leesville and Shreveport and offers instruction at
other centers in central Louisiana.

LOCATION
The main University campus covers an area of some 916

acres immediately west of Natchitoches, Louisiana. The city
is in the northwestern part of the state about 50 miles northwest
of Alexandria and 75 miles southeast of Shreveport,
Louisiana’s third largest city.

The campus, encompassing rolling pine hills and rich river
bottom land, is one of the most spacious and attractive in the
South. The natural beauty of the site drew people to it even in
prehistoric times. Long the home of a major Indian tribe for
which it was named, Natchitoches was fortified by the French

in 1714 as an outpost of their New World empire facing Spanish
Texas to the west. The city today takes pride in its standing as
the oldest permanent settlement in the entire Louisiana
Purchase Territory. Although the fires of Civil War scarred
the Cane River Country, Natchitoches escaped relatively
unharmed, and many traces of its colonial and antebellum
heritages remain.

Now a city of about 25,000, Natchitoches has an excellent
system of public schools, numerous churches, a large modern
hospital, and a progressive municipal government. Situated
on the banks of the beautiful Cane River, Chaplin’s, and Sibley
lakes, and lying in the heart of Louisiana’s lake and forest
country, the city may be described as colorful and unique.

The Nursing Education Center at 1800 Line Avenue in
Shreveport is the residential campus for the Departments of
Undergraduate Studies in Nursing and Graduate Studies and
Research in Nursing. The Nursing Education Center is
composed of institutional facilities including instructional areas
and administrative/faculty offices. Nursing Education also
maintains a satellite campus in Alexandria, Louisiana, at the
England Industrial Airpark.

The Northwestern State University Center at Fort Polk is
on LA Highway 467, approximately midway between Leesville
and the main gate of Fort Polk. It occupies 160 acres of land
deeded to NSU by the United States Army.

MISSION
Northwestern State University is a responsive, student-

oriented institution that is committed to the creation,
dissemination, and acquisition of knowledge through teaching,
research, and service. The University maintains as its highest
priority excellence in teaching in graduate and undergraduate
programs.

Northwestern State University prepares its students to
become productive members of society and promotes
economic development and improvements in the quality of
life of the citizens in its region.

VISION
Northwestern State University strives for educational

quality through excellence in teaching and research, innovative
use of technology, and exceptional service to students and other
constituencies.

The University seeks to attract and develop outstanding
students and faculty and to provide them with the resources
needed to promote optimal learning and service.

By maintaining a student-oriented environment,
Northwestern will offer challenging and rewarding academic
experiences augmented and enriched with opportunities for
cultural, social, athletic, and other extracurricular activities.
The essence of this student-oriented environment will be the
University’s commitment to create a cooperative atmosphere
in which faculty, staff, and students treat each other with dignity
and respect and recognize the value and worth of all
individuals.

Electronic learning and distance education will be an
integral part of Northwestern’s role in delivering degree
programs and effective services on campus and throughout
Louisiana, the nation, and the world.

Northwestern will be responsive to changing views and
trends as it works to provide a highly-qualified workforce to

THE UNIVERSITY



9

promote economic development and to meet the needs that
higher education can provide to students, state government,
private enterprise, and society.

VALUES
Northwestern recognizes the value of all individuals and

strives to create a climate in which faculty, staff, and students
treat each other with dignity and respect in an effort to provide
students the opportunity to achieve success. The University’s
desire is to retain and graduate students who are satisfied with,
and motivated and enriched by, the quality of education and
services that they receive at Northwestern.

GOALS
• To create and maintain a responsive, student-oriented

environment.

• To provide programs, services, and operations throughout
the University of high quality and effectiveness.

• To enhance institutional viability through effective
enrollment management.

• To promote economic development, community service,
and an improved quality of life in the region.

DEGREES OFFERED AT THE UNIVERSITY

Associate Degree Programs
Associate Degree programs in: business administration;

office administration, with concentrations in: computer
information systems; veterinary technology.

Associate of Arts program in: criminal justice.
Associate of Science in Nursing.
Associate of General Studies with concentrations in:

aviation science; child development.
Associate of Science program in: electronics technology.

Baccalaureate Degree Programs
Bachelor of Arts programs in: anthropology; criminal

justice; English with concentrations in: literature, professional
writing; English education; history; journalism with
concentrations in: broadcast, news-editorial, public relations;
liberal arts with a concentration in: fine and performing arts,
foreign language, humanities and social thought, scientific
inquiry; political science; social studies education; sociology.

Bachelor of Fine Arts with concentrations in: studio art;
graphic communication.

Bachelor of General Studies with concentrations in:
aviation science; defense leadership studies; non-profit
leadership; professional studies.

Bachelor of Music with concentrations in: performance;
sacred music.

Bachelor of Music Education with concentrations in:
instrumental music; vocal music (voice); vocal music (piano).

Bachelor of Science programs in: accounting; addiction
studies; biology, with concentrations in: biomedical, natural
science, applied biology; biology education; business
administration; business education; chemistry, with
concentrations in: biochemistry, computer science,
professional, technology & management; chemistry education;
computer information systems, with concentrations in:
application development, e-commerce; early childhood

education pre-k – grade 3;  electronic engineering technology;
elementary education; family and consumer sciences, with
concentrations in: fashion merchandising, housing & interiors,
consumer services, nutrition and food systems management;
family and consumer science education; health and human
performance, with concentrations in: health and exercise
science, health and physical education k-12 teaching;
hospitality management and tourism, with concentrations in:
hospitality services, recreation administration, travel and
tourism; industrial engineering technology; mathematics;
mathematics education; physics, with concentration in: space
science; physics education; psychology with concentrations
in: substance abuse, prevention specialist; radiologic
technology; speech education; theatre.

Bachelor of Science in: nursing.
Bachelor of Social Work.

Graduate Degree Programs
Master of Arts in Teaching, with concentrations in:

elementary education grades 1 – 5, middle school education
grades 4 – 8, secondary education grades 6 – 12.

Master of Arts programs in: adult education; art; English;
heritage resources; student personnel services.

Master of Education, with concentrations in: business and
distributive education; counseling; early childhood education;
educational leadership; elementary teaching; English education
with concentrations in: literature, folklife/southern culture,
writing and linguistics education; family and consumer
sciences education; health and human performance;
mathematics education; preparing responsive educators
program; reading; science education; secondary teaching;
social sciences education; special education, which includes
certification in gifted education, general, mild/moderate;
educational technology; health and human performance;
professional studies: alternate certification 5th-year program;
adult and continuing education.

Master of Music.
Master of Science program in: health and human

performance, with concentrations in: sport administration,
health promotion, physical education teaching; psychology,
clinical with concentrations in: substance abuse; prevention
specialist.

Master of Science in Nursing with concentrations in: acute
care nurse practitioner; administration; adult nursing; clinical
nurse specialist; critical care nursing of the adult; education;
family nurse practitioner; maternal child and family nursing;
mental health/psychiatric; neonatal nurse practitioner; nurse
practitioner; pediatric nurse practitioner; women’s health nurse
practitioner.

Educational Specialist program in: educational leadership
and instruction, with concentrations in: counseling, elementary
teaching, reading, secondary teaching, special education,
educational technology, educational leadership.

ACCREDITATION
Northwestern State University is accredited by the

Commission on Colleges of the Southern Association of
Colleges and Schools (1866 Southern Lane, Decatur, Georgia,
telephone number 404-679-4500) to award associate,
baccalaureate, master’s, and specialist’s degrees. It is a member
in good standing of the Association of American Colleges and
also of the American Association of Colleges for Teacher
Education.

The University
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All degree programs at the bachelor’s level in education
and those leading to the Master of Education and Educational
Specialist degrees are accredited by the National Council for
Accreditation of Teacher Education. The Graduate School is
a member of the Council of Graduate Schools in the United
States. The undergraduate programs in nursing are approved
by the Louisiana State Board of Nursing, and all programs,
undergraduate and graduate, are accredited by the Commission
on Collegiate Nursing Education (CCNE). The Master of Arts
in Student Personnel Services is fully accredited by the Council
for Accreditation of Counseling and Related Educational
Programs.

Baccalaureate degree programs in the College of Business
are accredited by the Association for Advancement of
Collegiate Schools of Business International. The College of
Business is also a member in good standing of the National
Association of Business Teacher Education. All degree
programs in music are accredited by the National Association
of Schools of Music. The baccalaureate degree in Theatre is
accredited by the National Association of Schools of Theatre.
All degree programs in Family and Consumer Sciences are
accredited by the American Association of Family and
Consumer Sciences. All degree programs in Engineering
Technology are accredited by the Technology Accreditation
Commission of ABET.

The Chemistry program at NSU is approved by the
American Chemical Society. The accreditation for the Medical
Technology degree is held by each individual hospital affiliate.
The Radiologic Technology program is accredited by the Joint
Review Committee on Education in Radiologic Technology.
The Social Work program is accredited at the bachelor’s level
by the Council on Social Work Education. The Veterinary
Technology program is accredited by the American Veterinary
Medical Association.

The undergraduate program in Journalism is accredited
by the Accrediting Council on Education in Journalism and
Mass Communication.

COMMITMENT TO EQUAL
EMPLOYMENT OPPORTUNITY

It has been, and will continue to be, the policy of
Northwestern State University to be an equal opportunity
employer.

In keeping with this policy, the University will continue
to recruit, hire, train, and promote into all job levels the most
qualified persons without regard to race, color, religion, sex,
or national origin. All personnel actions, such as compensation,
benefits, transfers, layoffs, training, and education are
administered without regard to race, color, religion, creed, sex,
age, national origin, disability, or veteran status.

The University is committed to providing access to
educational programs, tuition assistance, and social and
recreational activities for all students without regard to race,
color, religion, creed, sex, age, national origin, disability, or
veteran status.

All employment decisions are based on job related
standards and must comply with the principles of equal
employment opportunity.

EUGENE P. WATSON MEMORIAL
LIBRARY

Eugene P. Watson Memorial Library is a three-story
modular structure with a floor area of approximately 95,000
square feet. The building provides seating for about 650
students and has a capacity of more than 350,000 volumes.
Individual study facilities include private carrels for graduate
students and faculty members engaged in research. The
building includes a Reference Room, a Current Periodicals
Reading Room, a Media Center, and comfortable reading areas
for students and faculty. The Cammie G. Henry Research
Center houses a significant collection of Louisiana books,
archival materials, and rare books. Branch libraries are
maintained at the Nursing Education Center in Shreveport and
at the Northwestern-Ft. Polk facility near Leesville.

Library resources comprise some 330,000 books and
bound periodicals, more than 1,900 serial titles, a large U.S.
government documents collection of over 470,000 items, about
150,000 microforms, and over 7,000 audio visual items. The
collection is particularly strong in the subject areas of
education, business, and nursing.

The NSU Libraries are a member of the Louisiana
Academic Library Information Network Consortium
(LALINC) and have online access to the catalogs of other
university libraries throughout the State on LOUIS (Louisiana
Online University Information System). The holdings of the
Northwestern libraries were added to the network in September
1994. LALINC is currently employing SIRSI UnicornLink
software to automate all library functions.

WILLIAMSON MUSEUM
The Williamson Museum was founded by the NSU Alumni

Association in 1921. Its name honors the late George
Williamson, Professor Emeritus of Biology, who donated his
extensive and invaluable collections to the Museum. It is the
official state and federal repository for archaeological
collections from northwestern Louisiana.

Specializing in the anthropology and geography of
Louisiana and adjacent areas, the Museum strives to meet the
informational and research needs of students, faculty, and the
general public. Study collections are available to qualified
researchers. Exhibits are open during normal school hours.

Museum facilities in Kyser Hall comprise a spacious
exhibit hall, storerooms, research laboratory, Curator’s office,
and lecture room.

CREOLE HERITAGE CENTER
The purpose of the Creole Heritage Center is to promote,

foster, and engage in activities and endeavors that relate to
Creoles and their culture. There are numerous Creole groups
in Louisiana, including 28 currently identified communities.
The Creole Center serves as a central clearinghouse and
information bank for these communities and for those seeking
knowledge, understanding, and appreciation of Creoles and
their culture. It also functions as an office of support to national
Creole communities and organizations, offering advice and
assistance in matters that affect Creoles.
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THE NORTHWESTERN STATE
UNIVERSITY PRESS

The Northwestern State University Press, created in 1978,
specializes in works which contribute to a greater knowledge
and understanding of the state and region.

The imprint is controlled by the Director of the Press.
Communications should be addressed to the Director,
Northwestern State University Press, P.O. Box 5305,
Northwestern State University, Natchitoches, LA 71497-0002.

THE SOUTHERN STUDIES INSTITUTE
Principal objectives of the Southern Studies Institute are

encouragement of original research and publication of studies
in fields which contribute to a greater knowledge and
understanding of the South and its regional setting. The
Institute publishes Southern Studies: An Interdisciplinary
Journal of the South. Communications and manuscript
submissions should be addressed to the Managing Editor,
Southern Studies, Northwestern State University,
Natchitoches, LA 71497-0002.

LOUISIANA FOLKLIFE CENTER
The Louisiana Folklife Center was established in 1976 at

NSU to identify, document, and present Louisiana’s traditional
arts. The center has established a number of vehicles to
accomplish its goals. In the summer the center presents the
Natchitoches/NSU Folk Festival in Prather Coliseum. During
the academic year, the center publishes Louisiana Folklife,
produces and distributes documentary records, provides
logistical support for the Folklife Society of Louisiana, and
maintains a folklife archive. The center also hosts a variety of
conferences dealing with various aspects of Louisiana culture
and maintains both the Louisiana Folklife Database and a
World Wide Web site for Louisiana Folk Artists. Additionally,
the Louisiana Folklife Center houses one of the five Division
of Arts funded Regional Folklorists. The Regional Folklorist
documents Northwest Louisiana and the Neutral Strip. The
Regional Folklorist also maintains the statewide Folk Artist
database. The center offers a library including folklife
materials, over 1,200 hours of interviews and live Louisiana
folk music recorded at the Natchitoches/NSU Folk Festival,
and support for those wishing to study Louisiana Folk Culture.

The University
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Note: Anyone interested in entering the Graduate School
should refer to the Graduate School section of this catalog.

Campus Visits and Recruiting
While interviews are not required for admission to NSU,

prospective students are urged to visit the campus. A campus
tour itinerary will be designed to meet your specific needs and
may include visits with admissions, financial aid counselors,
faculty advisors, and staff. Persons interested in seeking personal
assistance in attending or visiting NSU may contact University
Recruiting by e-mail at admissions@nsula.edu, by phone toll-
free at 1-800-327-1903, or mail to University Recruiting, NSU,
Natchitoches, LA, 71497. Office hours are Monday-Friday
(except holidays), 8:00 a.m. to 4:30 p.m.

Undergraduate Admission
Persons with questions about admission processing or

admit status should call (318) 357-4078, (318) 357-6127, or
1-800-767-8115, e-mail applications@nsula.edu, visit our web
page at www.nsula.edu/registrar, or write to the University
Registrar and Admissions Office, Northwestern State
University, Natchitoches, Louisiana 71497.

All applicants are encouraged to apply before the scheduled
deadline dates and should have all credentials (final official high
school transcripts, college transcripts, ACT or SAT scores,
Immunization Record, etc.) submitted to the University Registrar
and Admissions Office for admission review. Male applicants
who will be between the ages of 18 and 25 by registration must
submit proof of registration with Selective Service. All re-
enrolling NSU students who have not been enrolled for the
previous three semesters (including summer) must submit an
application for re-admission and the application fee.

Application deadlines are:
• July 6 for fall
• November 2 for spring
• April 5 for summer

Northwestern will enforce the application deadline for all
undergraduate applications. In addition, all credentials (official
transcripts, ACT or SAT scores, etc.) must be in the University
Registrar and Admissions Office by the deadline dates.

Credential deadlines are:
• July 27 for fall
• November 16 for spring
• April 19 for summer

Any student who submits an application after the stated
deadline will be considered on a case-by-case basis only. If a
late application is accepted, the applicant may have to register
late and pay a late registration fee.

Application Fee
• An application fee of $20 ($30 for international students)

must be submitted with the application for admission.
• The application fee is non-refundable and is not applied

toward any other fees.
• Any student who has not attended NSU for three

consecutive semesters (fall, spring, & summer) must re-
apply for admission and pay the application fee.

Admission of Current High School Students
Under certain conditions, some students may be admitted

to Northwestern prior to graduation from high school. Three
programs are available:

A. Collegiate Program
Northwestern State University invites talented high school
students to enroll in the University as a means for enriching
their educational experiences and, at the same time, earning
credits which may be applied toward a degree upon
graduation from high school. The Collegiate Program is
available during each school session—fall and spring
semesters and the summer term. Students pursue regular
University courses. The courses for which a student may
register will be based upon ACT scores, high school
courses completed, high school courses still available to
the student, and the student’s vocational goal.

Eligibility: The student must:
1. Have at least a 3.0 overall grade point average at the

end of his/her junior year of high school, need no more
than three units for graduation.

2. Have the recommendation of his/her high school
principal and rank in the upper quartile of his/her class.

All students in the program are required to pay the usual
University fees. Room and board are available for students
in the program in the University facilities during the summer
term, but not during the fall and spring semesters.

Applications for participation in the program should
be submitted at least two weeks prior to the date of
enrollment. To apply, students must submit completed
applications (collegiate and undergraduate) with a $20
application fee, immunization records, and official six or
seven semester high school transcripts, and have ACT
scores reported to Northwestern from ACT. *

* Students who wish to participate in the collegiate program
should take the ACT Assessment no later than February
of their junior year.

Applications for admission and correspondence regarding the
Collegiate Program should be addressed to:

University Registrar and Admissions
Northwestern State University
Natchitoches, LA 71497

B. Early Admission Program
Northwestern State University offers an opportunity for
high-ability secondary school students who have
completed six semesters of secondary school to enroll at
the University as full-time students. Upon earning twenty-
four (24) semester hours of college credit, the student will
be granted a high school diploma.

To be eligible for early admission to Northwestern
State University a student must:
1. Complete six semesters of high school with a B or

better average.
2. Have an ACT composite score of at least 25, and
3. Be recommended by his/her high school principal.

To be admitted to the program, eligible students must
complete and return an application for admission to

ADMISSION TO THE UNIVERSITY
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Northwestern and a recommendation for Early Admission
(this form must be completed in triplicate and each copy
signed by both the student and his/her high school
principal. All copies of this form and a six semester high
school transcript must be mailed by the principal).

As soon as all the forms, properly completed, and an
official report of ACT scores sent from ACT, have been
received, the recommendation forms will be approved by
the University and one copy will be returned to the
applicant and one to the principal. An approved
recommendation will constitute notification of acceptance.
All appropriate University fees shall apply.

Applications and inquiries about Early Admission
should be addressed to:

University Registrar and Admissions
Northwestern State University
Natchitoches, LA 71497

C. STEP UP Program
Success Through Early Preparation for Undergraduate
Programs (STEP UP) offers an opportunity for high school
seniors to earn credits which may be applied toward a
degree upon graduation from high school. This program
is available in the fall and spring semesters through a
participating high school or online through the Louisiana
Virtual School. The courses for which a student may
register will be based upon ACT scores and school
resources. Students may pursue up to three courses per
semester.

Eligibility criteria include:
1. Attendance in a participating parish or school.
2. Completion of six semesters of high school with a 2.75

or higher cumulative grade point average.
3. ACT composite score of at least 20.
4. Recommendation by his/her school principal.

To apply, students must submit completed applications
for admission to Northwestern with $20 application fee,
immunization records, official ACT scores, official six or
seven semester high school transcripts, STEP UP
application and agreement. Special University fees may
apply.

Inquiries regarding STEP UP should be directed to:
Carl D. Perkins Programs
Northwestern State University
Natchitoches, LA 71497

NSU reserves the right to deny admission or re-admission
to any applicant when such action is deemed to be in the best
interest of the applicant and/or the university community.

ADVANCE Program for Young Scholars
The ADVANCE Program for Young Scholars (ADVANCE)
offers an opportunity for gifted students to earn credits which
may be applied toward a degree should s/he enroll and register
at NSU after graduating from high school. ADVANCE is
offered for three weeks every June at NSU, as an affiliate of
the Duke University Talent Identification Program (TIP). The
student may only take one course during the session and
admittance to the ADVANCE program is based upon 7th grade
ACT or SAT scores. If, as a 7th grader, the student did not take
an ACT or SAT, s/he may apply to ADVANCE under the
Alternate Admission policy. Contact the ADVANCE Program
for details.

Eligibility criteria include:
1. Attendance in the ADVANCE Program for Young Scholars

at NSU.
2. Entering ADVANCE through regular or alternate admission.
3. Earning a grade of B or better in an ADVANCE course

that is included in the Articulation Agreement between
NSU and the ADVANCE Program.

Inquiries regarding the ADVANCE Program should be directed to:
 ADVANCE Program for Young Scholars
 Northwestern State University
 P.O. Box 5671
 Natchitoches, LA 71497
 318/357-4500 (fax) 318/357-4547
 www.advanceprogram.org

NSU reserves the right to deny admission or re-admission to
any applicant when such action is deemed to be in the best
interest of the applicant and/or the university community.

Admission to Degree Programs
There are special requirements for admission to some

degree programs. The Department of Nursing lists its
requirements elsewhere in this catalog. No one will be accepted
for teacher certification who is ineligible to enter the school
of education in which he was last enrolled. Admission to the
University does not guarantee admission to a degree program.

Admission Decisions
Admission decisions are mailed after all credentials have

been received in the University Registrar and Admissions
Office and reviewed. Favorable decisions may be revoked if
information received later, such as college transcripts, indicates
that the applicant is ineligible for admission.

Minimum Admission Criteria

Freshman Admission
First-time freshmen will be eligible for admission to a degree
program if they meet the following criteria:

• Students must have completed 16.5 units of the
Regents’ High School core curriculum,

AND need no more than one developmental (remedial)
course,

AND one of the following:
• Cumulative grade point average (on a 4.00 scale) of

2.00 on all high school courses attempted.
OR
• Minimum ACT composite score of 20 or minimum of

940 on the SAT from a single test.
OR
• Rank in the Top 50% of the high school graduating class.

Admission Exceptions:
Students who do not meet the admission requirements may be
admitted under the admission exceptions category. In
compliance with the Settlement Agreement, each institution
“shall have 15 percent of its entering class set aside as
admission exceptions to include the following: 10 percent for
other race students, the remaining 5 percent for other
institutional interests such as students with special talents,
children of alumni, and athletes.”

Transfer Admission
Transfer and re-entry applicants who have attended other
colleges and universities must have official copies of all college

Adm
issions
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work submitted to the University Registrar and Admissions
Office before the credentials deadline. Transfer applicants may
not disregard previous college work and apply as freshmen.
Transcripts should be requested from the Registrar at each
institution attended and mailed directly to the University
Registrar and Admissions Office. Accreditation status of
transfer institutions is confirmed through the American
Association of Collegiate Registrars and Admissions Officers
(AACRAO) publications, the Transfer Credit Practices of
Designated Educational Institutions and the Accredited
Institutions of Postsecondary Education. Transcripts are only
accepted from institutions that are regionally accredited by
the Southern Association of College and Schools/Commission
on Colleges, the Middle States Association of Colleges and
Schools, the North Central Association of Colleges and
Schools, the New England Association of Schools and
Colleges, the Northwest Association of Schools and Colleges,
and the Western Association of Schools and Colleges.

Students enrolling in a summer term for the specific purpose
of satisfying the developmental course requirement may be
considered for admission as a freshman and are not required
to meet the transfer admission requirements.

Students (in-state and out-of state) desiring to transfer to
Northwestern State University must have a transferable
Associate Degree or higher from an accredited institution.
Transfer students who have not earned the Associate Degree
or higher from an accredited institution will be eligible for
admission to a degree program if they meet the following
minimum admission criteria:

• Students must have earned at least 12 hours of College
Level Courses (non-developmental).

• 2.00 minimum GPA on College Level Courses (non-
developmental).

• Students must be eligible to return to the institution
from which they are transferring.

• Students desiring to transfer with the minimum GPA
on college level courses, but fewer than the minimum
college level hours earned, must also meet the
freshman admission criteria in order to be admitted as
transfer students.

• Students desiring admission as transfer students and
in need of more than one developmental course will
not be eligible for transfer to NSU.

Evaluations concerning probation, suspension, grades, grade
point average, and hours earned are based on NSU standards
regardless of prior determinations at other institutions that the
student has attended. A student is not admissible if under
scholastic or disciplinary suspension from another college or
university. A suspended student will not be considered for
admission until the suspension period has been completed. A
transfer student who has been suspended from an institution
not within the University of Louisiana System may appeal to
enroll at NSU during the academic suspension period only if
the student has a 2.0 cumulative grade point average. The
appeal may be granted or denied. When the academic
suspension period is not clearly defined by the suspending
institution, it will be determined to be equal to a period
comparable to the rules in place at NSU.

No credit will be granted to a student by Northwestern for
academic work earned while the applicant was suspended or
dismissed from any institution except when an appeal to attend
has been approved.

Admission Exceptions:
Students who do not meet the admission requirements may be
admitted under the transfer admission exceptions category. In
compliance with the Settlement Agreement, each institution
“shall have 15 percent of its entering class set aside as
admission exceptions to include the following: 10 percent for
other race students, the remaining 5 percent for other
institutional interests such as students with special talents,
children of alumni, and athletes.”

Non-Resident OR Home School Programs
Freshman students, who graduate from out-of-state high
schools or are home-schooled, must meet one of the following
minimum admission criteria:

Criterion #1
Students must have completed 16.5 units of the Regents’ high
school core curriculum, AND need no more than one
developmental (remedial) course, AND one of the following:

• Cumulative grade point average (on a 4.00 scale) of
2.00 on all high school courses attempted.
OR

• minimum ACT composite score of 20 or minimum of
940 on the SAT from a single test.
OR

• rank in the Top 50% of the high school graduating
class.

Criterion #2
Attain a composite score of at least 20 on the ACT (or 940
SAT) AND a cumulative grade point average of at least 2.00
on all high school courses attempted AND rank in the top 50%
of the high school graduating class, AND need no more than
one developmental (remedial) course requirement.

Criterion #3
Attain a composite score of at least 23 on the ACT (or 1060
SAT) AND need no more than one developmental (remedial)
course.

Freshman students who do not meet the admission
requirements may be admitted under the admission exceptions
category. In compliance with the Settlement Agreement, each
institution “shall have 15 percent of its entering class set aside
as admission exceptions to include the following: 10 percent
for other race students, the remaining 5 percent for other
institutional interests such as students with special talents,
children of alumni, and athletes.”

International Students
Freshman international students must have completed a
recognized secondary program comparable to U.S. high school
graduation, and have academic records comparable to those
required to meet the freshman admission criteria. Admission
decisions for freshman international students must be made in
accordance with recommendations in nationally recognized
publications.

• Students should have at least completed a program of
study that would recommend them for admission to a
university in their country.

• Transfer international students must have completed
a recognized secondary program and meet transfer
admission criteria.
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International students for whom English is a second language
are required to demonstrate college level English proficiency
by submitting the minimum required TOEFL score.

• Minimum TOEFL score of 500 paper or 173 computer.

International students who do not meet the required admission
requirements may be admitted under the respective admission
exceptions category.

The following should be submitted: (item 7 must be certified
by a professional educational credentials evaluation service
based in the United States).
1. A completed Application for Admission.
2. A $30 non-refundable application fee payable through a

U.S. bank.
3. A completed Educational Experience List.
4. An official Financial Statement Certification verifying

bank funds available in U.S. dollars to cover the
educational and living expenses.

5. Certified true copies of both original and English
translations of all school work/college work, examinations,
certificates, and diplomas.

6. A completed Health Form and Immunization Record.
7. A professional evaluation of the applicant’s education

credentials by an approved evaluation service (grade point
average should be included).

8. ACT or SAT scores (undergraduate applicants) submitted
from ACT/SAT.

9. GRE scores for graduate admission submitted by ETS.
10. Official TOEFL (Test of English as a Foreign Language)

score. A minimum score of 173 is required on the
computer-based test (500 minimum on the paper-based
test).

Applications for Admission and credentials are required at least
two months prior to the beginning of the semester for which
admission is being sought. Because of the time required to
obtain a student visa after admission is granted, applying early
is recommended. Graduation from a foreign secondary school
does not guarantee admission to NSU.

International students are assessed a $60 international student
fee per semester in addition to their tuition and fees.

Due to possible problems with currency exchange regulations,
international students from some countries may be required
to deposit in a local account monies in the amount of tuition
and fees for up to one year before an I-20 for obtaining a student
visa will be issued. Applicants should not send money (other
than the application fee) with their application packets.
Students required to place funds on deposit will be notified.
The I-20 will be mailed after funds are received.

On-line only international students must take courses from
outside the United States (If you take courses from within the
U.S., you must have a valid student visa and I-20.). The
following are required for on-line only international students:
1. Application for Admission.
2. A $30 non-refundable application fee payable through a

U.S. Bank.
3. A professional evaluation of the applicant’s educational

credentials by an approved evaluation service (grade point
average should be included).

4. Official ACT or SAT scores from ACT/SAT for
undergraduates. Official GRE scores from ETS for
graduate students.

Address all correspondence to the University Registrar and
Admissions Office, Northwestern State University, Natchitoches,
LA 71497, U.S.A. Telephone (318) 357-4078, (318) 357-6127,
or 1-800-767-8115. E-mail: applications@nsula.edu.

Non-Traditional Students
Adults aged 25 and over who are defined as:

• Entering freshmen are not required to meet the
minimum admission criteria for first-time freshmen.

• Entering transfer students are required to meet the
minimum admission criteria for transfer students. Such
students who do not may be admitted under the transfer
admission exceptions category.

Adults aged 21 – 24 who are defined as entering freshmen are
required to meet the minimum admission criteria. Such
students who do not may be admitted under one of the
following categories:

• Admission exceptions.
• Non-matriculating. Students admitted under this

category may change their status from non-
matriculating to matriculating by meeting the
minimum transfer admission criteria.

• Matriculating, part-time. Students admitted under this
category may enroll for no more than 3 hours in the
summer or 6 hours in the fall or spring semesters.
Students admitted under this category may be allowed
to enroll in additional hours by meeting the minimum
transfer admission criteria.

Adults aged 21 – 24 who are defined as entering transfer
students are required to meet the minimum admission criteria
for transfer students. Those students who do not may be
admitted under the transfer admission exceptions category.

Categories of Admission that Fall Outside the
Minimum Admission Criteria Requirements

• Students defined as re-entry.
• Students defined as Senior Citizens (as defined by the

state of Louisiana).
• Students defined as non-matriculating.
• Non-degree seeking students in special programs

which include, but are not limited to:
• Dual or concurrent enrollment programs for high

school students.
• Programs for visiting students from other

institutions who desire to enroll for a limited time
period and pursue course work for the purpose of
transferring the course work back to their home
institution from which they intend to earn their
degree.

• Inter-agency or inter-institutional programs such
as Academic Programs Abroad, Service members
Opportunity College, etc.

• Students who have been admitted to the University
prior to Fall 2005 and have subsequently been
deployed for national security activities prior to their
enrollment, may, upon approval by the University, have
their admission deferred, and are not required to meet
the respective minimum admission criteria for a
freshman or transfer student for the Fall 2005 entering
class.

Adm
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Financial aid is available to help students who, without
financial assistance, would be unable to attend NSU. The
amounts and terms of financial aid and the regulations and
policies under which it is administered are subject to change
without notice.

At Northwestern, student financial aid is administered by
the Student Financial Aid Office, Roy Hall, Natchitoches, LA
71497-0002. Interested persons are welcome to write, call,
visit the Office at any time, or visit the webpage at
www.nsula.edu/financialaid. Office hours are from 8:00 a.m.
to 4:30 p.m., Monday through Friday, except holidays.

The principal categories of financial aid are:
1. Grants: gift aid awarded to students who demonstrate

exceptional financial need; do not require repayment.
2. Loans: borrowed money which must be repaid, with

interest.
3. Employment: money earned by working.
4. Scholarships: awards to students with good academic

records; do not require repayment.

NSU participates in the following federally regulated
student aid programs:
1. Federal Pell Grant.
2. Federal Supplemental Educational Opportunity Grant

(SEOG).
3. Federal College Work-Study (FCWS).
4. Leveraging Educational Assistance Partnership Funds

(LEAP).
5. Federal Perkins Loan.
6. Federal Family Educational Loan Programs.

A. Federal Stafford Student Loan Program.
1. Federal Subsidized Stafford Loan
2. Federal Un-Subsidized Stafford Loan

B. Federal Parent Plus Loan.

ELIGIBILITY FOR FINANCIAL AID
Eligibility for most forms of financial aid requires

demonstrated financial need. Need is defined as the difference
between the student’s educational expenses and the amount
that can be provided by the student and his or her family. Other
general requirements for eligibility are:
1. Be a citizen of the U.S. or a national or permanent resident.
2. Be in good academic standing and making significant

progress toward a degree.
3. Be pursuing at least three hours for the Pell Grant, six

hours for the student loan programs and all other types of
assistance.

4. Be registered with Selective Service (if required).
5. Not owe a refund on a Federal grant or be in default on a

Federal Educational Loan.

FINANCIAL AID PROGRAMS
Pell Grants provide amounts which vary according to

financial need and resources available. Applications should
be obtained through the high school counselor, the NSU
Financial Aid Office, or on-line at www.nsula.edu/financialaid.
(Not available to a person with a bachelor’s degree.)

College Work-Study provides part-time jobs for students
who qualify and request positions. Work-study positions are
awarded based on eligibility and availability of funds.

Supplemental Educational Opportunity Grants are
available to undergraduate students and are based on

exceptional need as determined by the Federal Student Aid
Report. The amount of an award depends on need, the
availability of SEOG funds at NSU, and the amount of other
aid received by the student.

Perkins Loans are low-interest loans available to both
undergraduate and graduate students. These loans must be
repaid, and eligibility is based on need and availability of funds.
The student may borrow up to $20,000 for the duration of a
program leading to a bachelor’s degree. Students returning
for certification in a teaching area are also eligible. An
undergraduate student may receive no more than $4,000 in
one academic year. A graduate student may receive no more
than $6,000 in one academic year. A graduate student may
borrow up to $40,000, the total including any amount borrowed
as an undergraduate. Repayment must begin nine months after
a student graduates, leaves school, or drops below half-time
status.

Federal Stafford Student Loans are variable interest loans
with a maximum interest ceiling set by law. Stafford loans
can have interest that is subsidized or unsubsidized by the
federal government. Dependent undergraduates may borrow
up to $2,625 per year for freshman, $3,500 per year for
sophomores, and $5,500 per year for juniors and seniors.
Graduates may borrow up to $8,500 per year. Students pursuing
a Teacher Certification may borrow up to senior undergraduate
loan amounts. Students who are in an associate’s degree
program may borrow only up to second year loan amounts.
Eligibility for the subsidized Stafford Loan is based on need.
Eligibility for the unsubsidized Stafford Loan is not based on
need. The student must make satisfactory progress, as defined
by the Financial Aid Office in accordance with federal
guidelines, to continue to receive Title IV assistance. A student
must file a Federal Application for Student Aid to show
eligibility for all federal student aid programs.

Federal Parent Plus Loans and Federal unsubsidized
Stafford loans are federally regulated loans for parents and
students who need additional funds to pay college expenses.
Freshman and Sophomore students may borrow up to $4,000,
Junior and Senior students may borrow up to $5,000 on the
unsubsidized loan and parents may borrow up to their students
cost of education after other aid has been deducted. These two
loans have a variable interest rate with a ceiling that is set by
law. Interest on the Parent Plus Loan must be paid monthly.
Interest on the unsubsidized Stafford loan can be paid monthly
or accrued on top of the principle of the student loan.

Leveraging Educational Assistance Partnership Funds
(LEAP) are available to undergraduate Louisiana residents who
demonstrate financial need. The student must be a full-time
student with a grade point average of at least 2.0. The
availability of grants is determined by state and federal funding
of the program.

REQUIREMENTS FOR THE
CONTINUATION OF FINANCIAL AID

Students granted financial aid must make satisfactory
academic progress in accordance with published standards.
Northwestern Satisfactory Academic Progress Standards are
printed in the current Financial Aid Data Form that each student
must complete to receive financial aid. Copies of the data form
or separate copies of the standards are available from the
Financial Aid Office, or on-line at www.nsula.edu/financialaid.
Any student who fails to satisfy the published requirements

FINANCIAL AID
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will not be eligible for financial aid during the next year of
enrollment. Progress is determined at the end of the Spring

of first year students’ Federal Stafford Student Loans. These
funds are held for the first 30 days of attendance as directed
by federal guidelines. Recipients of work-study awards receive
no funds at registration. Payments are made at the end of each
month for hours worked during the pay period.

HOW TO APPLY FOR FINANCIAL AID
1. Apply for admission to NSU.
2. Apply for eligibility for all federal programs by completing

the Free Application for Federal Student Aid. Separate
forms (Data form, etc.) may be required for the Federal
Family Education Loan Programs.

3. Within four to six weeks, applicants will be mailed or
emailed a Federal Student Aid Report. This report should
be checked for accuracy and corrected if necessary. Upon
receipt of your federal information, the applicant will then
be sent a NSU Financial Aid Data Form to select the type(s)
of financial aid desired (grants, loans, work-study). The
student may also be sent additional paperwork to complete
if he/she is selected for verification by the Department of
Education, as additional information is required for
processing.

semester, or at the end of any one semester if the student has
only attended one semester.

FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS
STANDARD CHART
Minimum Progress Standards

Minimum Semester Academic Year Minimum Academic Year
Hours Earned Hours Earned Overall GPA

Students with 1-29 semester hours attempted:
Full-Time Student (12 or more hrs. attempted) 9 18 1.50
3/4 Time Student (9-11 hrs. attempted) 6 12 1.50
1/2 Time Student (6-8 hrs. attempted) 3  6 1.50
Less than 1/2 Time (1-5 hrs. attempted) must earn all hours attempted 1.50

Students with 30-59 semester hours attempted:
Full-Time Student (12 or more hrs. attempted) 9 18 1.75
3/4 Time Student (9-11 hrs. attempted) 6 12 1.75
1/2 Time Student (6-8 hrs. attempted) 3  6 1.75
Less than 1/2 Time (1-5 hrs. attempted) must earn all hours attempted 1.75

Students with 60 or more semester hours attempted:
Full-Time Student (12 or more hrs. attempted) 12 24 2.00
3/4 Time Student (9-11 hrs. attempted)  9 18 2.00
1/2 Time Student (6-8 hrs. attempted)  6 12 2.00
Less than 1/2 Time (1-5 hrs. attempted) must earn all hours attempted 2.00

Graduate Students:
Full-Time Student (9 or more hrs. attempted) 9 18 3.00
Less than Full-Time (1-8 hrs. attempted) must earn all hours attempted 3.00

Federal Student Aid will be provided for a maximum of:
*** Associate Degree - Two Year 90 credit hours attempted

* Bachelor Degree - Four Year 180 credit hours attempted
** Masters Degree 45 credit hours attempted

Specialist beyond Masters 45 credit hours attempted
Other Programs:

Certification beyond B.S. Degree and/or Masters 45 credit hours attempted
2nd Bachelors Degree 90 credit hours beyond 1st Bachelors
2nd Associate Degree 45 credit hours beyond 1st Associate
2nd Masters Degree 15 credit hours beyond 1st Masters

Associate Degree past Bachelors 45 credit hours beyond Bachelors

* Based on 120 hour degree program. The maximum limit shall be 180 credit hours attempted or 150% of the required hours for the degree
program, whichever is greater.

** Based on 30 hour degree program.
*** Based on a 60 hour degree program. The maximum limit shall be 90 credit hours attempted or 150% of the required hours for the degree

program, whichever is greater.

TRANSFER STUDENTS
Transfer students must meet the standards of satisfactory

progress stated above to receive financial aid at NSU. Students
must supply academic transcripts to Financial Aid prior to
enrollment at NSU. Transfer students will not be eligible for
financial aid without a copy of the transcript from the last
school which they attended, additional transcripts may be
requested if the student attended several instituitions.

FINANCIAL AID APPEALS PROCESS
Students who fail to make satisfactory progress and lose

their eligibility may appeal to the Financial Aid Appeals
Committee. Appeals are accepted for all semesters. Appeal forms
are available from the Financial Aid Office, or on-line at
www.nsula.edu/financialaid. A financial aid appeal and an
academic appeal are not related.

FINANCIAL AID PAYMENTS
Financial aid funds are paid to students in the form of

credits to the students’ account after registration/fee payment
three times a year: fall, spring and summer with the exception

Financial Aid
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4. Transfer students must submit an academic transcript from
each institution they have attended.

WHERE TO APPLY
The Free Application for Federal Student Aid may be

obtained from the high school counselor or the Northwestern
State University Office of Student Financial Aid or on-line at
www.fafsa.ed.gov, or www.nsula.edu/financialaid. The NSU
Data Form is also available to be downloaded at
www.nsula.edu/financialaid.

WHEN TO APPLY
All required forms related to financial aid applications

should be on file in the NSU Office of Financial Aid by May
1st for Fall semesters, November 1st for Spring semesters,
and April 1st for Summer sessions. The required forms include
the Federal Student Aid Report and NSU Financial Aid Data
Form; all transfer students must also submit academic
transcripts from previously attended schools.

SELECTION OF RECIPIENTS
The Office of Student Financial Aid determines need on

the basis of data received on the Student Aid Reports and the
NSU Financial Aid Data Form. Each student will be notified
with a NSU Financial Aid Award Notification Letter. This letter
should be signed and returned to the Office of Student Financial
Aid within 15 days of receipt.

OTHER LOANS
The STUDENT GOVERNMENT ASSOCIATION LOAN

FUND is available to assist eligible students meet financial
emergencies. These loans, not exceeding $50, are 30-day short-
term loans which have a small service charge. Eligibility for
the program is restricted to full-time students who pay the
SGA fee, are in good standing with the University and have
no outstanding debts to the University. Information concerning
these loans may be secured in the Office of the Vice President
for Student Affairs.

SCHOLARSHIPS
Scholarships are financial awards given to degree-seeking

students who are enrolled or who intend to enroll at
Northwestern State University. Scholarships are placed in two
categories: academic/leadership scholarships and performance
scholarships.

Academic/leadership scholarships are based on a
combination of standardized test scores (ACT or SAT), high
school grade point average, rank in class, and participation in
extracurricular activities. Applications for these scholarships
may be obtained from the Office of University Recruiting,
South Hall. To be considered for these scholarships a student
must submit a scholarship application, furnish standardized
test scores and a six-semester high school transcript, and apply
for admission to the University. The deadlines for academic/
leadership scholarships are December 1 and March 1 for the
following academic year.

Performance scholarships are based on talent,
performance, or service criteria (e.g., members of the Spirit
of Northwestern Marching Band, Demon Dazzlers, Pom-Pon,
Yell Leaders, Music, Theatre, KNWD, Current Sauce, Argus,
Potpourri, Student Government Association, Student Activities
Board, Shreveport Student Government Association, Freshman

Connection and ROTC). Please contact the corresponding
department for more information.

To maintain eligibility for a university scholarship, the
student must meet the criteria as stated in the award letter:
maintain full-time enrollment status during the fall and spring
semesters of the scholarship award period at Northwestern
State University, maintain the required semester grade point
average, and be in good academic standing with the University.

Information on athletic scholarships can be obtained by
contacting the appropriate member of Northwestern’s coaching
staff. All athletic scholarships are governed by the NCAA rules
and regulations.

SCHOLARSHIP CANCELLATION:
There is no automatic probation period for any student on

scholarship. Academic/leadership and performance
scholarships will be cancelled automatically if the following
occurs:
1. The student does not make the required semester grade

point average, or
2. The student does not maintain full-time enrollment at

Northwestern State University throughout the semester.

SCHOLARSHIP APPEALS:
Students who have had a scholarship cancelled and choose

to appeal their scholarship, may obtain a University
Scholarship Appeal Form from the Scholarship Office, Room
002 in Roy Hall. Students must complete and return this form
by January 15 following a fall semester cancellation and by
August 15 following a spring semester cancellation.

RETURN OF TITLE IV FUNDS

 A student who withdraws or otherwise terminates his or
her enrollment during the first 60% of the semester or session,
and receives financial assistance from Title IV programs
(Federal Pell Grant, Federal Supplemental Education
Opportunity Grant, Leveraging Educational Assistance
Partnership Program, Federal Perkins Loan, Federal Stafford
Loan, and Federal PLUS Loan) earns Title IV funds in direct
proportion to the length of time he or she remains enrolled.
The percentage of time during the period that the student
remained enrolled is the percentage of disbursable aid for the
semester/session that the student earned. The percentage of
the period that the student remained enrolled is derived by
dividing the number of days the student attended by the number
of days in the semester/session. Calendar days are used, but
breaks of at least five concurrent days are excluded from the
calculation. The Title IV program reimbursement monies will
be withheld from any institutional refunds (tuition, room,
board, fees, and etc.) due the student. If these monies are not
sufficient to cover the reimbursement required, the student
will be billed for the remaining amount. Failure by a student
to comply with this Return of title IV Funds Policy will make
such student ineligible to participate in any Title IV aid
program from any post secondary institution until the student
is in compliance with Return of Title IV Funds.

Students who do not officially resign from the University
and receive financial assistance will receive an Unofficial
Resignation and aid will be adjusted based on the last date of
attendance. These students’ last day of attendance will be
verified for all classes of enrollment through the instructor.
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The University Core
Northwestern has a broadly based core curriculum that is

central to the University’s mission and consistent with the
Louisiana Board of Regents’ requirements for general
education. The core encompasses the knowledge and abilities
that Northwestern believes are essential to college graduates.
Its requirements improve students’ writing and speaking,
accustom them to using computers, give them an appreciation
and knowledge of the arts and humanities, equip them with
mathematical skills at the level of college algebra and above,
strengthen their understanding of biological and physical
sciences, and develop their knowledge of health and nutrition.
In addition, these requirements enhance students’ problem-
solving acumen, critical thinking abilities, and quantitative
skills. Finally, the core stimulates independent learning, instills
an appreciation of humanity and the environment, and enables
graduates to be competent and contributing members of
society. Northwestern State University values diversity and
seeks to develop an appreciation of the variety of human
experiences and an understanding of human differences
expressed in a positive and nurturing environment. Diversity
refers to the social, political, economic, academic, and
historical realities experienced by individuals and groups in
complex human encounters and includes culture,
demographics, ethnicity, race, gender, sexual orientation,
religion, socio-economic status, and exceptionalities. A large
number of courses in the core, as well as other courses and
program requirements, include diversity concepts. Courses
identified as including diversity concepts are indicated by an
asterisk.

Courses that meet core requirements have been designed
to these purposes. The University core required in each
baccalaureate curriculum includes the following:
1. Communications component (9 hours): *English 1010,

1020, and three hours chosen from *English 2050, 2060,
2070, 2080, 3210 (this course has a prerequisite), or Speech
1010.

2. Mathematics component (6 hours taken in pairs indicated
and in sequence): Mathematics 1020 and 1060; 1020 and
1090; 1020 and 2010; 1100 (6 hours); or 1810 (6 hours);
or 2100 and 2110 (10 hours).

3. Natural science component (9 hours): Three hours from
Science 1010, Chemistry 1030, 1040, 1031, 1041,
Chemistry 1070, 1080, 1091, Physics 2030-2031, or
Physics 2510-2511. Three hours from Science 1020,
Biology 1010-1011, Zoology 1230-1231, or Microbiology
2060-2061. Three hours from Science 2000, 2010, 2020,
2030, Physics 1120, or any course which includes a
laboratory in biology, botany, chemistry, geology,
microbiology, physics, or zoology. Certain course
combinations are not permitted. These are described in
the list of Courses of Instruction.

4. Fine arts and humanities component (6 hours): *Fine Arts
1040 and three hours from *English 2050, 2060, 2070, or
2080.

5. *Social sciences component (9 hours): Three hours from
History 1010, 1020, 2010, 2020. Six hours from
Anthropology 1510, 2010, Economics 2010, 2000,
Geography 1010, 1020, 2010, History 1010, 1020, 2010,
2020, Philosophy 1010, 1020, Political Science 2010,
2020, Psychology 1010, or Sociology 1010.

6. Health and personal fitness component (4 hours): From
Health Education 1010, *1090, Human Performance 1110,
or one from the following: Nutrition 1020, 1030, 1050.

7. Orientation component (1 hour): Orientation 1010.
8. Computer literacy component: Various mandatory core

courses require computer usage by all students.

Academic Assessment
To ensure quality in its academic program offerings and

to comply with requirements of the Louisiana Board of
Regents, the Commission on Colleges of the Southern
Association of Colleges and Schools, and various national
accrediting associations, Northwestern administers a
comprehensive program of academic assessment. This includes
the administration of special examinations to assess the
effectiveness of general education and major fields of study
in each baccalaureate degree program. Students are required
to participate in academic assessment activities.

Assessment of General Education
To assess the effectiveness of the general education

component of baccalaureate degree programs, Northwestern
administers several subtests of the ACT/CAAP (ACT’s College
Academic Assessment Program) examination. These include
the areas of mathematics, science reasoning, and writing.

Assessment of Major Fields of Study
Each student completing a baccalaureate degree program

at Northwestern takes an appropriate senior examination that
assesses how well the program meets its objectives. Most
examinations for major field assessment are normed on a large
population of students completing degrees in that field.

Registration in a Degree Program
Each student entering NSU must register in a curriculum,

and in order to graduate must complete satisfactorily the work
required as described in the catalog in effect at the time of
registration in that curriculum or the one in effect at the time
degree requirements are completed.

A student who does not attend NSU for three consecutive
(including summer) semesters or longer and who then returns
to the University must complete the course work prescribed
in the catalog which is in effect at the time of the return.

A student who transfers to another curriculum at NSU must
complete the course work prescribed in the catalog in effect at
the time the transfer is made.

After registering in a curriculum, a student is expected to
complete the work required in that curriculum within seven
years. A student who misses three consecutive semesters must
enter under the catalog in effect at the time of their re-entry.
Exceptions to this requirement may result from actions taken
by authorities higher than the University and may arise in
certain cases involving teacher certification.

Requirements for a Second Major
If students choose to earn two majors or a major and minor

they must be earned simultaneously. This can be accomplished
by completing all requirements for both majors or by

ACADEMIC INFORMATION
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completing all requirements for the major and minor
simultaneously. When earning two majors students must
designate a primary major, a secondary major and indicate on
the graduation application the second major. Students will only
earn the degree and diploma associated with the primary major.
The second major or the minor will be entered on the transcript.
Students may not earn a second major after graduating with a
first major and degree unless they earn a second degree (30
additional hours). Students may not earn a minor with an
Associate Degree or without simultaneously earning a
baccalaureate degree.

Requirements for Concentrations
A concentration is an alternative track of courses within a

major, accounting for at least 30% of the major requirements.
Concentrations can only be earned within each specified major.

Provisional Admission for Undergraduate
Students to take Graduate Courses

Graduating seniors who have a minimum cumulative
undergraduate grade point average of 3.2 on all undergraduate
work attempted may be allowed to register for graduate credit
if they meet the following criteria:
1. Their admission into the program is approved by their

academic dean and graduate dean.
2. The students lack no more than 30 semester hours to

complete baccalaureate degree requirements.
3. The students may earn no more than 12 graduate credit

hours while completing baccalaureate requirements.
4. Courses taken for graduate credit cannot be used to satisfy

undergraduate requirements.
5. Such students retain their undergraduate status until they

are awarded the baccalaureate degree.
6. While in the concurrent program, students shall maintain

a minimum cumulative graduate grade point average of
3.0.

7. The student must complete a permit form to received
PRIOR approval from the Dean of Graduate Studies and
Research. The permit form may be obtained in the
University Registrar and Admissions Office or the
Graduate Studies Office.

8. A recipient of a baccalaureate degree who continues
enrollment to pursue a second baccalaureate degree cannot
apply for graduate studies until the completion of the
second baccalaureate degree.

REQUIREMENTS FOR GRADUATION

Student Responsibility
Students are personally responsible for completing all

requirements established for their degree by the University. It
is the student’s responsibility to be informed of these
requirements. A student’s advisor may not assume these
responsibilities and may not substitute, waive, or exempt the
student from any established requirement or academic
standard.

Changes in academic regulations enacted between catalog
publications are published in the University newspaper and
posted on bulletin boards. Students are responsible for knowing
these changes.

It is the student’s responsibility to make official application
for graduation, using a form obtained in the office of his/her

academic dean. The deadline for filing the completed form is
near the beginning of the semester preceding the anticipated
semester of graduation. Summer/Fall graduation candidates
must make application at the beginning of the preceding spring
semester. Spring candidates must apply at the beginning of
the preceding fall semester.

Requirements for the Baccalaureate Degree
1. Complete a minimum of 120 semester hours of academic

work, exclusive of physical activity and extra-curricular
activity credits.

2. Earn at least 25 percent of the semester hours required for
the degree through instruction at NSU.

3. Complete the senior year in residence, defined as the last
30 semester hours of course work to be counted toward
the degree.

4. Earn at least 12 semester hours in the major field in upper-
level courses (numbered 3000 and above) taken in
residence at NSU.

5. Earn at least a C (2.0) average on all hours pursued toward
a degree, on all hours pursued in the major field, and on
all hours pursued in the minor field, if a minor is required.

6. Earn at least a C (2.0) average on all hours pursued at
NSU and on all hours pursued in the major field at NSU.

7. Complete an approved curriculum. This catalog prescribes
in detail the requirements for graduation in all curricula
offered by the University.

8. Complete the University general education (core)
requirements for the baccalaureate degree.

9. Clear all University accounts.
10. Diplomas reflect degree designations as specified by the

Board of Regents.
11. Participate in commencement exercises unless excused by

the University Registrar.

Requirements for a Double Degree
Students who wish to pursue two baccalaureate degrees

simultaneously at Northwestern must complete thirty semester
hours in addition to the requirements for the first degree and
complete all requirements for both degrees. Students will earn
a diploma for each degree, and both degrees will be posted on
the transcript.

Requirements for a Second Baccalaureate
Degree

After completion of a baccalaureate degree from
Northwestern or from a regionally accredited institution, a
student may earn a second baccalaureate degree in another
area of study. To do so, all requirements for the second degree
must be completed, and at least 30 semester hours must be
earned at Northwestern in addition to the number of hours
required for the first degree. For an associate degree, 15
additional semester hours must be earned. Courses common
to both degree programs need not be repeated if grades earned
are satisfactory.

Requirements for the Associate Degree
1. Complete a minimum of 60 semester hours of academic

work, exclusive of physical activity and extra-curricular
activity credits.

2. Earn at least a C (2.0) average in all courses used to satisfy
degree requirements.
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3. Earn at least a C (2.0) average in all courses taken at NSU
which are used to satisfy degree requirements.

4. Earn at least 25 percent of the semester hours required for
the degree through instruction at NSU.

5. Complete the Louisiana Board of Regents general
education requirements for an associate degree program.

6. Complete an approved program. The same stipulations
regarding the registration in a degree program stated above
for baccalaureate programs apply to associate degree
programs.

7. Clear all University accounts.
8. Participate in commencement exercises unless excused by

the University Registrar.

Requirements for Graduate Degrees
The requirements for the various graduate degrees are

outlined in the sections describing the departmental curricula.
General requirements are given in the section on Graduate
Studies and Research.

MATRICULATION

Faculty Advisors
All students are advised by academic advisors. Academic

advising is regarded by the University as an extension of the
teaching function and, therefore, as an important responsibility
of the faculty. Faculty are usually assigned to advise students
who have indicated an interest in their particular field of
specialization. The names of assigned faculty advisors may
be obtained from the office of the appropriate dean.

Faculty advisors are available to students throughout the
academic year, but their role is especially important during
the registration period. The advisor will explain University
academic requirements and assist the student in planning a
program which satisfies these requirements. The advisor will
also explore career alternatives and aid in any academic or
personal problems. The student should be aware, however,
that knowledge of and adherence to regulations of the
University, both academic and otherwise, are the ultimate
responsibility of the student.

Registration
Students begin the registration process by meeting with

their faculty advisor to develop a schedule of classes. To
complete the registration, the student should follow the
procedure published each term in the Schedule of Classes,
available in the University Registrar and Admissions Office.

Maximum and Minimum Hours of
Enrollment

The maximum amount of course work for which an
undergraduate student may register in a regular semester is 21
semester hours (12 in a summer session). The minimum load
for a full-time student in a regular semester is 12 semester
hours (six in a summer session) unless the student is a candidate
for graduation with fewer hours remaining to be taken or is
pursuing a curriculum which requires fewer hours during that
semester or summer session. Any exception to these maximum
and minimum load limits requires the prior approval of the
academic dean.

Course Load — Summer Sessions

UNDERGRADUATE COURSE LOAD/MAXIMUM
HOURS OF ENROLLMENT:
1. An undergraduate student may earn only one hour of

undergraduate credit per week in a summer session.
2. An undergraduate may take only one three-hour course in

a three-week session. An undergraduate student may not
take two three-hour courses in the same three-week session
even though one course is in the morning and the other in
the evening.

3. An undergraduate student may take one three-hour course
and a one-hour or two-hour activity course or lab in the
same three-week session. Example: PE, MUS, DAN, and
LAB courses.

4. An undergraduate student may take one three-hour, three-
week course with another course that overlaps another
session, such as the following: six-week, eight-week, nine-
week, and twelve-week courses. The general rule is one
credit hour per week.

5. An undergraduate student may take only two three-hour
courses, or a maximum of six credit hours in a six-week
session.

6. An undergraduate student may take up to three three-hour,
eight-week courses at the same time. This averages nine
credit hours in an eight-week period. The University has
the approval of the Board of Regents for this exception.

7. The maximum amount of course work for which an
undergraduate student may register in a summer session
is twelve semester hours. Any exception to the maximum
load limits requires prior approval of the student’s
academic dean.

8. An undergraduate student is considered full-time when
enrolling in at least six hours of credit for the summer.

Late Registration
Students who have not registered for any classes prior to

the first day of class will be assessed a $60.00 NON-
REFUNDABLE late registration fee. Students who have
registered for at least one class prior to the first day of classes
will not be assessed the late registration fee for dropping and/
or adding classes during the first seven days of classes. No
student is permitted to register after the established period for
late registration.

Orientation
All freshmen must take Orientation 1010 during their first

period of enrollment at NSU unless credit has been received
from another institution or the student has transferred in 30
credit hours or more. This course is required for graduation in
any undergraduate curriculum.

Freshman English
Freshmen and undergraduate transfer students who have

not completed English 1010 and/or 1020 must register
immediately for 1010 (or 1020 if they have credit for 1010)
and continue to enroll until they successfully complete the
Freshman English sequence. English 1010 is a prerequisite
for 1020; English 1020 is a prerequisite for all higher-level
English courses.
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Auditing Courses
A student may audit courses under the following

conditions:
1. No credit is earned for any course audited.
2. An auditor may be excluded from a course at the discretion

of the head of the department offering the course. If space
in a class is limited, students taking the course for credit
are given preference over auditors, even though the latter
may have enrolled first.

3. A special examination for credit may not be taken in any
course already audited.

4. Enrollment in any course as an auditor must be
accomplished prior to the close of the last day to register
for credit. The change from credit to audit status may be
made until the end of the drop period.

5. A student who audits a course is subject to attendance
regulations. If the auditor accumulates unexcused absences
in excess of ten percent of the total classes in the course,
the instructor may drop the student with a grade of X.
 A person not enrolled for credit in any other course may
audit one or more courses each semester subject to both
the above conditions for auditing courses and the following
additional conditions:

6. Permission to register in courses for audit must be obtained
from the University Registrar and Admissions Office.

7. All prescribed fees must be paid.
8. Auditors are subject to all University regulations related

to discipline and personal conduct.
9. Auditors may use the library and bookstore. Dormitories,

meal tickets, and other student privileges may be used with
permission of the Vice President for Student Affairs.

10. Vehicles must be registered with the University Police,
and the student parking fee must be paid.

Registration for Graduation Only
A student may register “for graduation only” if all

requirements for the degree(s) sought have been met. All course
work pursued must be completed, and all grades must be
submitted to the Registrar before registration “for graduation
only” will be considered.

Registration “for graduation only” will not be processed
by the Registrar until the academic dean has reviewed the
request and has certified that the conditions stated above have
been met.

Registration for graduation only must be accomplished
prior to the last day to add courses. This date is determined by
the Registrar.

Classification of Students
Semester hour requirements for the classification of

students are as follows:

Semester
Class Hours

Freshman 1 0-29
Sophomore 2 30-59
Junior 3 60-89
Senior 4 90+ 

Definition of a Full-Time Student
A full-time student is one who is taking at least 12 semester

hours of scheduled work in a regular semester, at least six
hours of work in a summer session, or at least six hours in an

eight-week term. The minimum load for a full-time student in
a regular semester is 12 semester hours (six in a summer
session) unless the student is a candidate for graduation with
fewer hours remaining to be taken or is pursuing a curriculum
which requires fewer hours during that semester or summer
session.

Definition of a Part-Time Student
A part-time student is one who is taking less than 12 hours

of work in a regular semester, or less than six hours in a summer
session or eight-week term.

Definition of Hours Pursued
Hours pursued are defined as all courses completed and

those courses not completed in which the grade of WA, WB,
WC, WD, WF, WZ , WX, or WN is received on a semester
basis. “W” plus grades are not used to compute cumulative
grade point averages except for students who are on probation
and then, only to determine academic status.

Developmental Education
A comprehensive developmental education program that

offers college preparation courses in English, mathematics,
and study skills is provided. A variety of support services are
also available to assist students in their studies. The major
purpose of the program is to train students in the basic skills
needed to compete at the college level.

Students are placed in developmental education classes
on the basis of American College Test scores. Students who
do not have ACT scores will be placed in beginning-level
developmental education classes.

Classes include Mathematics 0920; English 0920; and
Academic Skills 1010. Students are provided specialized
instruction, laboratory facilities, tutoring, academic advising,
personal counseling, and workshops on college survival skills.

Developmental education students must enroll in and
complete any developmental course requirements during the
first three semesters of enrollment at Northwestern.
Achievement of a letter grade of C or better is required to exit
a developmental education course or to progress to a higher
level of that subject area. If, after three semesters, a student
has not completed all developmental mathematics and English
requirements, the student will not be eligible to continue at
the University. An exception may be made for a student with
an overall average of 2.0 and only one developmental
deficiency, subject to the approval of the appropriate dean.
Otherwise, in order to be readmitted, a student must submit
ACT scores or Northwestern placement scores indicating
placement beyond the developmental level in both English
and mathematics. A developmental education student may not
enter freshman-level mathematics until developmental
mathematics courses are completed or freshman-level English
until developmental English courses are completed.

Developmental education courses do not fulfill degree
requirements at Northwestern; they are extra hours added to
the student’s transcript. Developmental education courses are
used to compute a student’s grade point average.

Many students reach college without adequate academic
preparation. For these students the developmental education
program can play an important part in the achievement of a
degree or the satisfaction of these students’ postsecondary
education aspirations.
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General Studies
The General Studies Curriculum is offered for students

entering the University who have not selected a major area of
study. Open Option Program assists students in major
declaration, typically at 45-60 credit hours and includes career
decision-making courses and workshops, a Major’s Fair and
an interactive web site. For more information, contact the
Academic Advising Center of University College in Kyser
Hall.

American Humanics Certification Program
The American Humanics Certification provides students

the academic background and leadership skills necessary to
pursue a career with a nonprofit organization upon graduation.
The program is designed to complement a student’s major so
that a minimal extra amount of coursework is required for the
student to complete traditional degree requirements. Upon
graduation students are certified and prepared for careers with
voluntary youth and human services agencies.

The certificate in Nonprofit Leadership is affiliated with
the National Office of American Humanics and the American
Humanics Program at Louisiana State University – Shreveport.
For more information about the certificate in Nonprofit
Leadership, contact University College at 318-357-5000.

Military Obligations and University Study
NSU is aware that students who are members of the Armed

Forces are subject to calls to duty which may interrupt their
studies, and that some students wish to pursue officer-
candidacy programs that may conflict with University work.
Northwestern State University has a written policy that guides
the process for withdrawal of a student activated for military
service. Please contact the University Registrar and
Admissions Office for a copy of the policy.

Northwestern International Programs
Courses are offered by the University at international study

sites, usually during the summer, with instruction by regular
Northwestern faculty members. Academic classes and sites
vary each year.

The University is a member of the International Student
Exchange Program (ISEP), a network of 230 institutions of
higher education that exchange students between the United
States and 33 countries around the world, including members
from Africa, Asia, Australia, the British Isles, Canada, Europe
and Latin America. Through ISEP, students at NSU may be
placed at member institutions abroad. ISEP participants are
fully matriculated at their host institutions and enroll in courses
and sit for examinations with regularly enrolled students. ISEP
exchange can take place in most academic disciplines and at
any academic level. Students who choose to study at a host
institution where the language of instruction is not English
will be required to demonstrate proficiency in the foreign

language. ISEP exchanges normally last for a full academic
year, but some institutions make one-term or summer
exchanges available. Students can apply to extend their
exchange period in certain circumstances for as long as an
additional academic year.

ISEP students pay regular tuition and fees (including room
and board) at NSU and receive equivalent benefits at their
host institution. Most forms of financial aid and many
scholarships can be applied toward participation in ISEP. Credit
earned in the ISEP program can be applied toward a degree at
NSU. In some cases, enrollment in a degree program at an
ISEP host institution can be arranged.

Additional information about the program can be obtained
from the ISEP Coordinator, Dr. Jim Picht, 121 Morrison Hall.

Northwestern is a member of The Council for the
Development of French in Louisiana (CODOFIL), and the
Interuniversity Mission for the Coordination of Franco-
American Exchanges (MICEFA), which provide opportunities
for the training of teachers of French (K-12) and other
exchanges, particularly those emphasizing intensive study of
French at institutions in France and in French territories.
Proficiency in French is required. Students pay regular tuition
and fees at NSU and receive equivalent benefits at their host
institution. Most forms of financial aid and many scholarship
packages can be applied toward participation in these
programs. Credit earned can be applied toward a degree at
NSU. Additional scholarship support from the government of
France is available to qualified students.

Additional information about the program can be obtained
from NSU’s CODOFIL representative, Dr. Lisa Wolffe, 120
Morrison Hall.

As part of the Classical Consortium of the University of
Louisiana System, Northwestern is a member of the
Intercollegiate Center for Classical Studies in Rome (ICCS),
providing students with an opportunity to study ancient history
and archeology, Greek and Latin literature, and ancient art in
Rome during the academic year. A background in Greek or
Latin is required. Students take 16 to 20 hours per semester
and receive credit from Duke University, which can be applied
toward a degree at NSU. Most forms of financial aid can be
applied toward participation in this program.

Additional information about the program can be obtained
from the ICCS Coordinator, Dr. Jean D’Amato Thomas, 217
Morrison Hall.

Cooperative Occupational Work Program
Northwestern State University has a Cooperative

Occupational Work Program whereby students can gain on-
the-job practical training while they pursue their formal
education. University credit, as well as pay, is earned by the
students as they participate in these institutionally planned and
supervised work experiences.

For further information contact The Office of Cooperative
Education, Northwestern State University, Natchitoches,
Louisiana 71497-0002 or telephone (318) 357-5715.
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Dropping and Adding Courses
1. Courses may be added during the registration period as

described in the schedule of classes.
2. A student may drop a course or courses with grades of “W”

prior to the date specified in the Official University Academic
Calendar. After that specified date, students may not drop a
course with a “W” grade. A grade of “F” will be assigned to
a student who does not officially drop a course(s).

3. Students in the Armed Forces who must drop a class
because of a military obligation must submit to the
Registrar a statement to that effect from their commanding
officer to avoid the usual academic penalties.

4. A student who wishes to drop all courses in which he or
she is enrolled must complete an official resignation from
the University.

5. Courses dropped with a grade of “W” carry no academic
penalties, are not refunded at any time, and will not be
credited to a student’s account.

Repeating Courses
When a course is repeated at Northwestern State University

or transferred to NSU, all grades earned will be used in computing
the grade point average. This means that all attempts at a repeated
course will be computed into the cumulative (overall) grade point
average and all course grades will appear on the transcript.

If a course is failed at NSU, credit can only be obtained
for the course by repeating the course at NSU. If a course is
taken at NSU in which a specific grade is required and that
grade is not obtained, the course must be repeated at NSU.

The adjusted graduation grade point average is the average
figured on all coursework earned toward the degree. When a
student repeats a course, the last grade received shall be accepted
as the final grade in determining graduation requirements and
for “satisfactory progress” of all student-athletes.

The cumulative (overall) grade point average is based
upon all hours pursued, including repeats, and is used in
determining honors for graduation and probation/suspension
status. All hours pursued, regardless of grades, will be
considered for financial aid eligibility determination. This
includes any form of the grade of “W”.

Substituting Courses
Authorization for a student to substitute a course for

another specified in a curriculum requires the approval of the
student’s advisor, the head of the department that offers the
required course, and the student’s academic dean.

Class Attendance – Drop for Excessive
Absences

Class attendance is regarded as an obligation as well as a
privilege, and all students are expected to attend regularly and
punctually all classes in which they are enrolled. Failure to do
so may jeopardize a student’s scholastic standing and may lead
to suspension from the University.

Each instructor must keep a permanent attendance record
for each class. A copy of these records are to be submitted to
the University Registrar and Admissions Office twice in regular
semesters and during the first week of each summer session
by a date specified by the Registrar.

Faculty members are required to state in writing and
explain to the student their expectations in regard to class
attendance during the first week of classes.

A student shall submit excuses for all class absences to the
appropriate instructor within three class days after the student returns
to the respective class. The instructor may excuse the student for
being absent and shall accept an official University excuse.

A student who is tardy for a class meeting should resolve
the matter with the instructor at the end of the class period
during which the tardiness occurred. Otherwise, the instructor
may treat the tardiness as an absence.

Students are responsible for all classwork missed
regardless of the reason for the absence. Immediately upon
the student’s return to class a conference should be arranged
with the instructor to determine what action, on the student’s
part, is necessary to compensate for the time lost and materials
missed due to the absence.

When a student enrolled in a course numbered 2999 or
below receives excessive unexcused absences (ten percent of
the total class meetings), the instructor may complete the
Excessive Unexcused Absences Report of Grade Form and
submit it to the academic dean of the course recommending
that the student be dropped from the rolls of that class and be
given an appropriate grade. Students with an unsatisfactory
performance record in the course shall receive an “F” grade.
Other students may receive an “X” grade indicating that they
were dropped for excessive absences. A grade of “F” or “X”
may be given if a student has five or more unexcused absences
for MWF classes, four or more excessive unexcused absences
for TR classes, and two or more unexcused absences for classes
that meet for three hours one time a week (Monday – Saturday).

In any level class, the instructor may establish a grading
policy that incorporates attendance requirements.

Dismissal of Students from Classes

Any instructor may, under certain conditions, dismiss a
student from a class. The action requires the approval of the
head of the department which offers the course and the
academic dean. It will be done only if all academic personnel
concerned feel that all other reasonable measures to correct
the situation are inappropriate or ineffective.

The instructor who wishes to dismiss a student from one
of his or her classes must prepare and sign a written notice of
dismissal and submit it for approval to the department head
and dean. The notice is to include the grade recommended by
the instructor (either W or F). If the department head and dean
approve the dismissal, copies of the notice will be given
immediately to the Registrar and the student.

If a dismissed student feels that the action taken was
improper, an appeal may be made to the instructor and/or others
concerned. The student may also appeal to the Admission,
Credits, and Graduation Council. This appeal must be initiated
at the University Registrar and Admissions Office within five
days after the date of the dismissal notice.

If the dismissal is approved following proper review and
consultation, the Registrar will enter the appropriate grade on
the student’s record.

Resignation from the University

At some time it may be necessary for a student to leave
school. If this should occur, the student should not leave

ACADEMIC REGULATIONS
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without completing an official resignation that will protect his
or her academic standing. Please note carefully:

1. Students who drop all courses in which they are registered
must officially resign from the University.

2. Students must initiate the resignation process in the office
of their academic dean by completing a resignation/
cancellation form or log on at www2.nsula.edu.

3. A student may resign from the institution with grades of
“W” prior to a date specified in the official University
academic calendar. After that specified date, students may
not drop a course or resign with a “W” grade.

4. Students who leave the University without completing an
official resignation will have grades of “F” recorded in all
courses in which they are registered and will be charged
all fees associated with their registration.

5. Students unable to come to campus and without Internet
access may fax a letter of resignation to the University
Registrar and Admissions Office at (318) 357-5823.

6. Any student who resigns during the specified midterm
period will be assigned the grades earned in each course
at midterm (WA, WB, WC, WD, WF, WP, WZ, WX). These
grades will be used to determine academic status for those
students who are on academic probation. Midterm dates
are assigned by the University Registrar.

7. Students who do not officially resign from the University
and receive financial assistance will receive an Unofficial
Resignation and aid will be adjusted based on the last date of
attendance. These students’ last day of attendance will be
verified for all classes of enrollment through the instructor.

Students who have extraordinary cases with extenuating
circumstances may submit to their academic dean a letter of
appeal along with documentation to substantiate the case.
Extraordinary cases do not include dissatisfaction with an
anticipated grade or the decision to change a major.

(a) Approval of an appeal for dropping a course or
resigning after the published date may be granted by
the student’s dean only for a documented reason which
prohibited the completion of a course(s). Examples of
cases eligible for appeal include but are not limited to
departmental administrative errors, illness (injury to
student), death in student’s immediate family, natural
disaster or exceptional traumatic event, and military
duty. If the approval to drop a course is granted, the
student must also have been passing the course
immediately prior to the hardship, and the grade
assigned shall be a’“W”. If the dean allows the student
to resign, a “W” grade shall be assigned in all courses.
If the appeal is approved, the dean will notify the
instructor and the University Registrar.

(b) Retroactive withdrawal after a semester ends is
permitted only by approval of a student appeal to the
Council on Admission, Credits, and Graduation.
Information and appeal forms may be obtained from
the University Registrar and Admissions Office or by
accessing the University Registrar and Admissions
Office web page at www.nsula.edu/registrar.

Council on Admission, Credits, and
Graduation

Students with extenuating circumstances, which prevent
completion of a semester, may request an exception to the
resignation/cancellation policies by completing an Admission,
Credits, and Graduation Appeal Application along with

appropriate documentation. Extraordinary cases do not include
dissatisfaction with a grade, instructor, content of the course,
the decision to change a major, or removal of grades of “W”
based on non-attendance of classes. Appeals for a cancellation
or resignation in selected classes must be based on administrative
reasons only. Appeal applications will not be accepted after 3
calendar years from the end of the semester being appealed.

Refund Policy

STANDARD UNIVERSITY RESIGNATION REFUND
POLICY

For students resigning: The date that a student officially
resigns from the University determines whether fees are
refunded. A student who officially resigns from the University
after early registering for classes for a fall or spring semester
may obtain a fee refund (or not be charged for classes)
according to the following schedule:

DATE OF RESIGNATION AMOUNT OF REFUND

On or before the last day of Regular Registration  100%

First through the Seventh day of Classes  75%

Eighth through the Twelfth day of Classes  50%

Students who fail to cancel or resign from classes according
to the above schedule will be charged for all fees associated
with their registration. Non-attendance of classes is not a basis
for backing-out registration fees. Once students enroll for
classes, they must resign in accordance to the above schedule
in order not to be assessed registration fees.

Add/Drop Fee Adjustment: Students who apply for and are
permitted a reduction in hours scheduled during the first seven
class days (two class days in Summer) will be issued a full
refund of the per credit hour fee for the number of hours
dropped and applicable student self-assessed fees. No refunds
will be issued for a reduction in credit hours after the seventh
day. Students who add classes during the schedule adjustment
period are required to pay the additional fee assessment in
accordance to the fee payment schedule.

The following charges are non-refundable: Health Services
Fee, Parking Permit Fee, Installment Plan Charge, Late
Payment Charges, Late Registration Fee, University Fines,
Bookstore Charges, ID Replacement Charges, Credit Exam
Fees, and the Application Fee. Housing charges are reduced
by the Housing Office based on the student’s check-in and
check-out dates. Meal Plan charges are reduced by Auxiliary
Services based on the unused portion of the meal plan. Student
insurance is refundable only if requested in writing to the
Health Services Office within the first two weeks after the
opening date of the regular semester’s registration with
submission of proof of coverage under another policy.
Courses dropped with a grade of “W” are not refundable
at any time and will not be credited to a student’s account. In
some cases, the refund policy will result in a reduction of
charges and not a “cash” refund.

RETURN OF TITLE IV FUNDS – A student who withdraws
or otherwise terminates his or her enrollment during the first
60% of the semester or session, and receives financial
assistance from Title IV programs (Federal Pell Grant, Federal
Supplemental Education Opportunity Grant, Leveraging
Educational Assistance Partnership Program, Federal Perkins
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Loan, Federal Stafford Loan, and Federal PLUS Loan) earns
Title IV funds in direct proportion to the length of time he or
she remains enrolled. The percentage of time during the period
that the student remained enrolled is the percentage of
disbursable aid for the semester/session that the student earned.
The percentage of the period that the student remained enrolled
is derived by dividing the number of days the student attended
by the number of days in the semester/session. Calendar days
are used, but breaks of at least five concurrent days are
excluded from the calculation. The Title IV program
reimbursement monies will be withheld from any institutional
refunds (tuition, room, board, fees, and etc.) due the student.
If these monies are not sufficient to cover the reimbursement
required, the student will be billed for the remaining amount.
Failure by a student to comply with this Return of title IV
Funds Policy will make such student ineligible to participate
in any Title IV aid program from any post secondary institution
until the student is in compliance with Return of Title IV Funds.

Scholastic Probation, Suspension, and
Readmission Regulations

There are three categories of academic standing: academic
good standing, academic probation, and academic suspension
(one semester or one year). Although students will usually
receive official notification of academic standing, such notice
is not a prerequisite to students being placed in one of the
above categories. It is the responsibility of each student to
ascertain academic status prior to the beginning of the next
enrollment period. Professional departments or divisions
within the university may set additional academic standards
for progression in their programs. The word “semester” as
applied in this policy, includes summer terms.

ACADEMIC PROBATION
1. A student will be placed on academic probation whenever

the cumulative grade point average is 10 or more quality points
below a 2.0 average (A=4.0); that is, the total quality hours
multiplied by two, exceeds quality points earned by 10 or
more (e.g. Student has 15 quality hours and earns 21 quality
points. Multiply 15 X 2=30; subtract 21 from 30=9; student
is not on probation because nine is less than 10). The definition
of “quality hour” is any semester hour taken for which a grade
of A, B, C, D, F, I, or Z is assigned. (Grades of I and Z are
treated the same as the grade of F until resolved).

2. Once on academic probation, a student will remain on
probation (as long as each semester grade point average is at
least 2.0) until the cumulative grade point average of 2.0 or
higher is achieved. While on probation, a student must earn
at least a 2.0 semester grade point average to remain in school.

3. Once a cumulative grade point average of 2.0 or higher is
achieved, a student will be placed in academic good standing.

4. Transfer students are placed on academic probation if the
cumulative grade point average is 10 or more quality points
below a 2.0 average.

ACADEMIC SUSPENSION
1. A student on academic probation will be suspended at the

conclusion of any semester in which the student fails to earn
a semester grade point average of at least 2.0. First-time
freshmen admitted in good standing will not be suspended
prior to the completion of two semesters of enrollment.

2. A student suspended for the first time will be suspended
for a period of one semester. All subsequent suspension
periods are for one full calendar year.

3. A student suspended for the first time at the end of a spring
semester may attend summer school without appeal. If the

student raises their cumulative grade point average to 2.0 or
higher, they are placed in academic good standing and their
suspension period is lifted. They may then attend the fall
semester without appeal. If they do not raise their cumulative
grade point average to 2.0 or higher in the summer session,
the suspension for the fall semester is in effect. In this case,
only one suspension is counted against the student.

4. A student suspended for second or subsequent time at the
end of the spring semester may also attend summer school.
To be readmitted to any semester other than the summer
session, students must appeal.

5. A student suspended from Northwestern may not enroll in
another university within the Board of Supervisors system,
but may enroll in a community college with approval of
both Northwestern and the community college. Credits
earned under these conditions may be accepted for a degree
at Northwestern provided grades of “C” or higher are
earned in each of the courses to be transferred.

READMISSION FROM SUSPENSION
1. A student who has been scholastically suspended from the

university may appeal to the Registrar for a waiver of
suspension provided the student can document evidence
of extenuating circumstances and provide justification for
suspension waiver. Appeals may be granted or denied.

2. A student suspended from Northwestern may not enroll in
another university within the Board of Supervisors system,
but may enroll in a community college with approval of
both this university and the community college. Credits
earned under these conditions may be accepted for a degree
at Northwestern providing grades of C or higher are earned
in each of the courses to be transferred.

3. Transfer students who have been suspended from other
systems may appeal to enroll at Northwestern during the
academic suspension period only if they have a 2.0
cumulative average. Appeals may be granted or denied.

4. A student who has completed a suspension period may re-
apply for admission to the University. Applications for
readmission may be granted, or denied.

Academic Appeals
Students who have been suspended for scholastic reasons

and feel that their work was adversely affected by
circumstances beyond their control may request that the period
of their suspension be waived. Appeal forms are available in
the University Registrar and Admissions Office. Academic
appeals for suspension must be submitted to the University
Registrar and Admissions Office no later than the date set by
the Registrar each semester.

Academic Bankruptcy
Undergraduate students may, at the time of application for

admission or readmission to the University, file for academic
bankruptcy if they have not been enrolled in any college or
university for a period of at least three calendar years
immediately preceding their intended enrollment at NSU.

The following conditions will apply:
1. The student will forfeit the use of all college or

university credits earned prior to the date academic
bankruptcy was declared, including credits earned
through any type of advanced placement program.

2. The student’s record will be inscribed with the notation
“Academic Bankruptcy Declared (date).”

3. No courses taken prior to the declaration of Academic
Bankruptcy will be used in the calculation of the
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student’s grade point average and may not be used to
fulfill requirements of any kind.

4. The student will be ineligible for special academic
honors conferred by the University except as justified
by the entire academic record, which includes courses
taken prior to the declaration of Academic Bankruptcy.

5. A student who has declared Academic Bankruptcy will
be considered as an entering freshman and will be
subject to all policies for placement in courses.
Specifically, such students will be required to take the
American College Test and/or University placement
tests to determine placement in English and
mathematics courses.

6. A declaration of Academic Bankruptcy is final and
irreversible, and may only be exercised once in a
student’s academic career.

7. Declaration of Academic Bankruptcy does not pertain
to accumulated financial aid history. Accumulated
semester and award limits include all semesters of
enrollment, both before and after the declaration.

8. These policies concerning Academic Bankruptcy
pertain only to Northwestern State University.

To request Academic Bankruptcy, a student must submit a
completed Application for Admission, required Application
Fee, Petition for Academic Bankruptcy, and all official
transcripts of prior college or university work to the University
Registrar and Admissions Office at least two weeks prior to
the beginning of the intended semester of enrollment. After
reviewing all records to determine that the student has
submitted all required transcripts and has met the three-year
period of non-enrollment, the University Registrar and
Admissions Office will verify, sign the request, and forward
the material to the appropriate dean. The dean will ensure that
the student is counseled, act on the request, and return the
material to the University Registrar and Admissions Office.

GRADES

Grades and Quality Points
Letter grades based on the quality of work are assigned in

most courses at NSU. Grades generally used are A (excellent),
B (good), C (average), D (poor), and F (failure). A grade of I
(incomplete) in a course means that the student’s work in that
course is incomplete due to circumstances beyond his or her
control, as determined by the instructor, and that completion of
the work could lead to a passing grade. Except for thesis courses
or those courses in which the student is writing a formal research
project/paper-in-lieu of a thesis, incomplete grades must be
removed within 60 calendar days after the official closing date
of the term in which the grade was assigned. If the work is not
completed within the allotted time, the grade of I will be changed
to F. Incomplete grades may be assigned to independent study
courses, thesis, research, and special problem courses.

A grade of IP (In progress) means that work in a research
or thesis course is incomplete, but in progress. An IP grade
will not be changed to F and does not average into the student’s
grade point average.

The academic dean of the course can grant the student no
more than one 60 day extension to complete the course work
after the final day for removal of I grades provided the student
has documented extenuating circumstances. Only one extension
may be granted – then after that a grade of F will be assigned if
the course work is not completed by the extended date.

A course may be repeated; however, all grades earned will
be calculated in the cumulative grade point average.

If a course is failed at NSU, credit can be obtained for the
course only by repeating the course at NSU. If a course is
taken at NSU in which a specific grade is required and that
grade is not obtained, the course must be repeated at NSU.

The grade of W is used to represent an official withdrawal
from a course. The grade of X is used to indicate that the student
was dropped for excessive absences. The grade of WN is used
to indicate that the student never attended the class.

Grades are entered on academic records at the end of each
semester or summer session. Students receive grades via the
Internet following the completion of each semester. See
Official Grade Types listed below.

The quality of work done by a student is also measured in
terms of “quality points.” One who earns an A in a course is
awarded four quality points for each semester hour of the
course. For example, an A in a three-hour course represents
12 quality points. Quality points earned for other grades are
three quality points per hour for each B grade, two per hour
for each C grade, and one per hour for each D grade. Grades
of P, S, U, F, I, W, Z, X, IP, and WN yield no quality points.
Quality points provide a simple method of calculating the
average quality of a student’s academic work. A student’s
overall cumulative grade point average is obtained by dividing
the total quality points by the total number of quality hours.

Under certain limited conditions, grades of S (satisfactory)
or P (pass) may be awarded. All credits earned or awarded
through special examinations for credit, CLEP, military service,
and those accepted on the basis of foreign transcripts are
recorded with grades of S. Grades of P and F may be awarded
for credit earned in courses only after prior approval by the
University Curriculum Review Council.

Official Grade Types

A – Excellent
AU – Audit
B – Above Average
C – Average
CR – Credit
D – Below Average
F – Failing
I  – Incomplete
IP  – In Progress
NC – No Credit
NG  – Non-Graded
NR – No Grade Recorded
P – Pass
S – Satisfactory
U – Unsatisfactory
W – Withdrawn
WA – Withdrawn with midterm grade of A
WB – Withdrawn with midterm grade of B
WC – Withdrawn with midterm grade of C
WD – Withdrawn with midterm grade of D
WF – Withdrawn with midterm grade of F
WN – Withdrawn , Never Attended
WP – Withdrawn Passing
WX – Withdrawn/Dropped – Excessive Absences
WZ – Withdrawn, No midterm grade reported
X – Dropped for Excessive Absences
Z – No Grade Reported
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Appeal of Reported Grade
Undergraduate students who receive grades they believe

do not reflect the quality of their work may appeal these grades
within 120 calendar days following the academic period in which
the grades were earned. The procedure for appeal is as follows:
1. The student should consult the instructor to see if an

understanding can be reached. The student is entitled to
an explanation as to how the grade was determined and to
examine any tests, papers, or other information pertinent
to the appeal.

2. If the conference is not satisfactory, the student should
secure a Grade Appeal Form from the University Registrar
and Admissions Office or the office of the dean of the
college in which the course was offered. The student may
discuss the appeal informally with the dean if the student
so desires.

3. In filing a formal appeal, the student should complete the
appeal form, stating the nature of the appeal, providing a
detailed description of the justification, and requesting a
specific action. Since the written appeal will be the basis
for the ultimate decision, the student should ensure that it
is clear, complete, and inclusive of all documentation the
student wishes to have considered in the appeal process.
It is the student’s responsibility to present written evidence
that the instructor made an error or acted arbitrarily or
capriciously in assigning the grade.

4. The student should submit the completed appeal form to
the instructor for review. If a solution is not found, the
instructor should provide a written response to the student’s
appeal, providing documentation as to how the grade was
determined. The instructor’s response should include a
copy of the course outline or syllabus provided to the
student’s class at the beginning of the semester or term.

5. After having met with the instructor and obtaining his or
her written response to the appeal, the student may submit
the form to the head of the academic department that owns
the course. Following a review of the student’s appeal and
the instructor’s response, the department head should
provide his or her written opinion of the appeal along with
any additional, pertinent information.

6. If the student is unsatisfied with the opinion of the
department head, he or she may submit the appeal to the
academic dean of the college offering the course. If the
student is unsatisfied with the opinion of the dean, he or
she may submit the written appeal with all signatures to
the Registrar. At that time, a meeting of the subcommittee
on grade appeals for the Council on Admission, Credits,
and Graduation will be called to review and make a final
decision on the appeal. The Registrar will notify the student
in writing of the decision.

Academic Honor Code
Academic dishonesty is defined as the following: 1)

acquiring or using a published test bank, 2) copying from
another student’s test, paper or computer file, 3) using
unauthorized materials during a test, 4) collaborating during a
test with any other person by giving or receiving information
without authority, 5) stealing, buying, or otherwise obtaining
non-administered or unauthorized tests, 6) selling or giving
away non-administered or unauthorized tests, 7) bribing
anyone to obtain information about a test, 8) substituting for
another student or permitting another person to substitute for
oneself to take a test, 9) submitting as your own, in fulfillment
of academic requirements, any work prepared totally or in part
by another, 10) supplying to another student any theme, report,

or other work for use in fulfilling academic requirements, and
11) plagiarism, defined as the use of another person’s work
and the unacknowledged incorporations of that work in one’s
own work that is offered for credit.

Academic dishonesty will result in one of the following
disciplinary measures to be decided by the course instructor:
I) verbal/written warning, 2) conference with department chair
or dean, 3) reduction of test/course grade to an “F”. A student
may subsequently be placed on probation or suspended or
expelled and forced to withdraw from Northwestern as a result
of academic dishonesty.

Refer to the section in the Student Handbook concerning
Academic Infractions and Sanctions for Academic Misconduct.

Semester Examinations
Final examinations are scheduled at the end of each regular

semester and summer session. Any departure from the
published examination schedule requires prior approval of the
Provost and Vice President for Academic Affairs.

No student may be excused from a final examination.
Absence from a final examination, other than in a case of
extreme emergency, is construed and recorded as failure in
the course.

Final Grades
Grades are entered on academic records at the end of each

semester or summer session. Students may view their grades
by accessing the Web for Students section of the NSU web
page, www2.nsula.edu, or http://my.nsula.edu. A student who
requires an official report of grades may request an official
transcript from the University Registrar and Admissions Office.

myNSU is accessible from any Internet connection 24
hours a day/7 days a week. You will find instructions on how
to create your account and access your student information
and other resources. To access myNSU you must be a registered
student.

Transcripts
A transcript of work completed by a student at NSU will

be furnished without charge within approximately three
working days after receipt of a written, signed request
addressed to the Registrar, provided the student is not indebted
to the University. Processing of transcript requests at the end
of a semester may take longer.

Students that have attended NSU since the summer 1985
may request official academic transcripts online through the
student website (http://www2.nsula.edu). Former students
whose last attendance at NSU was prior to summer 1985 do
not have log in capability to the student web. They are required
to submit a written, signed request to the University Registrar
and Admissions Office.

CREDITS

Transferred Credit
Hours earned at an institution accredited by a regional

committee on colleges, or the equivalent, will be accepted at
NSU with the following exceptions.
1. A course failed or in which a required grade is not met at

NSU, then repeated at another institution, will not be
accepted as credit for the course. The course will transfer
as an elective. Credit for the course can only be obtained
by repeating the course at NSU.
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2. No more than 65 semester hours of credit earned at a two-
year institution may apply toward a degree at
Northwestern, and these hours may apply as freshman and
sophomore level courses only.

3. The academic dean will determine how transferred credits
may be applied to degree requirements. Courses that do
not correspond to courses offered at NSU will transfer as
elective credits.

4. Even though some courses may not transfer toward the
degree, all hours pursued are used in determining the
cumulative grade point average.

5. While a student is under suspension, no credits earned by
the student at another institution may be used toward a
degree at this university.

6. Credits earned through CLEP (College-Level Examination
Program) must be sent to Northwestern State University
from the Educational Testing Center in Princeton, New
Jersey. These credits will not be accepted from another
school’s transcript. (CLEP scores over 20 years old may
be taken from another school’s transcript since CLEP does
not keep scores for more than 20 years.)

7. Courses taken at another four-year university cannot be
evaluated to more than one level higher than the original.
Example: A transferred freshman level course cannot be
evaluated as a junior level course; a sophomore level
course cannot be evaluated as a senior level course.

Transfer students must request the Registrar of each college
or university previously attended to forward to NSU University
Registrar and Admissions Office a complete and official
transcript of work. An official transcript is defined as one mailed
directly from one institution to another, bearing the institution’s
seal, the signature of the Registrar, and the date of issuance.

Transfer Credit Practices of Designated Educational
Institutions, published by the American Association of
Collegiate Registrars and Admissions Officers (AACRAO),
is used as a basis for determining the accreditation status of
other institutions. Credits earned at a non-accredited institution
will not be accepted at NSU. The exception to this being credits
earned at the Community Colleges listed on the Board of
Regents Transfer Credit Matrix. The student may demonstrate
knowledge of the subject through tests or by other suitable
means. This determination of acceptability will be made by
the Registrar and the academic dean.

If a student has earned elective credits for courses from an
accredited institution and feels that the content of the courses
might be acceptable to NSU degree requirements, the courses
will be reviewed by the Registrar and the academic dean.

Any student enrolled at NSU must secure the academic
dean’s permission in advance to take required course work at
another institution.

Transfer Credit Matrix
To view the Transfer Credit Matrix for Louisiana Colleges

and Universities, use the NSU website www.nsula.edu/
registrar. This link to the Louisiana Board of Regents website
(www.regents.state.la.us) contains the Louisiana
Postsecondary Education Statewide Student Transfer Guide
and Articulation System.

Please be aware that the listing of courses through this
site is NOT all inclusive. There will be courses that articulate
between campuses that are not indicated on the matrices.
Contact the University Registrar and Admissions Office with
questions concerning specific courses.

Transfer Agreements
Northwestern State University has partnership agreements

with Bossier Parish Community College, Delgado Community
College, Delta Community College, River Parishes Community
College, and South Louisiana Community College, which
outline course transferability by degree program.
1. Transferability means acceptance of credit toward a

specific major and degree. Courses must be identified by
NSU as transferable and applicable.

2. Community College students must:
a. Contact the Office of Enrollment Services to obtain

the degree program articulation applicable to the
student’s community college.

b. Complete the Intent to Transfer form providing the
student with catalog and curriculum protection for a
period of 6 years and return to the Office of
Enrollment Services.

3. NSU students interested in enrolling at the community
college to earn credits toward their degree must contact the
Office of Enrollment Services to obtain the degree program
articulation applicable to the community college at which
they intend to enroll. The student must meet all registration
deadlines as established by the community college.

NSU is pursuing such partnerships with other community
colleges as well. For more information on these partnerships,
and others that may be formed in the future, contact the
Director of Enrollment Services at (318) 357-6790.

Credit for Transfer/Correspondence Work
Any student who is currently enrolled at NSU and wishes

to take coursework at another institution or by correspondence
is encouraged to fill out a “Transfer/Correspondence” form.
Students may contact the University Registrar and Admissions
Office for the form. The following regulations govern the
taking of coursework elsewhere or by correspondence:
1. Permission to take courses elsewhere will be granted only

to students who are or have been enrolled at NSU.
2. Permission will not be granted to students who are on

academic suspension.
3. Grades earned at other institutions cannot be used to

replace failed courses at NSU (or courses in which a
specific grade is required).

4. The student must provide the course number of the NSU
course for which they are seeking equivalent credit.

5. A University Registrar and Admissions Office evaluator
will provide the equivalent credit course number for the
institution the student plans to attend.

6. It is the student’s responsibility to obtain the remaining
signatures of his/her Advisor, Department Head and Dean.

7. The student’s Dean has the final approval for the student
to take the course elsewhere.

8. The student’s last 30 hours of course work toward a
baccalaureate degree must be taken in residence at NSU.
If the student wishes to take a course elsewhere during
this time period, he/she must seek a waiver of this policy
by his/her Dean.

9. It is the student’s responsibility to see that an official
transcript of the coursework taken is mailed to NSU by
the other institution.

NOTE: No more than one-half of the credit required for an
undergraduate degree may be met through an accumulation
of credits from all categories of testing, correspondence, and
extension work.
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Credit by Examination
Northwestern recognizes that students enter college with

varying degrees of preparedness. Students with superior skills
and academic accomplishments have the opportunity to obtain
college course credits by examination. After enrollment at
Northwestern, a satisfactory performance recorded in semester
hours, with no letter grade will be placed on the student’s
transcript. The hours of credit will not be used in the
computation of grade point averages or considered in
determining academic hours, probation, or suspension.

While students are encouraged to utilize all types of credit
by examination programs, there are certain limitations. Credit
by examination may be awarded only to students who are
currently registered in other courses during a semester. A
maximum of thirty semester hours of credit may be earned
through any one type of program. In addition, not more than
half of the semester hours of credit required for an
undergraduate degree may be fulfilled through an accumulation
of credits from the categories of testing, correspondence, and
extension work. Credit earned by examination may not be used
to reduce residence requirements. A special examination for
credit may not be taken in any course already audited.

American College Testing (ACT): Beginning freshmen
at Northwestern may be eligible for semester hours of credit
on the basis of their English and Mathematics ACT subscores.

Advanced Placement Program (AP): Sponsored and
coordinated by the College Board and Educational Testing
Service (ETS), the AP program consists of college-level courses
and standardized examinations for high school students. Each
May, AP exams are administered in the high schools to students
who have participated in this program. Fees are determined by,
and are payable to, ETS. Recipient code number 6492 should
be used by students to have their scores reported to
Northwestern. A complete list of the AP tests and credit is
available in the Testing Center at NSU.

College-Level Examination Program (CLEP): Any
prospective or enrolled student who attains satisfactory scores
on Northwestern State University approved Subject
Examinations of the College Level Examination Program
(CLEP) administered by or under the auspices of the
Educational Testing Service (ETS) for the College Board is
eligible to receive credit on the basis of such tests. Registration
forms must be received by the Testing Center at least three
weeks prior to each test date. Students may also arrange to
take CLEP tests at other centers and use recipient code 6492
to have their scores reported to Northwestern. Students
applying for credit for NSU-approved CLEP Subject
Examinations must have scores sent directly to Northwestern
State University from CLEP. Students transferring to NSU
must have CLEP scores from the previous institution sent
directly to NSU. CLEP scores will not be used from the
previous institution’s transcript. (Military service veterans who
took CLEP as part of the DANTES program must have CLEP
scores reported directly to the University from DANTES).

A CLEP Subject Examination should be taken well in
advance of the semester during which the student would
normally register for the course involved. Examinations are
given on Wednesday of the third week of each month excluding
December and February, at Northwestern. A complete list of
the Subject CLEP tests is available in the Testing Center. CLEP
registration materials may be obtained from any national test
center or the Educational Testing Service, Princeton, New Jersey.

Northwestern’s Advanced Standing Program:
Advanced Standing Examinations are offered by the academic
departments at Northwestern to eligible freshmen with ACT
composite scores of 25 or above. These students are invited to

attend Credit Connection, the annual spring testing day at
Northwestern, for the opportunity to earn credit hours through
this program.

Northwestern’s Challenge Examination Program:
Academic departments extend to enrolled undergraduate
students the opportunity to “challenge” virtually any course
offered by the University. These examinations, administered
by the departments, may not be repeated. A student may not
challenge any course in which a grade (A, B, C, D, F, P, I, W,
X, Z, WA, WB, WC, WD, WF, WP, WZ) has been earned.

Undergraduate students interested in taking a special
examination must be enrolled in at least one credit hour and must
register for the exam on or by the last day to register for classes
during regular registration by completing the following steps:
1. Contact the Department Head responsible for the course

to get a purple special exam card. The Department Head
must approve the special exam by completing the
information on the card and signing the card. (If there is
no Department Head, the Dean must complete the
information.)

2. The student’s advisor must sign the card to approve the
special exam.

3. Next, take the completed card to the University Registrar
and Admissions Office to be registered for the exam.

4. A fee of $25.00 for each special exam will be assessed.

NOTE: A student cannot register for a special exam and the
same regular semester course at the same time.

Credit for Extra-Curricular Activities
Credit may be granted in some activities such as band,

chorus, ensemble, orchestra, dance line, and others. These
courses may be repeated as many times as desired, but no
more than eight hours of credit earned in such extra-
curricular activities may be applied toward fulfillment of
degree requirements. Students must complete a minimum of
120 semester hours of academic work, exclusive of physical
activity and extra-curricular activity credits.

Credits for Military Educational Experiences
Military experiences (PMOS and Service Schools) will

be evaluated after a student earns six hours of credit at NSU.
Credit is awarded in accordance with recommendations set
forth by the American Council on Education (ACE). The fee
is $15.00 (check or money order) and the evaluation will be
placed on the student’s academic record within 60 days of
requesting the evaluation.

The Community College of the Air Force transcript (CCAF)
and the Army/American Council on Education Registry
Transcript (ARRT) are treated as a regular college transcript
and no fee is charged for their evaluation. Students seeking credit
for experiences not listed on the ARRT will be required to
provide a Request for Evaluation of Military Experiences (DD
Form 295) and pay the $15.00 fee. Duplicate credit, upper level
credit, and vocational credit will not be awarded. Upper level
credit may be considered when a student reaches junior status,
and the credits requested satisfy curriculum requirements.

Credit is also allowed for satisfactory completion of the
following proficiency examinations:

CLEP General
CLEP Subject
Dantes Subject Standardized Tests (DSST).

Official copies of test results or a notarized “true copy”
must be provided before test results can be considered. NSU
accepts ACE recommended scores.
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Credits through Prior Learning Assessment
Students enrolled in the Professional Studies concentration

in the Bachelor of General Studies (BGS) degree may petition
for the acceptance of credits for learning experiences that
occurred after high school but prior to admission to the
university. Credits accepted through this process may not be
used toward any other concentration in the BGS degree or
any other degree program at Northwestern State University.

A student’s past postsecondary education and experiences
are assessed through a formal process called Prior Learning
Assessment (PLA). This process is in accordance with
commonly accepted good practice in higher education and
satisfies criteria established by the Southern Association of
Colleges and Schools (SACS) Commission on Colleges, and
the Council for Adult and Experiential Learning (CAEL).

A student petitioning for PLA credits must complete a
course in foundations of lifelong learning, develop a PLA plan
with an advisor, and submit portfolios that document the
experiential learning to be assessed by subject matter faculty
through the formal process.

The proposed assessed credit must be accepted by the Prior
Learning Assessment Council, an interdepartmental faculty
committee chaired by the Dean of University College, prior
to placement on the student’s transcript. For information on
program policies, standards and requirements, and fees see
the website for the Professional Studies program at
www.nsula.edu/universitycollege/professional.asp.

Servicemembers Opportunity College
Because of its efforts to serve the educational needs of

servicemembers and their dependents, NSU has been
designated a Servicemembers Opportunity College. As a
member of the Servicemembers Opportunity College Associate
Degree (SOCAD) and Bachelor Degrees for Soldiers (BDFS)
programs, NSU has committed itself fully to support and
comply with SOC principles and criteria. Student Agreements
for SOCAD and BDFS curricula will be prepared for all
military personnel and military family members who request
such an agreement. The agreement will be completed in
accordance with the following guidelines:
1. The student must be a soldier on active duty or a family

member of an active duty soldier.
2. All transcripts of previous college work and a completed

evaluation of military experiences must be on file before
an agreement is prepared.

3. The agreement will be prepared for curriculum networks
authorized in the SOCAD and BDFS Handbooks only.

4. The current university catalog, to include approved
curriculum changes, will have precedence over the
SOCAD and BDFS Handbooks when differences exist due
to updates not shown in SOC Handbooks.

5. The original copy of the Student Agreement will be
forwarded directly to the Army Education Center for
distribution to the soldier. The original copy of a Student
Agreement for family members will be mailed to the student.

ACADEMIC HONORS
Honor, Dean’s, and President’s lists are released at the end

of the spring and fall semesters.
A. (The Honor List) Undergraduate students who meet the

following requirements will be named on the Honor List:
(1) Must have a semester grade point average of a B (3.0).
(2) Must be enrolled full-time in the University (at least

12 semester hours).

(3) Students who receive grades of D, F, U, or I in
undergraduate coursework are not eligible for the
Honor List.

(4) Hours earned by special examinations and
developmental education courses will not be used in
computing eligibility for the Honor List.

B. (The Dean’s List) The academic deans will issue a Dean’s
List of undergraduate students who fulfill the following
requirements:
(1) Must have a semester grade point average of 3.5.
(2) Must be enrolled full-time in the University (at least

12 semester hours).
(3) Students who receive grades of D, F, U, or I in

undergraduate coursework are not eligible for the
Dean’s List.

(4) Hours earned by special examinations and
developmental education courses will not be used in
computing eligibility for the Dean’s List.

C. (The President’s List) Undergraduate students who fulfill
the following requirements will be named on the
President’s List:
(1) Must have a semester grade point average of 4.0.
(2) Must be enrolled full-time in the University (at least

12 semester hours).
(3) Students who receive grades of B, C, D, F, U, or I in

undergraduate coursework are not eligible for the
President’s List.

(4) Hours earned by special examinations and
developmental education courses will not be used in
computing eligibility for the President’s List.

Scholastic Honors Program
Northwestern State University is home to the Louisiana

Scholars’ College, the state’s designated selective-admissions
honors college in the liberal arts and sciences. The broad,
multidisciplinary focus of the Scholars’ College offers students
of superior scholastic ability the opportunity to develop an
individualized degree program of enhanced academic rigor or
the chance to pursue a traditional major in the Colleges of
Business, Liberal Arts, or Science and Technology coupled
with a comprehensive, four-year, integrated course of study
in the liberal arts and sciences. While the program is academic
in focus, Scholars’ College students, faculty, and staff form a
distinct community on campus, and freshmen reside in
Boozman Hall, the College’s honors dormitory.

Incoming students whose standardized test scores (ACT
or SAT) indicate high scholastic ability will be invited to apply
for admission by the Director of the College. Inquiries and
applications from others that feel qualified for admission are
welcome. Transfer applications will be considered.

For more information on the College’s curriculum, please refer
to the listing in this catalog for the Louisiana Scholars’ College. In
general, courses in the College’s Common Curriculum are open
only to students enrolled in the Scholars’ College. However, the
College does offer accelerated study in French, German, Latin,
and Spanish to all NSU students and offers approximately half of
the courses required for the Minor in Philosophy. Advanced courses
in all disciplines are open to qualified students.

Graduation with Special Honors
Scholastic honors represent the highest form of recognition

that can be bestowed upon a student by a university. As a means
of acknowledging the efforts and accomplishments of students
whose scholastic performances are most worthy, NSU is
pleased to grant special distinction to graduating seniors who
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meet or surpass the standards described below. To be eligible
for such distinction, students must have spent at least their
last thirty (30) hours in residence at NSU.

Students eligible by the above criteria who have overall
grade point averages of at least 3.5 (3.500-3.699) will be
recognized as graduating cum laude. Those with grade point
averages of at least 3.7 (3.700-3.899) will graduate magna
cum laude. Those with grade point averages of at least 3.9
(3.900-4.000) will graduate summa cum laude.

All grades earned, including all earned in repeated courses,
are used in computing eligibility for Special Honors.

No grades earned by special examination will be used in
computing eligibility for Special Honors nor may they be used
to reduce residence requirements.

Students who have declared Academic Bankruptcy will
be ineligible for special academic honors except as justified
by the entire academic record, which includes courses taken
prior to the declaration of Academic Bankruptcy.

Student Residence Regulations for the
Colleges and Universities under the State
Board of Education

Because resident classification is an important part of the
fee determination, admission regulations, and other policies
of the system institutions, it is important that system institutions
have fair and equitable regulations, which can be administered
consistently throughout Louisiana. It is the responsibility of
the student to provide system institutions with such evidence
as deemed necessary to establish his residence status.

A resident student for tuition purposes is defined as one
who has abandoned all prior domiciles and has been domiciled
in the State of Louisiana continuously for at least one full year
(365 days) immediately preceding the first day of classes of
the term for which resident classification is sought. Domicile
is defined as an individual’s true, fixed, and permanent home
and place of habitation at which the individual remains when
not called elsewhere for labor, studies, or other special or
temporary purposes, and the place to which the individual
returns after an absence. A nonresident student for tuition
purposes is a student not eligible for classification as a resident.

The individual’s physical presence within this state for
one year must be associated with the substantial evidence that
such presence was with the intent to maintain a Louisiana
domicile. Physical presence within the state solely for
education purposes without substantial evidence of the intent
to remain in Louisiana will not be sufficient for resident
classification regardless of the length of time within the state.

The residence status shall be determined in accordance with
Board rules and shall be based upon evidence provided in the
application for admission and related documents. Residence status
shall be determined by the University Registrar and Admissions
Office and/or admissions officer after the completed Application
for Admission has been submitted. The rules shall be based
primarily on the location of the home and the place of employment.
Residence status may not be acquired by an applicant or student
while residing in Louisiana for the primary purpose of attending
school. Residence status, for fee purposes only, will be granted to
non-resident graduate students registered for three semester hours
or less and undergraduate students registered for six semester
hours or less in any session, or all non-resident students enrolled
in up to six semester hours of graduate or undergraduate courses
offered through web-based or other electronic instruction, when
domiciled outside of the state of Louisiana and not enrolled in
any other courses at the university. The following conditions may
be used in determining residence status:

1. An applicant living with his parents is classified as a
resident if the parents have established a bona fide
residence in Louisiana. Ordinarily a parent is considered
to have established a residence in Louisiana if he actually
resides and is employed full-time in the state. A parent
who is unable to be employed or who is a housewife
may be considered to have established a residence if there
is convincing evidence that the person continuously
resides in Louisiana. If only one parent qualifies as a
resident of Louisiana, the student shall be classified as a
resident provided that student resides with the parent who
is a resident of Louisiana. An individual who resides in
Louisiana and is employed full-time in another state may
be classified as a resident. In such a case, appropriate
documentary evidence shall be presented.

2. A student residing with his parents who enrolls as a
nonresident shall be classified as a resident if his
parents move to Louisiana and acquire a residence as
defined in these regulations.

3. A student may be declared a resident if either parent is
a graduate of the institution which he attends. A student
that graduates with an associate or higher degree may
be classified as a resident for subsequent enrollment at
that same institution (applicable only to U.S. citizens).

4. A person may be classified as a resident of Louisiana
at the end of twelve consecutive months of residence
if he has been employed in Louisiana and if during
that period he has not been registered in an educational
institution for more than six semester hours or its
equivalent in any semester. A person who is unable to
be employed and who has not been registered in any
educational institution for more than six hours or its
equivalent in any semester, may acquire residence in
Louisiana if there is convincing evidence that he
continuously resided in Louisiana for 12 consecutive
months immediately preceding registration.

5. A student who is married to a Louisiana resident may
acquire the residence status of his or her spouse.

6. A person who resides in Louisiana for at least two years,
exclusive of military service, and then moves to another
state or foreign country shall retain the right to enroll
himself or any of his dependents as a resident for a period
equal to the number of years he resided in Louisiana,
but the right shall expire upon the person’s residing for
a period of two years in another state or foreign country.

7. A member of the armed forces currently stationed in
Louisiana and his dependents shall be classified as
Louisiana residents. A serviceman who was stationed
in Louisiana immediately prior to his release from
active duty may enroll himself or his dependents as
residents during a period not to exceed six months after
the date of release provided that his term of active duty
shall have been no less than 12 consecutive months.

8. A member of the armed forces who was a resident of
Louisiana immediately prior to entering the armed
forces shall retain the right for himself or any of his
dependents to be classified as a resident as long as he
is in the armed forces and for a two-year period after
leaving the armed forces.

9. A resident of Louisiana shall not lose the right to be
classified as a resident during periods of employment
in a foreign country.

10. An alien who has been lawfully admitted to the United
States for permanent residence as an immigrant (proof
of such status shall be possession of his Form I-151
Alien Registration Receipt Card or passport officially
stamped “approved as resident alien”) and who has
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established a residence under any of the foregoing
provisions shall be declared a resident of the state.

The armed forces, for tuition purposes, are considered to
be that of the U.S. Army, U.S. Navy, U.S. Air Force, and U.S.
Marines. The National Guard and Reserves are not included
in the definition.

Appeals Committee
The President of each institution shall be authorized to

appoint a Residence Rules Appeal Committee. Any student
classified as a nonresident may appeal his classification to the
committee. Interpretations on residence qualifications may be
submitted to the Board Staff for clarification.

Incorrect Classification
All students classified incorrectly as residents are subject

to reclassification and payment of all nonresident fees not paid.
If incorrect classification results from false or concealed facts
by the student, the student is also subject to University discipline.

Notification of Rights under FERPA
The Family Educational Rights and Privacy Act (FERPA)

affords students certain rights with respect to their education
records. They are:
1. The right to inspect and review the student’s education

records within 45 days of the day the University receives
a request for access.
Students should submit to the Registrar written requests
that identify the record(s) they wish to inspect. The
Registrar will make arrangements for access and notify
the student of the time and place where the records may
be inspected. If the records are not maintained in the
University Registrar and Admissions Office, the Registrar
will advise the student of the correct official to whom the
request should be addressed.

2. The right to request the amendment of the student’s
education records that the student believes are inaccurate
or misleading.
Students may ask the University to amend a record that
they believe is inaccurate or misleading. They should write
the University official responsible for the record, clearly
identify the part of the record they want changed, and
specify why it is inaccurate or misleading.
If the University decides not to amend the record as requested
by the student, the University will notify the student of the
decision and advise the student of his or her right to a hearing
regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the
student when notified of the right to a hearing.

3. The right to consent to disclosures of personally
identifiable information contained in the student’s
education records, except to the extent that FERPA
authorizes disclosure without consent.
One exception that permits disclosure without consent is
disclosure to school officials with legitimate educational
interest. A school official is a person employed by the
University in an administrative, supervisory, academic, or
research, or support staff position (including law
enforcement unit personnel and health staff); a person or
company with whom the University has contracted (such
as an attorney, auditor, or collection agent); a person
serving on the Board of Supervisors; or a student serving
on an official committee, such as a disciplinary or
grievance committee, or assisting another school official
committee in performing his or her tasks.

A school official has a legitimate educational interest if
the official needs to review an education record in order
to fulfill his or her professional responsibility.
Upon request, the University discloses education records
without consent to officials of another school (Registrar
to Registrar) in which a student seeks or intends to enroll.

4. The right to file a complaint with the U. S. Department of
Education concerning alleged failures by a state university
to comply with the requirements of FERPA. The name
and address of the office that administers FERPA is:

Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

School Official
Northwestern State University defines School Officials as

“those who have a legitimate educational interest. School
officials are those employees of the University (trustee, officer,
agent, auditor, students serving on university committees, or
staff members of the Boards of Regents and Supervisors) who
act in the student’s educational interest within the limitations
of their need to know.””Legitimate educational interest means
“any authorized interest or activity undertaken in the name of
the University for which access to an Education Record is
necessary or appropriate to the proper performance of the
undertaking. This includes faculty, administrators, classified
and unclassified employees, legal counsel, auditors,
undergraduate student workers, and graduate assistants charged
with maintaining Education Records and acting within the
course and scope of their employment and authority.”

Annual Notification Report
Northwestern State University’s Annual Notification

Report can be accessed at the university web site. Go to
www.nsula.edu and click “Faculty & Staff/ NSU Disclosure
Information.” A copy of this report can be obtained by
contacting the University Registrar and Admissions Office at
(318) 357-6127 or (800) 807-8849. The Annual Notification
Report contains the following information:

• General Disclosures on Financial Assistance,
Institutional Information, Graduation Rates;

• Athletic Program Participation and Athletic Financial
Support;

• FERPA (Family Educational Rights & Privacy Act);
• Annual Security Report; and
• Disability Services
The annual security report includes statistics for the

previous three years concerning reported crimes that occurred
on campus, in certain off-campus buildings owned and
controlled by NSU or public property within (or immediately
adjacent to and accessible from) the campus. The report also
states institutional policies about campus security, to include
policies concerning alcohol and drug use, crime prevention,
reporting of crimes, sexual assault, etc.

ACCESS TO AND UTILIZATION
OF ACADEMIC RECORDS
(FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT)

NSU policy on the release of information on students is
based on the premise that a student’s record is confidential
and must be protected from those who would use it for other
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than legitimate purposes. At the same time, the policy must be
flexible enough so as not to hamper the student or the
University in the pursuit of legitimate endeavors.

Release of information on any student ordinarily will be
made only on the written request or authorization of that
student. This policy also applies to the issuance of transcripts.
Telephone requests for transcripts will not be honored nor will
requests for transcripts made by the parent, spouse or
prospective employer of an adult student except on the
authorization of the student. The parent of a student under 18
years of age may be provided a copy of that student’s transcript
for personal use on written request. Transcripts may be issued
on written requests to institutions from which a student has
graduated or transferred, institutions to which a student
transfers, or to organizations that sponsor a student, provided
the student concurs in the request.

Students may not inspect and review the following:
financial information submitted by their parents; confidential
letters and recommendations associated with admissions,
employment or job placement, or honors to which they have
waived their rights of inspection and review; or education
records containing information about more than one student,
in which case the institution will permit access only to that
part of the record which pertains to the inquiring student.

Northwestern State University is committed to following
the guidelines of the Family Educational Rights and Privacy
Act of 1974. The only information ordinarily released
concerning students will be that considered “Directory
Information.” NSU defines this as name, address, photograph,
telephone number, electronic mail address, dates of attendance,
enrollment status (e.g., undergraduate or graduate; full-time
or part-time), major field of study; participation in officially
recognized activities and sports; weight and height of members
of athletic teams; degrees, honors and awards received,
including naming to honor rolls; and the most recent
educational agency or institution attended.

NSU maintains only those student records necessary for
the conduct of business. Information in student records will
be released to outside investigating agencies only with the
written consent of the student involved. Once consent has been
received by the University, information requested from
academic records of students, students’ permanent file
(containing admission credentials, transcripts, etc.), and
students’ personnel records may be released to properly
identified investigators through authorized staff personnel in
the Office of Vice President for Academic Affairs. The
University is obliged to provide information on students
pursuant to court orders or subpoenas.

The University recognizes that research is a fundamental
component of its overall mission. Occasionally, such research
involves the use of students and data extracted from student
records. Permission to conduct such research must first be obtained
from the person in charge of the involved discipline. Authorization
to utilize students must be obtained from the Committee on
Protection of Human Subjects in Research. Permission to use
student records must be secured from the Vice President for
Academic Affairs. Every effort will be made to ensure the
anonymity of identifying information. Faculty members may
review the academic records of their students to the extent that
such reviews serve legitimate educational interests.

At least once a year NSU will publish in the student
newspaper (The Current Sauce) and the Alumni Columns, and
will broadcast over the student radio station KNWD, the fact

that certain records are kept on students, that these records are
available to students, and that students have the right to
challenge the contents of these records. The types of academic
educational records kept on students at NSU are as follows:
1. Instructors. A record is maintained on each student by

the instructor. Such items as attendance, test grades,
reports, etc., are noted by the instructor. The instructor
treats this information in a confidential manner, and a
student’s marks in the class can be divulged only to the
student.

2. Academic Deans. The academic dean keeps the
matriculation record of the student. Some incidental
materials may be kept (such as newspaper articles, honors,
a supervising teacher’s evaluation of a student teacher,
etc.). No one has access to these records except the dean
or a designated agent of the dean. These records are
unofficial and can be reviewed in the dean’s office.

3. Academic Advisors. Upon matriculation at the University,
each student is assigned an academic advisor who
maintains a record of the student’s academic progress. If
the student changes majors, this record is transferred to
the new advisor. The material in this record is of an
academic nature, indicating the past and present
matriculation record, current academic status, and
curriculum. Only the academic advisor has access to this
record, and it can be reviewed by the student in the
academic advisor’s office. These records are unofficial.
They are placed in an inactive status if the student’s
education is interrupted.

4. University Registrar. The University Registrar is the
keeper of the official academic record of the student. The
student’s application for admission to the University and
other materials of an academic nature are kept in this office.
The academic records in the University Registrar and
Admissions Office are permanent and can be reviewed by
the student. This includes records on all veterans receiving
assistance from the Veterans Administration.

Address Change
A student must provide a local and permanent address at

the time of admission to the University. Students may submit
a request to change their address in the offices of the academic
deans, academic department heads, Registrar and Admissions,
or via Internet. All requests must be submitted to the University
Registrar and Admissions Office for processing. A student is
responsible for the consequences of all communications sent
to the address on file in the University Registrar and
Admissions Office (e.g., refunds, billing statements, probation/
suspension status, grade reports, and financial aid information).

Name and Social Security Number Change
A student who wishes to change a name because of either

marriage or divorce must present the original marriage license
or divorce decree indicating the desired name, along with a
change of name form to the University Registrar and
Admissions Office. Other name or characteristic changes are
made upon the presentation of a court order. The official Social
Security Card must be submitted to the University Registrar
and Admissions Office for all Student Identification changes.
The card must be copied by the appropriate NSU employee.
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FEES AND EXPENSES
Information concerning fees and expenses may be obtained

from the office of University Recruiting, Northwestern State
University, Natchitoches, LA 71497-0002. All fees and charges
are subject to change without notice.

PAYMENT OF REGISTRATION FEES
All fees and charges assessed by the University in

connection with registration are due in full on scheduled fee
payment dates. Students who have not paid in full their cost
of attending the University by the last day of fee payment will
be assigned an installment plan and will be assessed the $50
per semester/session non-refundable Installment Charge.
Students may elect to pay certain fees, room charges, meal
charges, etc., in installments as allowed by the current
Installment Policy.

INSTALLMENT PLAN POLICY
AND CHARGES

Students who have been billed and have not paid in full
their cost of attending the University by the last day of fee
payment will be automatically assigned the Installment Plan
and assessed the $50 per semester/session NON-
REFUNDABLE Installment Plan Charge. Students assigned
the Installment Plan may pay certain fees, room charges, meal
charges, etc., in installments as allowed by the Installment
Plan Policy.

Any student assigned the Installment Plan will be charged
the $50 per semester/session NON-REFUNDALBLE
Installment Plan Charge including University student workers,
graduate assistants, part-time and full-time employees, etc.

Students who pay their full balance at fee payment but
later increase registration fees, room charges, meal charges,
etc., after the registration/fee payment process, or whose
financial aid is reduced and do not pay the increase in full by
the BILL DUE DATE will be automatically assigned the
Installment Plan and be assessed the $50 per semester/session
NON-REFUNDABLE Installment Plan Charge.

The Installment Plan can be waived by the University’s
Director of Student Financial Aid when the University has
awarded ESTIMATED financial aid (anticipated aid) or if the
University has implemented a policy or procedure that causes
a delay in the processing of a student’s financial aid and the
awarded financial aid is enough to cover the full unpaid
balance.

LATE PAYMENT CHARGES
Any student who does not pay the “Installment Amount”

or “Total Amount Due” by each due date will be assessed a
$30 per billing cycle NON-REFUNDABLE Late Payment
Charge within the semester or summer session that the charges
occurred.

All accounts must be paid in full by the last day of the
semester or summer session. Accounts not paid by the last
day of the semester or summer session will be referred to the
University’s contracted collection agency and a major credit
bureau. A HOLD will be placed on registration and transcript
processes until the account is paid in full.

INSTALLMENT PLAN PAYMENT
SCHEDULE

Any student automatically assigned the Installment Plan,
per the Installment Plan Policy, may pay certain deferrable
charges in installments as follows:

Fall and Spring Semesters:
Three (3) Installments

1/3 Due – Approximately one (1) month after scheduled
fee payment

1/3 Due – Approximately two (2) months after scheduled
fee payment

1/3 Due – Approximately three (3) months after scheduled
fee payment
Summer Semester:
Three (3) Installments

1/3 Due – Approximately three (3) weeks after scheduled
fee payment

1/3 Due – Approximately six (6) weeks after scheduled
fee payment

1/3 Due – Approximately nine (9) weeks after scheduled
fee payment

Any student who has been billed and does not pay the
“Account Balance” in full by the last day of scheduled fee
payment will be automatically assigned the Installment Plan
and assessed the $50 per semester/session NON-
REFUNDABLE Installment Plan Charge according to the
Installment Plan Policy.

Students who pay their full balance at fee payment but
later increase registration fees, room charges, meal charges,
etc., after the registration/fee payment process, or whose
financial aid is reduced and do not pay the increase in full by
the BILL DUE DATE will be automatically assigned the
Installment Plan and be assessed the $50 per semester/session
NON-REFUNDABLE Installment Plan Charge.

Any student assigned the Installment Plan who does not
pay the “Current Amount Due” or “Installment Amount” by
each BILL CYCLE DUE DATE will be assessed a $30 per
bill cycle NON-REFUNDABLE Late Payment Charge within
the semester/session that the charges occur. Installment
payment due dates are the same for all campus sites.

The Installment Plan can be waived by the University’s
Director of Student Financial Aid when the University has
awarded ESTIMATED financial aid (anticipated aid) or if the
University has implemented a policy or procedure that causes
a delay in the processing of a student’s financial aid and the
awarded financial aid is enough to cover the full unpaid
balance.

Payments may be made by cash, check or money order
made payable to Northwestern State University or by
Mastercard or Visa. Student accounts/balances can be viewed
and credit card payments made at the NSU Student Website,
www2.nsula.edu, or by logging into the Student Portal Website
at http://my.nsula.edu. For mail-in payment instructions,
consult the Schedule of Classes for the semester of planned
enrollment.

LATE REGISTRATION FEES
The University will publish an Academic Calendar in the

Schedule of Classes for each semester and summer session.

STUDENT LIFE Student Life
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This calendar will provide dates for registration for classes.
Any student who fails to complete the registration process
during regular registration will be assessed a $60 NON-
REFUNDABLE Late Registration Charge on the first day of
classes.

EARLY REGISTRATION
CANCELLATION FOR A FINANCIAL
BALANCE

A student who owes the University a financial balance
must pay that balance in full in order to attend classes. If the
student has a financial balance that is not paid, early registration
for the next semester or summer session will be cancelled.

A student who owes a balance from a previous semester
or summer session and who, because of extenuating
circumstances that can be documented, is unable to pay the
balance in full, may appeal the cancellation of early registration
to an appeal committee. In addition to the appeal, the appellant
must demonstrate an ability and pay previous balances by the
14th class day of the semester or summer session. If an appeal
for early registration cancellation for a previous balance is
approved, current semester financial aid will not be disbursed
until the previous semester’s balance is paid in full. The
appellant will be resigned from classes should he/she fail to
pay the previous balance by the 14th class day of the semester
or summer session. Installment, late registration, and late
payment charges will be applied in accordance with policy.

REGISTRATION WITH A PREVIOUS
BALANCE

A student who owes a balance from a previous semester
or summer session and who, because of extenuating
circumstances that can be documented, is unable to pay the
balance in full, may appeal. In addition to the appeal, the
appellant must demonstrate an ability and pay previous
balances by the 14th class day of the semester. If an appeal to
register with a previous balance is approved, current semester
financial aid will not be disbursed until the previous semester’s
balance is paid in full. The appellant will be resigned from
classes should he/she fail to pay the previous balance by the
14th class day of the semester. Installment, late registration,
and late payment charges will be applied in accordance with
policy.

APPEAL OF EARLY REGISTRATION
CANCELLATION FOR A PREVIOUS
BALANCE, REGISTRATION WITH A
PREVIOUS BALANCE, INSTALLMENT
PLAN CHARGES, LATE REGISTRATION
CHARGES, OR LATE PAYMENT
CHARGES
1. Students must obtain an Application to Appeal Early

Registration Cancellation for a Previous Balance,
Registration with a Previous Balance, Installment Plan
Charges, Late Registration Charges, or Late Payment
Charges. The application will be made available in the
offices of Academic Affairs, Business Affairs, Continuing
Education, Enrollment Management, Scholarships,
Student Financial Aid, Registrar, or Student Affairs. The

application may also be obtained online at www.nsula.edu/
registrar.

2. Student must fully complete and return the application to
the University Registrar and Admissions Office with
appropriate documentation attached to support the
application.

3. Only a complete application with the appropriate
documentation attached will receive committee
consideration. Committee decision will be final.

HOUSING AND LIVING
ACCOMMODATIONS

NSU offers a variety of options to students for on-campus
residency. Spacious, furnished residence halls, a modern gated
apartment-style complex, and unfurnished apartments for non-
traditional students are available on the Natchitoches campus.
Applications for residence hall rooms or student apartments
and questions about housing should be addressed to the
Coordinator of Housing, NSU, telephone (318) 357-6703.

The Board of Supervisors for State Colleges and
Universities requires that “all unmarried undergraduate
students must live on campus. Exceptions to this policy are
made for those students who present convincing evidence that
substantial hardship for financial, medical, or other sound
reasons will occur if the policy is enforced.”

COUNSELING AND CAREER SERVICES
The mission of Counseling and Career Services is to serve

as an agent of change for student’s personal and professional
growth by aiding students in developing, evaluating and
effectively implementing a life plan. To this end, Counseling
and Career Services provides free and confidential services in
the areas of personal counseling, part-time employment and
full-time employment to NSU students. These services are
delivered by a variety of programs including career planning
and placement, counseling, and job location and development
all located in Room 305, Friedman Student Union Building.
Additionally, Counseling and Career Services serves as a
practicum and internship training site for Student Personnel
Services and Psychology graduate programs.

SECURITY PROCEDURES
Northwestern State University Police Officers are

commissioned by the Louisiana Department of Public Safety.
Section 1805 of Title 17 of the Louisiana Revised Statutes
holds these officers responsible for maintaining general order
and extends to them the powers of arrest. The NSU Police
Department currently employs fourteen full-time police
officers. The department also employs students as part-time
campus walkers equipped with police radios. All full-time
police officers are required to complete a “Basic Law
Enforcement Training Course’’ certified by the Council on
Peace Officers Standards and Training.

The Office of Vice President for Student Affairs is
responsible for Security and University Police Services. The
NSU Police respond to all calls for assistance giving priority
to medical emergencies, fire alarms, or a crime in progress.
To place a call for assistance, call the NSU Police Department
at 357-5431.



37

JUDICIAL AFFAIRS
Disciplinary procedures governing University students are

administered by the Vice President for Student Affairs or a
designated representative. Disciplinary problems may be
referred to a student-faculty discipline committee appointed
by the President of the University. Students are expected to
conduct themselves at all times in a manner consistent with
standards prescribed by the University. Specific disciplinary
due process procedures and the Northwestern State University
Code of Conduct appear in the Northwestern Student
Handbook.

Members of the NSU campus community must be prepared
to display a Northwestern State University identification card
upon proper request of a duly designated authority.

ACCESS TO AND UTILIZATION OF NON-
ACADEMIC EDUCATIONAL RECORDS
(FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT)

Records of disciplinary actions taken by the University
against students are maintained for internal purposes and
information relating thereto will be released to inquirers only
with written authorization of students concerned. When
sanctions are imposed that limit a student’s behavior, the
University retains the right to notify parties involved in
monitoring said behavior. In cases of alcohol and drug abuse
or life threatening situations, the University may contact
parents or guardians. A copy of the outcome of the disciplinary
process may be mailed to the permanent home address of the
students involved. The types of non-academic educational
records maintained on students at NSU are as follows:
 1. The Vice President for Student Affairs maintains

disciplinary records and miscellaneous administrative
records including Student Government Association
Loans. The student can review these records in the Vice
President’s office. Only authorized Student Affairs staff
have access to these records, which are destroyed five years
after the student leaves the University.

 2. Student Health Services. Students are encouraged to
furnish a medical information form which includes current
and past medical history. Records are kept on medical
problems reported by the student and on treatment
procedures. The only people who have access to these
records are the University physicians, nurses, and the
immediate supervisor to Health Services staff. Every effort
is made to protect the physician-patient relationship and
to safeguard all confidences. The student cannot review
these records but a student’s personal physician, acting on
the student’s behalf, can review them.

 3. Financial Aid Office. All students who are receiving
grants, scholarships, and/or loans from state and federal
sources, or who are student workers and receive some
financial assistance through the University have records
in this office. The student can review all of his or her
records.

 4. Residential Services Office. The Residential Life Office
maintains disciplinary records and other housing data.
Only authorized Student Affairs staff have access to these
records which are destroyed five years after the student
leaves the University. Students may review these records
in the Office of the Coordinator of Residential Life.

5. Counseling and Career Services. Career Planning and
Placement: Career Planning and Placement maintains
records on students who register with the office and
students whose test results are referred for interpretation.
Students who register with the office authorize Career
Planning and Placement to release credentials files to
prospective employers. Students may view the complete
file (resume, letter of reference, and transcript) unless this
right has been waived. The right to view references may
be reinstated only through written approval from the
reference. Placement files are made inactive or destroyed
after the director feels that the student may no longer be
adequately served by the center.
Counseling: All records are strictly confidential and are
secured. Records may only be released to other
professionals with written consent from clients. The
counselor may release information when a client poses
danger to herself/himself or others or in some cases, when
subpoenaed by a court of law. Students may read and
review their records upon request. Inactive counseling
records are maintained for seven years after which time
they are destroyed.

 6. Testing Center. The Testing Center maintains a record of
test scores submitted to the University and the results of
the University’s Advanced Standing Examination and the
English Proficiency Examination. These records are
available to the student, faculty, advisor, academic dean,
and other authorized University personnel concerned with
the student. Scores are not released to anyone other than
authorized University personnel except on a request by
the student.

Appeal
NSU shall provide each student an opportunity for a

hearing to challenge the contents of the student’s educational
records in order to ensure that the records are not inaccurate,
misleading, or otherwise in violation of privacy or other rights
of students, and to provide an opportunity for the correction
or deletion of any inaccurate, misleading, or otherwise
inappropriate data contained therein. The University will
attempt to settle disputes with students regarding the content
of the student’s education records through informal meetings
and discussions. When these informal means are not
satisfactory to the student or the University, more formal
proceedings will be conducted. On the written request of the
student to the University concerning the inaccuracy of material
contained in the student’s record, a board composed of the
Vice President for Student Affairs, a representative of the
Faculty Senate, the appropriate dean, a representative of the
heads of academic departments, and a representative of the
Student Government Association will hear the complaints and
make a recommendation to the President of the University.
Hearings shall be conducted within five working days
following receipt of the request for the hearing. If any member
of the hearing board is involved in the case in question, the
President of the University will select an individual who does
not have a direct interest in the outcome of the hearing. The
student or the University is to be afforded a full and fair
opportunity to present evidence relevant to the issue raised.
The recommendation shall be rendered in writing to the
President of the University for his consideration, and his
recommendation will be communicated to the parties involved

Student Life
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within ten working days after conclusion of the hearing. If the
recommendations are unsatisfactory to the student, the student
may place with the education records statements commenting
on the information in the records, or statements setting forth
any reasons for disagreeing with the decisions of the hearing
panel. The statements will be placed in the education records,
maintained as part of the student’s records, and released
whenever the records in question are disclosed.

STUDENT ACTIVITIES AND
ORGANIZATIONS

Since a well-rounded education at NSU is more than
attending classes, a wide range of extra-curricular activities
are offered to satisfy students’ needs. These activities are not
separate and apart from the academic life; they serve to increase
the total experience.

Activities at NSU are selected to suit the needs and interests
of the students. Events involving the entire student body
include concerts, dances, movies, ball games, exhibits, and
forums featuring national figures in both formal and informal
discussion. These and many other activities are planned and
presented by the students themselves, serving on committees
and with organizations.

Approximately 90 recognized student organizations are
available to students. Offering something for everyone, these
organizations give students ample opportunity to become
involved in planning activities, making new friends,
developing leadership qualities, and receiving recognition for
a job well done. Recognized student organizations are
classified as governmental, academic, professional, service,
religious, social sororities/fraternities and special interest
groups. Questions about organizations may be referred to the
Director of Student Activities and Organizations.

Northwestern offers a wide variety of recreational facilities
for college students, including three gymnasia, eight tennis
courts, the Natatorium (indoor swimming pool), and the
Student Union.

The Outdoor Recreation Complex is designed especially
for Northwestern students. An Olympic-sized pool and four-
lighted tennis courts form the heart of the Complex, which is
surrounded by Demon Hills (an eighteen-hole golf course).
Campus organizations hold various social functions at the
Recreation Complex Pavilion during the year.

Complementing a wide range of extra-curricular activities
is the Intramural Program. About 70 percent of Northwestern’s
students participate in the comprehensive year-round program,
which is coordinated by a staff of professionals. Intramural
activities include team sports, individual sports, leisure sports,
and special events. Dorm wings, sororities and fraternities,
campus organizations, and independent groups of students
form teams. The Intramural Building houses four modified
racquetball courts, a gymnasium, table tennis, billiard rooms,
and a fully equipped weight room.

These activities are supported by the University because
they contribute strongly to the education of the student and
provide excellent avenues for self-development. First priority
is given to NSU students and chartered organizations in
scheduling events. Questions concerning student activities
should be directed to the Director of Student Activities and
Organizations.

DISABILITY SERVICES
Disability Services works directly with all faculty and staff,

providing in-service training in understanding of disabilities
and the requirements of the Americans with Disabilities Act
(ADA) of 1990 and section 504 of the Rehabilitation Act of
1973. Disability Services coordinate reasonable
accommodations necessary to eliminate discrimination on the
basis of disability. Some reasonable accommodations include,
but are not limited to: extending time limits on examinations,
allowing lectures to be tape-recorded when the disability
impairs a student’s ability to take notes, and providing scribes
for students with motor impairments. Provisions are also made
for registration assistance, interpreters, and many other
accommodations. For more information, call Disability
Services at (318) 357-6950 or TTD (318) 357- 4393.

INTERCOLLEGIATE ATHLETICS
Northwestern State University sponsors intercollegiate

programs at the Division I level for both men and women. In
order to participate in the varsity athletic programs and receive
athletically related aid, a student must conform to the
applicable rules of the National Collegiate Athletic Association
(NCAA) and the Southland Conference (SLC). In addition,
the student-athlete must demonstrate good academic standing
by being enrolled in 12 or more hours, and demonstrate
satisfactory progress by fulfilling the requirements of NCAA
By-law Article 14, as stated in the NCAA manual. For
information regarding participation, call NSU Compliance at
318-357-4152.

Northwestern sponsors the following sports: Men—cross
country, indoor and outdoor track; football; baseball;
basketball; Women—cross country, indoor and outdoor track;
volleyball; softball; basketball; tennis; soccer.

ATHLETIC DEPARTMENT MISSION
STATEMENT

Northwestern State University is committed to providing
a multi-sport intercollegiate athletic experience for male and
female students. Additionally, NSU is committed to assuring
that women and minorities will be afforded the opportunities
given to all staff and student-athletes. Just as the University
strives for excellence academically, it will also reach for
excellence in the Southland Conference and at the national
level through NCAA Division I championships.

The success of the athletic program is not only measured
by competitive standings but also by the achievement of
student-athletes. All student-athletes are expected to meet
entrance and academic standards set by the NCAA, the
Southland Conference and the University. The ultimate goal
of the program is to provide an opportunity for student-athletes
to earn a degree, enter their chosen career field and have a
positive impact on the lives of those they associate with on a
personal and professional level.

While striving for competitive success, those representing
the NSU athletic department must also demonstrate a high
level of sportsmanship towards opponents, fans and officials
and maintain a positive attitude which places the “spirit of
competition” at the forefront of their words and actions
regardless of the outcome of the contest. In addition, those
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representing NSU Athletics must exhibit knowledge of, respect
for and adherence to ethical principles which are outlined in
Bylaw 10 of the NCAA Manual. Generating positive publicity
for the University should be achieved without compromising
these ethical principles, including adherence to policies related
to illegal gambling, recruiting, and the use of illegal drugs.

The Athletic Department is one component of a complete
University. As part of the University, athletics makes a
significant contribution to the attainment of the institutional
goals of academic success, physical and emotional well being
and social development of student athletes.
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Curriculum for the Bachelor of General Studies (734)

FIRST YEAR SEM. HRS.
Computer2 ......................................................................................... 3
Electives (1000-2000 level) 

3 ........................................................... 7
English 1010, 1020 .......................................................................... 6
Fine Arts 1040 .................................................................................. 3
Foreign Language4 ........................................................................... 3
Mathematics1 .................................................................................... 3
Orientation 1010 .............................................................................. 1
Psychology 1010 or Sociology 1010 ............................................... 3
Science1 ............................................................................................ 3

32

SECOND YEAR SEM. HRS.
Communications Core1 .................................................................... 3
English literature1 ............................................................................. 3
Foreign Language4 ........................................................................... 3
Group II Electives ............................................................................ 9
Health and Personal Fitness1 ........................................................... 2
History1 ............................................................................................. 3
Mathematics1 .................................................................................... 3
Science1 ............................................................................................ 3
Social Sciences1 ............................................................................... 3

32

THIRD YEAR SEM. HRS.
Electives (1000-2000 level) 

3 ........................................................... 4
Electives (3000-4000 level) 

3 ........................................................... 3
Group of Concentration Electives (12 must be 3000-4000 level) 18
Health and Personal Fitness1 ........................................................... 2
Science1 ............................................................................................ 3

30

FOURTH YEAR SEM. HRS.
Electives (3000-4000 level) ........................................................... 30

30

Total Semester Hours for Degree: ............................................... 124

Footnotes:
1 Refer to University core requirements.
2 Students must select from one of the following courses: COMP 1010, COMP

1020, CIS 1030, CIS 1800 or approved computer elective.
3 Electives must be chosen so as to complete an approved minor as defined by the

department concerned.
4 All six semester hours must be in the same foreign language.

Available Concentrations in the Bachelor of
General Studies

The College of Science and Technology sponsors a General
Studies degree with a concentration in aviation science.
Students wishing to pursue this program leading to a Bachelor
of General Studies degree are not required to submit an
individual proposal, but must satisfy all requirements
established by the sponsoring college. The special requirements
for this program are given below.
Aviation Science (734A): (College of Science and
Technology): Aviation Science 1010, 1050, 1060, 1101, 2050,
2101, 2121, 3000, 3040, 3101, 4100, 4110, 4201, 4221 or 4241;
Aviation Science or Aviation Technology electives, 3 hours.
Total: 42 hours.

University College also sponsors a General Studies degree
with concentrations in Defense Leadership Studies; Non-Profit
Leadership, which leads to the certification in American
Humanics; and Professional Studies. The special requirements
for these programs are given below. Interested students should
contact University College.

Defense Leadership Studies (734D): Psychology 1010 or
Sociology1010; English 3230; Interdisciplinary Studies 3000;
6 hours from History 2020, 2100, or 3400; Sociology 4080; 3
hours from Geography 1010 or 3060; 6 hours from Political
Science 3060, 4060, 4080, or 4190; 6 hours of approved
Military Science electives; and 6 hours of advisor approved
field experience courses. Total: minimum of 36 hours.
Non-Profit Leadership (734N): Psychology 1010 or
Sociology 1010; English 3230; Interdisciplinary Studies 2000
and 3000; Accounting 2000; Political Science 4160; Sociology
4110; Journalism 3060 or Marketing 3230; Political Science
3060 or Management 3220; Cooperative Occupations
Experience 3010; 6 hours of approved organizational or human
development electives; 6 hours of advisor approved field
experience courses. Total: minimum of 36 hours.
Professional Studies (734P): Psychology 1010 or Sociology
1010; English 3230; Interdisciplinary Studies 3000; 19-28
hours of approved courses in minor area of study or
individualized program of study; 6 hours of approved
documented work experience credit; and 1-3 hours of advisor
approved field experience courses. Total: minimum of 36
hours.

Prior Learning Credits in the Professional Studies
Concentration: A maximum of 24 hours credit from past
occupational, educational and training experiences may be
applied toward the Professional Studies concentration in
General Studies. Students enrolled in the Professional Studies
concentration may petition for the acceptance of Prior Learning
Assessment (PLA) credit to be used to complete degree
requirements. Credit for these learning experiences will be
established by departmental evaluation using appropriate
guidelines from Southern Association of Colleges and Schools
and Council for Adult and Experiential Learning. Credit will
be applied at the time of graduation and may not be used to
satisfy the requirements for any other General Studies
concentration or other degree offered at the University.
Students interested in developing a Prior Learning Assessment
Portfolio should contact the University College.

Requirements for the American Humanics
Certification

Students completing the American Humanics Certificate
Program must demonstrate the competencies needed for entry-
level positions as managers of nonprofit organizations. The
15-21 credit hour certification program differs slightly from
the Nonprofit Leadership curriculum in General Studies and
includes the following courses: Accounting 2000, Management
3220 or Political Science 3060, Journalism 3060 or Marketing
3230, and 6 credit hours of nonprofit leadership core courses –
Sociology 4110 and Political Science 4160. Students must also
complete an internship of 300 clock hours with an approved
nonprofit agency, and must attend an American Humanics
Management Institute held annually each January.

Associate of General Studies
Students seeking an Associate of General Studies degree

will be assigned an advisor who will assist the student in
completing an individualized program of study. All students
must satisfy the following minimum general requirements:

1. A minimum of 63 semester hours of academic work.
2. Earn at least 25 percent of the semester hours required

for the degree through instruction at NSU.
3. Earn at least a C (2.0) average in all courses used to

satisfy degree requirements.

University College
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4. Earn at least a C (2.0) average in all courses taken at
NSU which are used to satisfy degree requirements.

5. English 1010 and 1020 (these courses may not be used
in satisfying the academic group requirements).

6. Six semester hours of mathematics selected from the
University Core Requirements for the Baccalaureate
Degree (these courses may not be used in satisfying
the academic group requirements).

7. Six semester hours of natural sciences in any biological
or physical science (these courses may be used in
satisfying the academic group requirements).

8. Six semester hours of social/behavioral sciences; three
of these hours must be at the sophomore level or above
(these courses may be used in satisfying the academic
group requirements).

9. Three semester hours of fine arts and three semester
hours from the humanities academic group (these
courses may be used in satisfying the academic group
requirements).

10. Orientation 1010.
11. Nine semester hours of enrichment electives in each

of two groups selected from the academic groups listed
below.

12. Eighteen semester hours in a third group, the group of
concentration, selected from the academic groups
listed below.

13. Students may apply toward the degree a maximum of
15 semester hours in courses offered in the College of
Business.

Curriculum for the Associate of General Studies
Degree (733)

FIRST YEAR SEM. HRS.
English 1010, 1020 .......................................................................... 6
Enrichment Electives ....................................................................... 6
Mathematics1 .................................................................................... 6
Natural Science1 ............................................................................... 6
Orientation 1010 .............................................................................. 1
Social Sciences1 ............................................................................... 6

31

SECOND YEAR SEM. HRS.
Concentration ................................................................................. 18
Enrichment Electives ....................................................................... 8
Fine Arts 1040 .................................................................................. 3
Humanities2 ...................................................................................... 3

32

Total Semester Hours for Degree: ................................................. 63

Footnote:
1 Refer to University core requirements.
2 Refer to humanities academic group.

Academic Groups for the Associate of General
Studies Degree

Applied Sciences
aviation technology, agriculture, animal science, aviation
science, electronics engineering technology, forestry, family
and consumer sciences, industrial engineering technology,
nutrition, nursing, plant and soil science, military science

Art
art, dance, music, photography, theatre

Behavioral Sciences

early childhood education, health and physical education,
special education, educational psychology, psychology

Business
accounting, business administration, computer information
systems, finance, management, marketing, office
administration

Humanities
English, fine arts, history, humanities, foreign languages,
journalism, philosophy, speech

Natural Sciences
biology, botany, chemistry, computer applications, computer
science, educational technology, geology, mathematics,
microbiology, physics, science, zoology

Social Sciences
anthropology, economics, political science, social studies,
sociology, geography, criminal justice

Academic departments have sponsored General Studies
programs leading to the Associate of General Studies degree
in the following areas: Aviation Science, and Child
Development. The special requirements for these programs,
with the sponsoring department indicated in parentheses, are
given below. Interested students should contact the department
concerned.

AVIATION SCIENCE (Science and Technology) (733A):
Aviation Science 1050, 1060, 1101, 2050, 2101, 2121, 3040,
3101, 4100, 4201; business electives (6 hours). Total: 36 hours.

CHILD DEVELOPMENT (Family and Consumer
Sciences) (733B): Art 2040; Early Childhood Education 2070,
3070; English 3210 or 3230; Family and Consumer Sciences,
1041 or 1070, 1120, 3020, 3030; Health Education 1010;
History 2010 or 2020; Music 2100; Nutrition 1050; Political
Science 2010; Psychology 2050. Total: 36 hours.
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Mission of the Office of Electronic and
Continuing Education

The mission of the Office of Electronic and Continuing
Education is to provide a variety of credit and non-credit
courses and programs tailored to the needs of non-traditional
students in Northwestern’s rural service area and beyond. The
Office of Electronic and Continuing Education seeks to provide
access to all students who seek an educational experience
through traditional and non-traditional methods of teaching,
which include face-to-face instruction as well as instruction
delivered through the Internet, compressed video, and other
electronic technology.

The onsite credit program, approved by the Board of
Regents and offered through the University’s nine off campus
sites, is designed to serve the needs of students in Northwestern
State University’s service area. Off-campus sites are located
in Coushatta, Colfax, Jena, Jonesville, Mansfield, Many,
Marksville, Vidalia, and Winnfield. Credit courses are listed
in the University Catalog and are taught by faculty members
in the appropriate academic area.

NSU offers a variety of electronic credit courses, from a
selection of courses offered via compressed video to entire

degree programs online. One goal of the Office of Electronic
and Continuing Education is to provide information and
services to faculty and students involved in these electronic
courses. Through Electronic Learning’s web portal, “eNSU,
students have access to course listings, course rotations, help
pages, and links to admissions, registration, fee payment, and
financial aid. ECE works to provide the best possible electronic
learning experience for both faculty and students.

The non-credit program offers short courses and
community services for those not interested in formal degree
programs. The University also awards continuing education
units (CEU’s) through the non-credit program. National
guidelines set forth in the Commission of Colleges’ document
C.E.U. Guidelines Criteria are followed.

The Office of Electronic and Continuing Education works
with business and industry as well to provide non-credit
training geared toward professional development. In addition,
credit classes are offered on-site which may be applied toward
two- or four- year programs. For more information, visit the
web site at www.nsula.edu/ece or call the Office of Electronic
and Continuing Education at (318) 357-6355 or 800-376-2422.

ELECTRONIC AND CONTINUING EDUCATION
201 Williamson Hall

318-357-6355

Director: Darlene Williams

Electronic and Continuing
Education
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ADMINISTRATION: The Dean of Graduate Studies and
Research along with the Graduate Council supervise graduate
study at Northwestern State University. All correspondence
should be addressed to: Office of the Graduate Dean, Rm. 101
Roy Hall, Northwestern State University, Natchitoches, LA
71497; Phone 318-357-5851, 800-232-9892; Fax: 318-357-
5019; E-mail: graduate_studies@nsula.edu; www.nsula.edu .

GOVERNANCE: The University is governed by the
Louisiana Board of Regents and the University of Louisiana
System. All policies and procedures adhere to their regulations
and are approved by their boards.

ACCREDITATION
Northwestern State University is accredited by the

Commission on Colleges of the Southern Association of
Colleges and Schools to award associate, baccalaureate,
master’s and specialist’s degrees. All degree programs at the
bachelor’s level and those leading to add-on certification in
education and those programs leading to the Master of
Education, and Educational Specialist degrees are accredited
by the National Council for Accreditation of Teacher Education
(NCATE). The Graduate School is a member of the Council
of Graduate Schools (CGS) in the United States. The
undergraduate programs in nursing are approved by the
Louisiana State Board of Nursing and all programs,
undergraduate and graduate, are accredited by the National
League for Nursing (NLN).

All degree programs leading to the Master of Education
and Educational Specialist degrees are accredited by the
National Council for Accreditation of Teacher Education. The
graduate program in Nursing is accredited by the National
League for Nursing Accrediting Commission. The Master of
Arts in Student Personnel Services is fully accredited by the
Council for Accreditation of Counseling and Related
Educational Programs (CACREP).

The National Association of Schools of Music (NASM)
accredits all degree programs in music. All programs in Art
are fully accredited by the National Association of Schools of
Art and Design (NASAD).

ADMISSION TO GRADUATE STUDY
No applicant for admission to Northwestern State

University shall be denied admission on the basis of sex, race,
creed, or national origin.

Apply on-line at www.nsula.edu or by mail to the Office
of Admissions. Entry fee should accompany the application.
A lapse in enrollment of 12 calendar months, or more, will
require reapplication and payment of an additional entry fee.

Admission to graduate study does not imply admission to
any specific degree program. See information about admission
requirements for a specific program. Catalogs are in effect
beginning with the fall semester and remain in effect for the
following spring and summer session. However, this University
Catalog presents the current curricula, educational plans,
course offerings, requirements and policies of this University.
The provisions described in this catalog do not constitute an
offer for a contract which may be accepted by students through
registration and enrollment in the University. The University
reserves the right to change any curriculum, plan, course,

requirement and policy and any other provision at any time
during the student’s period of study at the University.

Graduate students are responsible for reading and
following the regulations and requirements of the

Graduate School

REQUIREMENTS FOR ADMISSION TO
GRADUATE STUDY INCLUDE:

1. Bachelor’s degree from a regionally accredited college
or university with a minimum grade point average of
2.0;

2. Application on file prior to registration;
3. Official transcripts on file prior to registration;
4. Graduate Record Examination (GRE) scores with a

minimum of 600 on verbal plus quantitative sections;
5. Two letters of recommendation.
All graduate students must furnish official transcripts from

each college or university attended.
All students applying for entry or re-entry to graduate study

at Northwestern must be eligible to return to their former
institutions to be considered for admission to Northwestern.
No credit will be granted to a student by Northwestern for
work done while suspended or dismissed from any institution.

Northwestern does not award graduate credits for portfolio-
based experiential learning.

Non-degree students meeting the requirements for
admission may enroll for graduate credit. However, no more
than 12 semester hours of graduate credit earned as a non-
degree student or during conditional or provisional admission
may be subsequently applied toward a graduate degree
program.

Provisional admission to graduate studies for non-
degree students may be granted for one semester or summer
term for students whose records, including GRE scores, have
not been received. Failure to meet all admission requirements
during the first term of enrollment will result in suspension
from graduate studies. The student will not be allowed to enroll
in additional graduate-level courses until all requirements are
met. Upon submitting all required records, a student may later
be admitted conditionally or regularly to graduate studies (see
also requirements for admission to a degree program).

Provisional Admission for Undergraduate
Students to take Graduate Courses

Graduating seniors who have a minimum cumulative
undergraduate grade point average of 3.2 on all undergraduate
work attempted may be allowed to register for graduate credit
if they meet the following criteria:
1. Their admission into the program is approved by their

academic dean and graduate dean.
2. The students lack no more than 30 semester hours to

complete baccalaureate degree requirements.
3. The students may earn no more than 12 graduate credit

hours while completing baccalaureate requirements.
4. Courses taken for graduate credit cannot be used to satisfy

undergraduate requirements.

GRADUATE STUDIES*
Steve Horton, Acting Dean of Graduate Studies and Research

* See also general policies and procedures in general
catalog section.
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5. Such students retain their undergraduate status until they
are awarded the baccalaureate degree.

6. While in the concurrent program, students shall maintain
a minimum cumulative graduate grade point average of
3.0.

7. The student must complete a permit form to received
PRIOR approval from the Dean of Graduate Studies and
Research. The permit form may be obtained in the
University Registrar and Admissions Office or the
Graduate Studies Office.

8. A recipient of a baccalaureate degree who continues
enrollment to pursue a second baccalaureate degree cannot
apply for graduate studies until the completion of the
second baccalaureate degree.

Admission for International Students
To be admitted for graduate study, international students

must present to Northwestern State University an evaluation
of their educational credentials by a United States professional
evaluating service that has been approved by the university.
International students must also meet all requirements for
regular admission to the Graduate School. In addition, other
documents required are: official TOEFL (Test of English as a
Foreign Language) scores (minimum score of 500 paper and
173 computer), an official Financial Statement Certification
verifying bank funds available in U.S. dollars, an Educational
Experience by Years list, a Health Form, and Immunization
Record. All admission records must be on file at least 30 days
prior to the date of registration. International students must
meet all the requirements to achieve and maintain regular
status. However, they are only admitted on a conditional basis
for the first 12 hours (see conditional admission).

Concurrent Registration
 A graduate student registered at Northwestern may not receive
degree credit at Northwestern for any work taken concurrently
at another college or university without PRIOR approval of
the student’s academic advisor and the Dean of Graduate
Studies and Research. Any degree-seeking Northwestern
graduate student who wishes to take courses at another college
or university during a summer session, or during a regular
semester when not enrolled at Northwestern, must also obtain
PRIOR approval of the advisor and the Dean of Graduate
Studies and Research.

It is the responsibility of each graduate student pursuing
continuing enrollment at Northwestern to submit to the Office
of the Dean of Graduate Studies and Research an official
transcript of work pursued elsewhere. Northwestern will not
grant credit for coursework taken by a student during any
period of time in which the student is suspended or dismissed
from any college or university.

Time Limit

All work applied toward the degree must have been earned in
the six years immediately preceding the completion of the
graduate program.

Revalidation of Courses

In special cases, upon approval of the Dean of Graduate Studies
and Research, expired credits may be revalidated by
examination. TRANSFERRED CREDITS MAY NOT BE
REVALIDATED. The examination must include a written test

or demonstrated performance that measure those topics
currently taught in the course and must be evaluated as if the
student had just completed the course. The student’s written
examination paper, portfolio, or performance document with
accompanying instructions, course learning outcomes, and
designated activities with completed rubrics must be filed in
the Graduate School office. Test construction and evaluation
of the assessment instrument will be done by the instructor
who is currently teaching the course or who has most recently
taught the course. Revalidation will be on a satisfactory/
unsatisfactory basis. For grade point average purposes, the
initial grade will be utilized. Revalidation of Expired Course
Form must be completed by the student then submitted to the
Graduate Advisor an the College Dean for approval. Once
signatures have been obtained the form is then submitted to
the Graduate Dean for final approval. The cost of revalidation
is $35 a course and must be paid and the receipt on file in the
Graduate Dean’s office prior to taking the test.

Residence Requirement/Transfer Credit

At least two-thirds of the hours required for a master’s degree
must be earned at Northwestern. The additional hours required
for the degree may be transferred from another institution
provided the institution, including its Graduate School, is
regionally accredited, the grade earned is B or above, the course
is completed within the 6-years immediately preceding the
completion of the graduate program, and the credits are
accepted as applicable to the student’s degree program. An
appropriate course description and syllabus must accompany
the request. All transfer credits must be reviewed and approved
before adding to a plan of study. Transfer credits submitted
with an application to graduate study and intended to meet
degree requirements must be reviewed by the major advisor
and College Dean and approved by the Graduate Dean within
the first term of enrollment. Transferred graduate credits may
not be used to satisfy conditional admission requirements or
to raise a student’s GPA to meet regular admission
requirements. See also the policies related to Concurrent
Registration. The Application for Transfer of Graduate Credits
Form may be obtained in the Graduate Studies Office. The
student should complete the form then submit to the Graduate
Advisor and College Dean for approval. The form is then
submitted to the Graduate Dean for final approval.

Application for Graduation

A candidate for a graduate degree must file with the Dean of
Graduate Studies and Research an application for graduation
at the beginning of the semester or summer session in which
he/she expects to complete degree requirements. Students that
fail to complete graduation requirements as planned, or who
want to change the date of graduation, MUST RE-APPLY for
graduation by filing another Application for Graduation Form.

Graduation with Special Honors

Scholastic honors represent the highest form of recognition
that can be bestowed upon a student by a university. As a means
of acknowledging the efforts and accomplishment of students
whose scholastic performances are most worthy, NSU is
pleased to grant special distinction to Graduate Studies
graduates who have a grade point average of 4.0 in their degree
program.

Graduate Studies
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Second Master’s Degree

A student seeking a second master’s degree’may be allowed
to apply from a previous graduate degree a maximum of one-
half the credits required for the second degree.

Eligibility to Remain in the Graduate School
A student whose graduate cumulative average or semester

average falls below 3.0 on a 4.0 scale shall be placed on
probation. Probation status will be retained so long as the
cumulative grade-point average is below 3.0

A student on probation who fails to make a minimum
average of 3.0 on a 4.0 scale during the next semester or
summer session of enrollment shall be suspended. The first
suspension is for one full academic semester or summer term
and the second is for one calendar year.

Upon suspension from graduate studies a student may
appeal for readmission on probation by submitting to his/her
advisor a letter addressed to the Dean of Graduate Studies and
Research. The advisor, after consulting with the other members
of the student’s graduate committee, is to append a written
recommendation and forward it with the letter to the Graduate
Dean, who makes the final decision.

A student on probation with two previous suspensions who
does not make a 3.0 on all hours attempted for the semester
will be dismissed. Such dismissal is a final action.

Comprehensive Final Examination

The student must pass a comprehensive final examination—
oral or written, or both—which will include a defense of the
thesis, if a thesis is written.

THE MASTER’S DEGREE

Admission to Master’s Degree Programs
REGULAR ADMISSION to a master’s degree program
includes the following requirements:

1. Bachelor’s degree from a regionally accredited college
or university;

2. Minimum 2.5 quality point average on all
undergraduate hours pursued (minimum of 3.0 quality
point average for the Master of Science in Nursing
and the Master of Science in Clinical Psychology).

3. Completion of all undergraduate prerequisites for the
degree to be pursued.

4. GRE scores of 800 or 900 for nursing and clinical
psychology programs on the verbal plus quantitative
parts.

5. Special requirements of the department for the degree
to be pursued.

PROVISIONAL ADMISSION to a master’s degree program
may be granted for one semester or summer term for students
whose records, including GRE scores, have not been received.
Note that Psychology applicants must have on file scores on
the GRE aptitude test, to be considered for provisional
admission. Applicants for the M.A. in Heritage Resource must
have all documentation on file prior to acceptance to the degree
program. These students are NOT admitted on a provisional
basis. Failure to remove provisional status after one semester
or summer term will result in suspension from graduate studies
or a degree program. Upon submitting all required records, a

student may later be admitted conditionally or regularly to a
degree program, provided all requirements for that program
are met. Coursework pursued while on provisional admission
is considered non-degree status. Only 12 hours of coursework
earned in non-degree status may be applied to degree
requirements.

CONDITIONAL ADMISSION
1. Conditional admission to some master’s degree

programs (excluding Master of Science in Nursing,
Master of Science in Health & Human Performance,
and Master of Science in Clinical Psychology) may
be granted for the first 12 semester hours of approved
graduate study for:
• students whose GRE score is 600 or more, but less

than the 800 or 900 required for regular admission.
• students whose undergraduate quality point

average is 2.0 or better, but less than 2.5 required
for regular admission.

2. Conditional admission to a master’s degree program
in Nursing may be granted for:
• students whose GRE score is 750 or more, but less

than 900.
• students whose undergraduate quality point

average is 2.5 or better, but less than 3.0.
3. Conditional admission to a Master’s of Science in

Health & Human Performance may be granted for:
• students whose combined verbal and quantitative

GRE scores are at least 750 but less than 800 and
whose undergraduate grade point average is at least
3.0 on a four point scale.

• students whose grade point average is below 2.5
and whose combined verbal and quantitative GRE
scores are at least 800, may be admitted if the
student’s GPA for the last 60 hours of
undergraduate coursework is at least a 2.5 on a
4.0 scale.

4. Conditional admission to a Master of Science in
Clinical Psychology may be granted for:
• students whose GRE scores are at least 750, but

less than the required minimum 900, and whose
undergraduate quality point average is at least 3.0
on a four-point scale,

or
• students whose undergraduate quality point

average is 2.5 or better, but less than the required
minimum of 3.0, and whose GRE score is at least
900.

5. Conditional admission to the master’s degree program
in Heritage Resource may be granted for:
• students whose grade point average is below the

2.5 minimum and whose GRE scores are at least
800, provided their GPA for the  last 60 hours
of undergraduate coursework is at least a 2.5.

• students whose GRE score is below the 800
minimum and whose grade point average is above
the 2.5 minimum, provided their GRE scores are
at least 750.

6. Conditional status in a master’s degree program may
be changed to regular status by earning 12 semester
hours of approved graduate degree credit at
Northwestern State University with a grade of B or
better on all graduate work pursued. Failure to achieve
regular status after 12 graduate semester hours will
result in suspension from any master’s degree program.
Reinstatement will require:
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• A letter of appeal written by the student with a
written endorsement from the student’s advisor
submitted to the Dean of Graduate Studies and
Research for approval.

• Re-admission and completion of 12 additional
semester hours of approved degree credit at
Northwestern State University with no grade lower
than B. (Only approved degree credit courses will
be computed in the grade average); and

• If reinstated, failure to maintain regular status will
result in terminal suspension.

Requirements for Completion of the Master’s
Degree

When a student is admitted to graduate study for the
master’s degree, the head of the college/department in which
the student plans to major will appoint an academic advisor.
Upon the recommendation of the advisor, the Dean of Graduate
Studies and Research will approve an advisory committee
composed of the student’s advisor and two other graduate
faculty members; members of the student’s committee will
represent the principal fields of study to be included in the
degree program. For degree seeking students a plan of study
is automatically filed which is consistent with the degree
requirements defined in the catalog under which the student
is admitted. If a student changes majors the student will be
placed under the catalog effective at the time of the change.
Students can view their plans of study and monitor their
progress on-line through the Student Services site accessible
off of Northwestern’s home page at www.nsula.edu. The
student and advisor should meet to review the plan of study
prior to the completion of the first term of enrollment; this
plan and ANY modifications to it require the PRIOR approval
of the Graduate Dean.

General Degree Requirements

The minimum credit requirement for the master’s degree
is 30 semester hours of graduate work, not more than six of
which may be allowed for the thesis course and the completion
of a thesis. If a student does not write a thesis, the student
must complete at least six semester hours of courses which
require special research procedures and formal written research
reports except for certain programs in which the student, with
the permission of his/her committee, may elect to complete a
minimum of 33 semester hours of graduate credit including at
least three semester hours in a course which requires special
research procedures and a formal written research report. At
least one-half of the courses taken toward completion of a
degree, including one-half of those in the major field, must be
courses open only to graduate students.

The graduate program must include a major area of
concentration of not less than 18 semester hours. An average
of not less than a “B” on all graduate work pursued, with no
grade lower than “C” and not more than six hours of credit
with a grade of “C”, shall be presented to fulfill the course
requirements for a degree. No grade below “B” is acceptable
for transfer credit.

Admission to Candidacy for the Master’s Degree

To be eligible for admission to candidacy for the master’s
degree, a student must:
• Have achieved regular status.
• Have an approved plan of study on file.

• Have completed a minimum of 12 semester hours of
graduate work at Northwestern.

• Have earned a B average on all graduate work pursued.

After being eligible for admission to candidacy, a student
must earn a minimum of six additional semester hours of
graduate credit and/or complete the research requirement at
Northwestern State University.

THE SPECIALIST’S DEGREE

(EDUCATIONAL SPECIALIST’S IN EDUCATIONAL
LEADERSHIP AND INSTRUCTION)

The purpose of the Educational Specialist (Ed.S.) degree is to
provide a plan of organized advanced study for practitioners
in the field of education who wish to develop a higher level of
competency. The program makes possible greater depth of
specialization than is offered at the master’s level, and each
program of study is designed to meet the specific and unique
needs of a particular professional position.

Admission to the Specialist’s Degree Program
REGULAR ADMISSION to a specialist degree program is
defined as follows:

1. Master’s degree from a regionally accredited college
or university and have a grade point average of at least
3.0 on all graduate work pursued;

2. Application on file with the Dean of Graduate Studies
and Research;

3. Official transcripts on file prior to registration;
4. Minimum combined GRE score of 800 on the verbal

and quantitative parts;
5. Minimum of three years of successful, full-time

teaching (except in the counseling and educational
technology concentrations), and

6. Two letters of recommendation from appropriate
school and/or college officials on file prior to
registration.

PROVISIONAL ADMISSION to a specialist degree program
may be granted for one semester for students whose records,
including GRE scores and letters of recommendation, have
not been received.

Failure to remove provisional status after one semester
will result in suspension from any degree program. Students
may not enroll for any additional graduate level courses. Upon
submitting all required records, a student may later be admitted
conditionally or regularly to a specialist degree program,
provided all requirements for that program are met.

CONDITIONAL ADMISSION to a specialist degree program
may be granted for the first 12 semester hours of approved
graduate study for students whose combined verbal and
quantitative GRE score is 600 or more, but less than 800.

Conditional status in a specialist degree program may be
changed to regular status by earning 12 semester hours of
approved graduate degree credit at Northwestern State
University with a grade of B or better on all graduate work
pursued. Failure to achieve regular status after 12 graduate
semester hours will result in suspension from the specialist
degree program.

Graduate Studies
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Requirements for the Specialist’s Degree
When a student is admitted to graduate study for the

Educational Specialist degree, the Dean of the College of
Education will appoint an advisor who will assist the student
in preparing a program of study. Upon the recommendation
of the advisor, the Dean of Graduate Studies and Research
will approve an advisory committee composed of the student’s
advisor and three other graduate faculty members; members
of the student’s committee will represent the principal fields
of study to be included in the degree program. The committee
must approve a degree program for the student following
completion of nine semester hours of credit beyond the
master’s degree before the student may register for additional
work toward the Educational Specialist degree. This plan of
study and any modifications to it require the PRIOR approval
of the Dean of the Graduate School.

General Degree Requirements

Degree candidates must complete a unified program of at
least 63 semester hours of graduate credit above the bachelor’s
degree, including a minimum of 30 semester hours in addition
to master’s degree requirements. A minimum of 45 hours of
credit must be earned in courses open only to graduate students.

For classroom teachers, the degree program must include
a minimum of 24 semester hours of credit in professional
education, 24 semester hours of credit in the teaching field(s)
of the student, and an additional 12 semester hours to be
selected to meet the specific needs of the student.

For school-service personnel, the degree is intended to
meet the peculiar and special requirements for each type of
position.

An acceptable thesis or field study in the student’s area of
specialization is required. The thesis or field study requirement
must be met at the Specialist’s level.

A comprehensive examination, written, oral, or both, will
be required of each degree candidate.

A student must earn a minimum average of “B” on all
graduate work attempted. No course in which a grade lower
than “B” is received may be included as part of the 30 semester
hours required beyond the master’s degree.

Special Degree Requirements

For each plan of study the College designates specific
courses which must be included in the program.

To be eligible for admission to candidacy for the
specialist’s degree, a student must:
• Have been admitted officially to the program;
• Have an approved plan of study on file;
• Have completed a minimum of 12 semester hours of

graduate work, beyond the master’s degree, at
Northwestern State University;

• Have earned a B average on all graduate work pursued.
After becoming eligible for admission to candidacy, a

student must earn at least six semester hours of graduate credit
or complete a thesis at Northwestern State University, if a thesis
was not completed at the master’s level.

Residence Requirement/Transfer Credit

The minimum residence requirement is one semester or
two consecutive summer sessions of full-time enrollment
beyond the master’s degree at Northwestern. A maximum of
nine semester hours of graduate credit at a regionally accredited
college or university may be included as part of the required
30 semester hours beyond the master’s degree.

THESES, RESEARCH PROBLEMS, FIELD
STUDIES

The Graduate School at Northwestern State University
requires the completion of a thesis or research problem for a
master’s degree and the completion of a thesis or field study
for a specialist’s degree. The Graduate Council and the
individual academic department or college prescribe the
requirements and procedures for the completion of a thesis,
research problem, or field study. Research options vary among
the individual degree programs. It is the responsibility of the
student, working with an advisory committee, to meet fully
the research requirements for the specific degree pursued. The
thesis, research problem, or the field study must be completed
consistent with the approved proposal. A proposal alone is
not acceptable as the final document. A thesis, research
problem, or field study which is not represented primarily as
a written work must be accompanied by a written summary
document including a research base along with artifacts of the
effort that demonstrate completion and attest to its quality.

Submission Deadlines

Thesis Proposals
A thesis proposal cover sheet, with signatures from the
student’s advisory committee must be submitted to the Dean
of Graduate Studies at least one semester prior to the
semester in which the student plans to graduate. The
student’s committee must approve any changes made to
the proposal subsequent to approval of the proposal by the
Dean of Graduate Studies. The proposal cover sheet format
is available on the Graduate School website.

Thesis, Research Problem, Field Study
The completed and approved thesis, research problem, or
field study must be submitted to the Graduate School at
least two weeks prior to the expected date of graduation.

Submission Requirements

Number of Final Copies
The Graduate School requires two copies of a thesis, and
one copy of a research problem or field study. The student’s
major department or college may require additional copies.
Each copy of the completed and approved thesis is to be
submitted to the Dean of Graduate Studies and Research
in a separate filing envelope and arranged in exact page
order for binding. Each envelope shall have attached to it a
copy of the title page. After the Graduate Dean approves
the thesis and signs the signature page the thesis will be
sent to the bindery. The student is solely responsible for
the correctness of all documents submitted to the Graduate
School.

Format
Style

An authoritative style manual (e.g. APA, MLA), as selected
by the student’s major department or college, is to be
followed with consistency in the preparation of the
document. In no instance should another thesis, research
problem or field study be used as an authority for style.

Page format
The text must be double-spaced and on one side of the paper
only. Margins must be one and one-half inches on the left
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edge and one inch on the remaining three edges. Headings,
pagination, citations, etc., should conform to the style
manual selected by the student’s major department or
college.

Type format
A font size of 12 characters per inch should be used. Script
type is not acceptable except for italics. Word processor
type must be of “letter quality,” with a non-justified right
margin, and with no irregular spacing of words or letters
within the text. To ensure consistency, all pages of each
copy should be prepared on the same printer device. All
text should be in black.

Cover Page
The cover page of the thesis proposal and of the final
document must adhere to the models approved by the
Graduate Council. (See model forms at www.nsula.edu/
graduate_studies).

Abstract
Abstracts are required for theses, research problems and
field studies. An abstract must be prepared and approved
by the student’s committee. The thesis abstract must be
double-spaced and must contain no more than 350 words
in the body, excluding the general heading. The general
heading should be single-spaced and conform to the
following example:

Jones, James William, B.S., Atlantis University, 1985
Master of Science, Northwestern State University, Fall

(or Spring) Commencement 1998
Major: Government; Minor: Economics
“The Functions of the Equalization Fund in Six

Southern States’’
Thesis directed by Professor John I. Blank

Pages, 194. Words in abstract, 231.

Appendices, Illustrations, and Attachments
Appendices that cannot be bound with the text (e.g.,
magnetic tapes, art works, films, or materials to be put in
cover board pockets) must be included in the table of
contents. Maps or plates to be bound with the thesis text
must be submitted rolled, not folded, and in mailing tubes
marked with the student’s name. Graphs, tables, and
illustrations should be in a form suitable for reproduction
within the text of the document. In cases where a product
is web based a URL should be indicated.

Paper Type
All final documents should be on white bond paper of 20-
pound substance and at least 50 per cent cotton fiber
content. All pages of each copy must be prepared on the
same brand and quality of paper.

Human Subjects
Students selecting a topic employing human subjects must
follow the procedures outlined by the University Human
Subjects Institutional Review Board. Appropriate
documentation should be appended.

Enrollment
After the first enrollment for the thesis, the student is
required to maintain continuous enrollment until the final
paper is approved. Maximum credit to be granted for the
thesis is six semester hours. Research problems should be
completed during the semester of enrollment for the
associated course.

Reproduction
Copies may be printed—offset or litho-print, or
electronically reproduced by xerography, laser printer, or
other process of equal quality. Proof of quality of
reproduction of all pages of each copy is the responsibility
of the student.

Deadlines
Two approved copies of the thesis and one additional copy
of the thesis abstract, and one copy of the research problem
or field study document must be submitted to the Dean of
Graduate Studies and Research no later than two weeks
prior to the expected date of graduation.

Binding fees
When final copies of theses are filed, the student should
pay to the cashier an amount sufficient to cover binding
expense. The receipt for the fees should be filed with the
Graduate Dean’s office along with the completed copies.
Binding fees include the cost of each copy bound as well
as any additional fees for special treatment. Theses of more
than 400 pages will be bound in more than one volume,
and multiple binding fees will be charged. In such cases,
the writer must provide a title page for each volume, display
the volume number directly under the title, and indicate
the volume division in the table of contents, which must be
placed at the beginning of the first volume.

Minimum and Maximum Course Load
The maximum amount of course work for which a graduate

student may register in a regular semester is 16 semester hours
(12 in a summer session). The minimum load for a full-time
graduate student in a regular semester is 9 semester hours (6
in a summer session). The maximum course load of a student
may be reduced at the discretion of the major professor/advisor.

The following regulations apply in a summer session:
1. A graduate student may only earn one hour of graduate

credit per week in a summer session.
2. A graduate student may not take two three-week, three-

hour courses in the same three-week session (such as
one morning and one afternoon or evening class).

3. A graduate student may take two four-and-one-half
week, three-hour courses in the same four-and-one-
half week period.

4. A graduate student may take a maximum of three three-
hour courses during the nine-week session, or a
maximum of nine credit hours for the nine-week
session.

5. A graduate student is considered full-time when
enrolling for six credit hours for the summer.

6. Maximum course load for graduate students enrolled
in the summer session is twelve credit hours.

Any exception to these maximum and minimum load limits
requires the prior approval of the Dean of Graduate Studies.

Grades and Quality Points
Grades
Students are graded in their studies on the quality of work.
Five grades are in use, as follows: A (excellent), B (good), C
(average), D (below average), and F (failure). A course with a
grade of “Pass” or a grade of “D” may not be used to satisfy a
course requirement for a graduate degree.

A grade of “I” (Incomplete) means that course work is
incomplete due to circumstances beyond the control of the
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student and that successful completion of this work could lead
to a passing grade. A grade of “IP” (In progress) means that
work in a research or thesis course is incomplete, but in
progress. Except for thesis courses or those courses in which
the student is writing a formal research project/paper-in-lieu
of a thesis, incomplete grades must be removed within 60
calendar days after the end of the term in which the grade was
assigned. If the work is not completed within the allotted time,
the grade of “I” will be changed to “F”. An “IP” grade will not
be changed to “F” and does not average into the student’s grade
point average.

If a student earns more than six hours in thesis the student’s
transcript will provide only six hours of grades for thesis. All
other “IP” grades will remain “IP” on the transcript. The
student’s thesis director and the Graduate Dean will determine
which six hours of “IP” will be changed to the letter grade
assigned by the thesis director when the thesis is satisfactorily
completed.

A grade of “W” represents an official withdrawal from
the course.

Quality Points

In addition to earning credit hours for courses satisfactorily
completed, students earn quality points according to the
semester grades they make in the courses pursued. The
following table is used in computing quality points:

Grade A yields four points per semester hour of credit
represented.

Grade B yields three points per semester hour of credit
represented.

Grade C yields two points per semester hour of credit
represented.

Grade D yields one point per semester hour of credit
represented.

Grade F yields no credit.

Repeating Courses
When a course is repeated at Northwestern State

University, all grades earned will be used in computing the
grade point average. This means that all attempts at a repeated
course will be computed into the cumulative (overall) grade
point average and all course grades will appear on the
transcript.

If a course is failed at NSU, credit can only be obtained
for the course by repeating the course at NSU. If a course is
taken at NSU in which a specific grade is required and that
grade is not obtained, the course must be repeated at NSU.

When a student repeats a course, the last grade received
shall be accepted as the final grade in determining graduation
requirements.

Transcripts of Credit
Any person who has earned credit may obtain a certified

copy of their transcript, provided the student has no holds with
any departments of the University. Copies of official transcripts
must be requested by the student directly from the University
Registrar and Admissions Office. Unofficial transcripts may
be downloaded from the Student Services website at
www2.nsula.edu.

Grade Appeal
Graduate students who receive grades they believe do not

reflect the quality of their work may appeal these grades within

120 days following the academic period in which the grades
were earned. The procedure for appeal is as follows:
1. The student should consult the instructor to see if an

understanding can be reached. The student is entitled to
an explanation as to how the grade was determined and to
examine any tests, papers, or other information pertinent
to the appeal.

2. If the conference with the instructor is not satisfactory,
the student should secure a Grade Appeal Form from the
Dean of Graduate Studies and Research. The student may
discuss the appeal informally with the Dean of Graduate
Studies if the student so desires.

3. In filing a formal appeal, the student should complete the
appeal form, 1. stating the nature of the appeal, 2. providing
a detailed description of the justification, and 3. requesting
a specific action. Since the written appeal will be the basis
for the ultimate decision, the student should ensure that it
is clear, complete, and inclusive of all documentation the
student wishes to have considered in the appeal process.
It is the student’s responsibility to present written evidence
that the instructor made an error or acted arbitrarily or
capriciously in assigning the grade.

4. The student should submit the completed appeal form to
the instructor for review. If a solution is not found, the
instructor should provide a written response to the student’s
appeal, providing documentation as to how the grade was
determined. The instructor’s response should include a
copy of the course outline or syllabus provided to the
student’s class at the beginning of the semester or term.

5. After having met with the instructor and obtaining his or
her written response to the appeal, the student may submit
the form to the head of the department in which the course
was offered (or to the dean of the college if the course was
offered in the College of Business, Education, or Nursing).
Following a review of the student’s appeal and the
instructor’s response, the department head or dean of the
college should provide his or her written opinion of the
appeal along with any additional, pertinent information.

6. If the student is unsatisfied with the opinion of the
department head (or dean of the college), he or she may
submit the appeal to the Dean of Graduate Studies and
Research. The Dean of Graduate Studies may make a
decision, which would be final, or refer the appeal to the
University Graduate Council for review and
recommendation. The Council’s report would be a
recommendation to the Dean of Graduate Studies and
Research, whose decision would be final. The Dean of the
Graduate School will notify the student of the final
decision.

Semester Examinations
Final examinations are scheduled at the end of each regular

semester and summer sessions. Any departure from the
published examination schedule requires the prior approval
of the Provost and Vice President for Academic Affairs.

No student may be excused from a final examination.
Absence from a final examination, other than in a case of
extreme emergency, is construed and recorded as failure in
the course.

Academic Honor Code
Academic dishonesty is defined as the following: 1)

acquiring or using a published test bank, 2) copying from
another student’s test, paper or computer file, 3) using
unauthorized materials during a test, 4) collaborating during a
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test with any other person by giving or receiving information
without authority, 5) stealing, buying, or otherwise obtaining
non-administered or unauthorized tests, 6) selling or giving
away non-administered or unauthorized tests, 7) bribing
anyone to obtain information about a test, 8) substituting for
another student or permitting another person to substitute for
oneself to take a test, 9) submitting as your own, in fulfillment
of academic requirements, any work prepared totally or in part
by another, 10) supplying to another student any theme, report,
or other work for use in fulfilling academic requirements, and
11) plagiarism, defined as the use of another person’s work
and the unacknowledged incorporations of that work in one’s
own work that is offered for credit.

Academic dishonesty will result in one of the following
disciplinary measures to be decided by the course instructor:
1) verbal/written warning, 2) conference with department chair
or dean, 3) reduction of test/course grade to an “F”. A student
may subsequently be placed on probation or suspended or
expelled and forced to withdraw from Northwestern as a result
of academic dishonesty.

Refer to the section in the Student Handbook concerning
Academic Infractions and Sanctions for Academic Misconduct.

Graduate Assistantships
Graduate assistantships are available for highly qualified

graduate students. To be eligible for a graduate assistantship,
the student must:

1. Be accepted into a graduate degree program (master’s
or specialist)

2. Achieve’“regular admission” status
3. Be considered a “full-time” student at Northwestern

State University.
The minimum credit course load for graduate assistants in

the fall/spring semesters is nine semester hours of which at
least six semester hours must be for graduate credit. The
maximum course load for graduate assistants is twelve
semester hours. In the summer session a graduate assistant
must be enrolled for six semester hours of which at least three
semester hours should be for graduate credit. To be eligible to
retain the assistantship, the student must:

1. Maintain a B average in all graduate courses
2. Meet all other stated requirements of the Graduate

School
Out-of-state tuition, if applicable, is waived for graduate

assistants.
Applications for assistantships should be directed to the

Dean of Graduate Studies and Research.

Graduate Student Housing Information

Facilities and Services
NSU offers a variety of options to students for on-campus

residency. Spacious, furnished residence halls, a modern gated
apartment-style complex, and unfurnished apartments for non-
traditional students are available on the Natchitoches campus.

Specific floors in dormitories have been set aside for
graduate students and are available on a 12 month basis. All
dormitories are air conditioned and have telephone services.
Parking is available outside the residence hall and controlled
by University Police. Coin operated washing machines and
dryers are located in the laundry rooms.

Applications for residence hall rooms or student
apartments and questions about housing should be addressed
to the Coordinator of Housing, NSU, telephone (318) 357-
6703.

General Information
The rooms in the residence halls are furnished with two

single beds, two closets, desk and shelf space for each resident.
The student will need sheets, blankets, and bedspread for a
single bed, pillows, towels, wash cloths, and personal
grooming items. Except for small tropical fish tanks, no pets
are allowed.

For Housing Information Contact:
Coordinator of Housing, NSU, Natchitoches, LA 71497-

0002. Telephone (318) 357-6703.

Disability Services
Disability Services works directly with all faculty and staff,

providing in-service training in understanding of disabilities
and the requirements of the Americans with Disabilities Act
(ADA) of 1990 and section 504 of the Rehabilitation Act of
1973. Services for students with disabilities include making
reasonable accommodations necessary to eliminate
discrimination of the basis of disability. Some reasonable
accommodations include, but are not limited to: extending time
limits on examinations, allowing lectures to be tape-recorded
when disabilities impair a student’s ability to take notes and
providing scribes for students with motor impairments.
Provisions are also made for registration assistance,
interpreters, and many other accommodations. For more
information, call Disability Services at (318) 357-6950 or TTD
(318) 357-4393.

Commitment to Equal Employment
Opportunity

It has been, and will continue to be, the policy of
Northwestern State University to be an equal opportunity
employer. In keeping with this policy, the University will
continue to recruit, hire, train, and promote into all job levels
the most qualified persons without regard to race, color,
religion, sex, or national origin. All personnel actions, such as
compensation, benefits, transfers, layoffs, training, and
education are administered without regard to race, color,
religion, creed, sex, age, national origin, disability, or veteran
status.

The University is committed to providing access to
educational programs, tuition assistance, and social and
recreational activities for all students without regard to race,
color, religion, creed, sex, age, national origin, disability or
veteran status.

All employment decisions are based on job related
standards and must comply with the principles of equal
employment opportunity.

Refund Policy

STANDARD UNIVERSITY RESIGNATION REFUND
POLICY

For students resigning: The date that a student officially
resigns from the University determines whether fees are
refunded. A student who officially resigns from the University
after early registering for classes for a fall or spring semester
may obtain a fee refund (or not be charged for classes)
according to the following schedule:
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DATE OF RESIGNATION AMOUNT OF REFUND

On or before the last day of Regular Registration  100%

First through the Seventh day of Classes 75%

Eighth through the Twelfth day of Classes 50%

Students who fail to cancel or resign from classes according
to the above schedule will be charged for all fees associated
with their registration. Non-attendance of classes is not a basis
for backing-out registration fees. Once students enroll for
classes, they must resign in accordance to the above schedule
in order not to be assessed registration fees.

Add/Drop Fee Adjustment: Students who apply for and are
permitted a reduction in hours scheduled during the first seven
class days (two class days in Summer) will be issued a full
refund of the per credit hour fee for the number of hours
dropped and applicable student self-assessed fees. No refunds
will be issued for a reduction in credit hours after the seventh
day. Students who add classes during the schedule adjustment
period are required to pay the additional fee assessment in
accordance to the fee payment schedule.

The following charges are non-refundable: Health Services
Fee, Parking Permit Fee, Installment Plan Charge, Late
Payment Charges, Late Registration Fee, University Fines,
Bookstore Charges, ID Replacement Charges, Credit Exam
Fees, and the Application Fee. Housing charges are reduced
by the Housing Office based on the student’s check-in and
check-out dates. Meal Plan charges are reduced by Auxiliary
Services based on the unused portion of the meal plan. Student
insurance is refundable only if requested in writing to the

Health Services Office within the first two weeks after the
opening date of the regular semester’s registration with
submission of proof of coverage under another policy.
Courses dropped with a grade of “W” are not refundable
at any time and will not be credited to a student’s account. In
some cases, the refund policy will result in a reduction of
charges and not a “cash” refund.

RETURN OF TITLE IV FUNDS – A student who withdraws
or otherwise terminates his or her enrollment during the first
60% of the semester or session, and receives financial
assistance from Title IV programs (Federal Pell Grant, Federal
Supplemental Education Opportunity Grant, Leveraging
Educational Assistance Partnership Program, Federal Perkins
Loan, Federal Stafford Loan, and Federal PLUS Loan) earns
Title IV funds in direct proportion to the length of time he or
she remains enrolled. The percentage of time during the period
that the student remained enrolled is the percentage of
disbursable aid for the semester/session that the student earned.
The percentage of the period that the student remained enrolled
is derived by dividing the number of days the student attended
by the number of days in the semester/session. Calendar days
are used, but breaks of at least five concurrent days are
excluded from the calculation. The Title IV program
reimbursement monies will be withheld from any institutional
refunds (tuition, room, board, fees, and etc.) due the student.
If these monies are not sufficient to cover the reimbursement
required, the student will be billed for the remaining amount.
Failure by a student to comply with this Return of title IV
Funds Policy will make such student ineligible to participate
in any Title IV aid program from any post secondary institution
until the student is in compliance with Return of Title IV Funds.
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GRADUATE DEGREE PROGRAMS

Master of Arts (M.A.) in Adult Education; Art; English;
Heritage Resources; Student Personnel Services

Master of Education (M.Ed.) in Education with
concentrations in:

• Business & Distributive Education
• Counseling
• Early Childhood Education
• Educational Leadership
• Educational Technology

• Elementary Teaching
• English Education
• Family & Consumer Sciences Education

• Health & Human Performance
• Mathematics Education
• Reading
• Secondary Teaching
• Science Education
• Social Sciences Education
• Special Education:

Gifted Education
General
Mild/Moderate Certification

Master of Arts in Teaching (M.A.T.) with
concentrations in:

• Early Childhood Education Grades PK – 3
• Elementary Education Grades 1 – 5
• Middle School Education Grades 4 – 8
• Secondary Education Grades 6 – 12

Master of Music (M.M.) in Music

Master of Science (M.S.) in Clinical Psychology with
concentrations in:

 • Substance Abuse
 • Prevention Specialist

Master of Science (M.S.) in Health and Human
Performance with concentrations in:

• Health Promotion
• Physical Education
• Sport Administration

Master of Science in Nursing (M.S.N.) in Nursing with
concentrations in:

• Acute Care Nurse Practitioner
• Administration
• Adult Nursing
• Clinical Nurse Specialist
• Critical Care Nursing of the Adult
• Education
• Family Nurse Practitioner
• Maternal Child and Family Nursing
• Mental Health/Psychiatric
• Neonatal Nurse Practitioner
• Nurse Practitioner
• Pediatric Nurse Practitioner
• Women’s Health Nurse

Educational Specialist (Ed.S.):

Educational Leadership & Instruction with concentrations in:
• Counseling
• Educational Leadershi
• Educational Technolog
• Elementary Teaching
• Reading
• Secondary Teaching
• Special Education
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COLLEGE OF EDUCATION
Graduate Degree Programs

Alternate Post-Baccalaureate Certification
Program

Northwestern State University offers three state-approved
certification programs which allow individuals with non-
education degrees to earn Louisiana teacher certification.

1) The Practitioner Teacher Program, Preparing
Responsive Educators Program (PREP), is an
accelerated program for those teaching in Louisiana
public schools. Certification is available in Elementary
Education Grades 1 – 5, Middle School Education
Grades 4 – 8, Secondary Education Grades 6 – 12,
and Mild/Moderate Special Education Grades 1 – 12.
PREP applicants must present a “letter of intent to
employ” from an employing parish. Students who have
been admitted to NSU’s Graduate School may also
pursue a Master of Arts in Teaching degree, which
includes additional coursework and requirements
beyond those of PREP.

2) Masters Degree Program in Alternate Certification:
Professional Studies offers coursework leading to a
Master of Arts in Teaching degree and teacher
certification in Elementary Education Grades 1 – 5,
Middle School Education Grades 4 – 8, or Secondary
Education Grades 6 – 12. This program does not
require a letter of intent for employment and is not a
fast track or an accelerated program of study.

3) Non-Masters Degree Program in Alternate
Certification offers coursework leading to teacher
certification in Early Childhood Education Grades Pre-
K – 3, Elementary Education Grades 1 – 5, Middle
School Education Grades 4 – 8, Secondary Education
Grades 6 – 12, and Mild/Moderate Special Education
Grades 1-12. Students must meet all requirements for
admission to Graduate Study during the first term of
enrollment. Only 12 hours of credit earned in a non-
degree status will transfer to a degree program.

Admission requirements in all Alternate Certification
programs include: an earned baccalaureate degree from a
regionally accredited institution with a minimum overall grade
point average of 2.50 on a 4.00 scale; passing scores on
PRAXIS PPST* (Reading, Writing, and Mathematics); and
the appropriate PRAXIS Specialty Area examination. PREP
students must present a “letter of intent to employ” from an
employing parish.

Students in all programs must complete a one-year
internship (or one semester of student teaching for Professional
Studies or the Non-Master’s Alternate Certification Program)
in the grade level and content area of the certification pursued.
Students in PREP must present a passing score on the PRAXIS
Principles of Learning and Teaching in order to complete
certification. Students in the Professional Studies and Non-
Masters Degree program must present a passing score on the
PRAXIS Principles of Learning and Teaching prior to
enrollment in an internship.

Students who are not eligible for retention in one alternate
certification program may not transfer to another alternate
certification program at Northwestern.

* New PRAXIS I PPST cutoff scores were effective beginning
with the freshman class who entered in the summer 2004
session. Transfer and alternate program students will be

required to comply with the new cutoff scores beginning with
the summer 2005 session.

OLD scores NEW scores

Reading 172 174

Writing 171 173

Mathematics 170 172

NOTE: No final grade below a “C” will be accepted in
any course required for certification.

Master of Arts in Teaching Degree (506, 507, 508)
Concentration Areas:
Elementary Education, Grades 1 – 5 (506)

Professional Studies (506A)
Preparing Responsive Educators Program: PREP (506B)

Middle School Education, Grades 4 – 8 (507)
Professional Studies (507A)
Preparing Responsive Educators Program: PREP (507B)

Secondary Education, Grades 6 – 12 (508)
Professional Studies (508A)
Preparing Responsive Educators Program: PREP (508B)
Requirements for the Master of Arts in Teaching in all

Concentration Areas listed above include 33 semester hours
as follows:

A. Foundations (9 hours): Education 5010, 5020, 5030.
B. Concentration Area (12-24 hours): To be selected from

courses in the student’s Concentration Area.
C. Support Area (0-9 hours): To be selected from courses

that support the student’s Concentration Area.
D. Application Area (0-3 hours): Education 5950 or 5980.

M.A.T. in Elementary Education, Grades 1-5 (506)

Professional Studies (506A)*
Special requirements: Minimum of 33 semester hours.
Specialized Academic Education: Be admitted to Alternate

Certification Program.
A. Foundations: Education 5010 (3 hours), 5020 (3

hours), and 5030 (3 hours).
B. Concentration Area: Education 5600 (3 hours), 5610

(3 hours), and 5410 (6 hours).
C. Support Area: Educational Psychology 4400 (3 hours),

5490 (3 hours), Special Education 5510 (3 hours).
D. Application Area: Education 5950 (3 hours) or 5980

(3 hours).

Preparing Responsive Educators Program: PREP
(506B) **

Special requirements: Minimum of 33 semester hours.
Specialized Academic Education: Be admitted to PREP.
A. Foundations: Education 5010 (3 hours), 5020 (3

hours), and 5030 (3 hours).
B. Concentration Area: Education 5630 (3 hours), 5640

(3 hours), 5410 (6 hours).
C. Support Area: Education 5370 (3 hours), 5380 (3

hours); and Educational Psychology 5480 (3 hours).
D. Application Area: Education 5950 (3 hours) or 5980

(3 hours).
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M.A.T. in Middle School Education, Grades 4-8 (507)

Professional Studies (507A)*
Special requirements: Minimum of 33 semester hours.
Specialized Academic Education: Be admitted to Alternate

Certification Program.
A. Foundations: Education 5010 (3 hours), 5020 (3

hours), and 5030 (3 hours).
B. Concentration Area: Education 5600 (3 hours), 5610

(3 hours), and 5420 (6 hours).
C. Support Area: Educational Psychology 4400 (3 hours);

5490 (3 hours), Special Education 5510 (3 hours).
D. Application Area: Education 5950 (3 hours) or 5980

(3 hours).

Preparing Responsive Educators Program: PREP
(507B) **

Special requirements: Minimum of 33 semester hours.
Specialized Academic Education: Be admitted to PREP.
A. Foundations: Education 5010 (3 hours), 5020 (3

hours), and 5030 (3 hours)
B. Concentration Area: Education 5630 (3 hours), 5640

(3 hours), 5420 (6 hours).
C. Support Area: Education 5370 (3 hours), 5380

(3 hours); and Educational Psychology 5480 (3 hours).
D. Application Area: Education 5950 (3 hours) or 5980

(3 hours).

M.A.T. in Secondary Education, Grades 6-12 (508)

Professional Studies (508A)*
Special requirements: Minimum of 33 semester hours.
Specialized Academic Education: Be admitted to Alternate

Certification Program.
A. Foundations: Education 5010 (3 hours), 5020 (3

hours), and 5030 (3 hours).
B. Concentration Area: Education 5600 (3 hours), 5610

(3 hours), and 5430 (6 hours).
C. Support Area: Educational Psychology 4400 (3 hours),

5490 (3 hours), Special Education 5510 (3 hours).
D. Application Area: Education 5950 (3 hours) or 5980

(3 hours).

Preparing Responsive Educators Program: PREP
(508B) **

Special requirements: Minimum of 33 semester hours.
Specialized Academic Education: Be admitted to Alternate

Certification Program.
A. Foundations: Education 5010 (3 hours), 5020 (3

hours), and 5030 (3 hours).
B. Concentration Area: Education 5630 (3 hours), 5640

(3 hours), and 5430 (6 hours).
C. Support Area: Education 5370 (3 hours), 5380 (3

hours); and Educational Psychology 5480 (3 hours).
D. Application Area: Education 5950 (3 hours) or 5980

(3 hours).
* Passing score on PRAXIS Principles of Learning and

Teaching required for admission to PREP.
** Passing score on PRAXIS Principles of Learning and

Teaching is a degree requirement.

Master of Education in Education (505)
Concentration Areas:

Business and Distributive Education (505A)
Counseling (505B)
Early Childhood Education (505C)
Elementary Teaching (505E)
English Education (505F)
Family and Consumer Sciences Education (505G)
Mathematics Education (505H)
Reading (505I)
Science Education (505J)
Secondary Teaching (505K)
Social Sciences Education (505L)
Special Education, Gifted Education (505N)
Special Education, General (505O)
Special Education, Mild/Moderate Certification (505P)
Educational Technology (505R)
Health and Human Performance (505S)
Educational Leadership (505W)

Requirements for the Master of Education Degree in
education in all Concentration Areas listed above include 33
semester hours as follows:

A. Foundations (9 hours): Education 5010, 5020, 5030.
B. Concentration Area (12-24 hours): To be selected from

courses in the student’s Concentration Area.
C. Support Area (0-9 hours): To be selected from courses

that support the student’s Concentration Area.
D. Application Area (0-6 hours): Education 5950 or 5980.

Business and Distributive Education Concentration
(505A)

Undergraduate preparation: valid teaching certificate in
business education or a valid vocational-technical certificate
in business or distributive education.

Special requirements: minimum of 33 semester hours to
include:

Business Education:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Business Education 5100, 5160,

5920, and six hours to be selected from: Business
Education 4200, 4220, 5210, 5930, 6210.

C. Support Area: Six hours to be selected from Business
Administration 4800, Computer 5000, 5030,
Educational Technology 4820, 4830, 5730, 5770.

D. Application Area: Education 5950 or 5980.

Distributive Education:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Distributive Education 5110,

5920, and nine hours to be selected from: Distributive
Education 4210, 6010, 6240, Business Education 4200,
4220, 4230, 5210, 5930, 6210.

C. Support Area: 6 hours to be selected from: Business
Administration 4800, Computer 5000, 5030,
Educational Technology 4820, 4830, 5730, 5770.

D. Application Area: Education 5950 or 5980.

Counseling Concentration (505B)
May be pursued simultaneously with the Ed.S. in Counseling.
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Special requirements: minimum of 33 semester hours to
include:

A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Counseling 5000, 5510, 5530,

5540, 5570, 5580, and Educational Psychology 5460.
C. Support Area: No hours required.
D. Application Area: 3 semester hours of Education 5950

or 5980.
Note: An additional 6 hours in Educational Psychology 5520
and Counseling 5610 are required for certification.

Early Childhood Education Concentration (505C)
Undergraduate preparation: valid teaching certificate in

early childhood education, elementary education, or family
and consumer sciences education.

Special requirements: minimum of 33 semester hours to
include:

A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 15 hours to include Early

Childhood Education 5010, 5180, 5190, 5430, 5450.
C. Support Area: Early Childhood Education 5470 and 3

hours selected from Early Childhood Education 5020,
5460.

D. Application Area: 3 semester hours in Education 5950
or 5980.

Educational Leadership Concentration (505W)
Undergraduate preparation: A valid Louisiana teaching

certificate is required of persons seeking certification as a
principal or supervisor in Louisiana.

Special requirements: minimum of 33 semester hours to
include.

Administration:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Educational Leadership 5100,

5110, 5140 or 5350, 6110, 6120, 6130, 6140.
C. Support Area: No hours required.
D. Application Area: 3 semester hours in Education 5950

or 5980.

Supervision:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Educational Leadership 5100,

5110, 5150, 6130 and Education 5160.
C. Support Area: Two of the following: Educational

Psychology 4400, 5410, 5460 or Educational
Technology 5710.

D. Application Area: 3 semester hours in Education 5950
or 5980.

Elementary Teaching Concentration (505E)
Undergraduate preparation: certification to teach in the

elementary school.
Special requirements: minimum of 33 semester hours to

include:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Reading 5110, Education 6450,

6 semester hours selected from Education 5090, 5310,
5320, 5330, Special Education 5830.

C. Support Area: Nine semester hours of subject
concentration selected from either reading, educational

technology, an area of certification, or a subject area
taught in the elementary school.

D. Application Area: 3 semester hours in Education 5950
or 5980.

English Education Concentration (505F)
Undergraduate preparation: valid teaching certificate for

secondary grades in English or another certification area with
a minimum of 21 semester hours in English at the
undergraduate level.

Special requirements: minimum of 33 semester hours to
include:

A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 18 semester hours in English.
C. Support Area: Education 5160.
D. Application Area: 3 semester hours in Education 5950

or 5980.

Family and Consumer Sciences Education
Concentration (505G)

Undergraduate preparation: valid teaching certificate in
Family and Consumer Sciences Education.

Special requirements: minimum of 33 semester hours to
include:

A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 12-18 hours to include Family

and Consumer Sciences 5000, 5140.
C. Support Area: 3-9 hours to be selected from list of

approved electives maintained in the College of
Education.

D. Application Area: 3 semester hours in Education 5950
or 5980.

Mathematics Education Concentration (505H)
Undergraduate preparation: certification to teach

mathematics.
Special requirements: minimum of 33 semester hours to

include:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 18 semester hours in mathematics.
C. Support Area: Education 5160.
D. Application Area: 3 semester hours in Education 5950

or 5980.

Reading Concentration (505I)
Undergraduate preparation: certification to teach in the

elementary or secondary school; at least one undergraduate
course in reading methods.

Special requirements: minimum of 33 semester hours to
include.

A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Reading 5110, 5130, 5150, 5510,

5710, 6510, Library and Information Science 5020.
C. Support Area: No hours required.
D. Application Area: 3 semester hours in Education 5950

or 5980.
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Science Education Concentration (505J)

Undergraduate preparation: certification to teach science
or mathematics; 18 semester hours in biological sciences
including Biology 1010-1011, 1020-1021, Botany 2100-2101,
Microbiology 2060-2061, Zoology 2050-2051 or equivalent
for concentration in biology education; 14 semester hours from
Chemistry 1030, 1040-1031-1041, 3010-3011, 3020-3021,
2110-2111, 2120-2121 or equivalent for concentration in
chemistry education; 15 semester hours in Physics, including
Physics 2030-2031, 2040-2041, 2510-2511, 2520-2521, or
their equivalent for primary concentration in physics education.

Special requirements: minimum of 33 semester hours to
include:

A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: The student will choose two areas

of concentration. A student will complete 12 hours of
graduate credit in a primary concentration area and 6
hours of graduate credit in a secondary concentration
area, selected from biology, chemistry or physics (i.e.
12 hours chemistry, six hours physics; 12 hours
biology, six hours chemistry; 12 hours chemistry, six
hours biology). Three-six hours in the concentration
area will be internship hours. Students will teach an
introductory science laboratory course (Biology 1011
or 1021, Chemistry 1031, 1041, or Physics 2031 or
2041).

C. Support area: Education 5160.
D. Application area: Three semester hours in Education

5950 or 5980.

Secondary Teaching Concentration (505K)
Undergraduate preparation: certification to teach in the

secondary school.
Special requirements: minimum of 33 semester hours to

include:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 12 semester hours in a content

area.
C. Support Area: Education 5160 and six semester hours

to be selected from Educational Leadership 5150,
Educational Psychology 5460 or Educational
Technology 5710 or Reading 5130 or 5150.

D. Application Area: Three semester hours in Education
5950 or 5980.

Social Science Education Concentration (505L)
Undergraduate preparation: valid teaching certificate and

33 semester hours of social sciences.
Special requirements: minimum of 33 semester hours to

include:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 18 semester hours in the social

sciences.
C. Support Area: Education 5160.
D. Application Area: 3 semester hours in Education 5950

or 5980.

Special Education Areas
Undergraduate preparation: valid teaching certificate.
Special requirements: minimum of 33 semester hours to

include:
Gifted Education Concentration (505N)
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Special Education 5830, 5840,

5860, 5870, 5890, 5900.
C. Support Area: Educational Technology 5710.
D. Application Area: 3 semester hours in Education 5950

or 5980.

General Concentration (505O)
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 12-18 hours to be selected from

Special Education 4520, 4650, 5230, 5240, 5260, 5270,
5320, 5340, 5350, 5360, 5370, 5960, 5970,
Educational Psychology 5370.

C. Support Area: 3-9 semester hours from Educational
Psychology 5410, 5460, Educational Technology
5700, 5710, Reading 5110, 5510, 5710, Special
Education 5840.

D. Application: 3 semester hours of Education 5950 or
5980.

Mild/Moderate Certification (505P)
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: 15-18 hours to be selected from

Special Education 4520, 5340, 5450, 55101, 5520,
5570, 5600.

C. Support Area: Educational Psychology 5370, Special
Education 5960.

D. Application Area: 3 semester hours of Education 5950
or 5980.

1 To be taken if 3460 or 4460 has not been taken previously.

Educational Technology Concentration (505R)
Special requirements: minimum of 33 semester hours to

include:
Teaching with Technology:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Educational Technology 5710,

5730, 5750, and 5780.
C. Support Area: 9 hours to be selected from Educational

Technology 4810, 4820, 4830, 4840, 4850, 5700, 5760,
5770, 5790, Adult and Continuing Education 4720,
5740.

D. Application Area: 3 semester hours of Education 5950
or 5980.

Technology Leadership:
A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Educational Technology 5700,

5710, 5760, and 5780.
C. Support Area: Educational Technology 4840, 5790,

and 3 hours from Educational Technology 5770 or
Adult and Continuing Education 5740.

 D. Application Area: 3 semester hours of Education 5950
or 5980.
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Health and Human Performance Concentration
(505S)

Undergraduate preparation: undergraduate preparation for
a major or minor in Health and Human Performance as defined
at Northwestern State University.

Special requirements: minimum of 33 semester hours to
include:

A. Foundations: Education 5010, 5020, 5030.
B. Concentration Area: Human Performance 4360, 5250,

5430, 5470 or 5660.
C. Support Area: Health Education 4880, 5100, 5200.
D. Application Area: 3 semester hours in Education 5950

or 5980.

Master of Arts program in: Adult Education (510)
This program is designed to meet the instructional needs

of those persons who provide training in work-force
development sites, businesses, educational institutions, and
social agencies. The degree requirements serve both teacher-
certified and non-certified students interested in careers in adult
education.

The program consists of a minimum of 33-semester hours,
including a 12-semester hour core, a 12-semester hour
concentration, a 6-semester hour support area, and a 3-semester
hour application area. The program addresses standards of the
National Council for the Accreditation of Teacher Education
and the Commission of Professors of Adult Education. All
courses are offered through distance learning delivery system
via the Internet.

Required courses in the program emphasize adult
development and learning theories, foundations of adult and
continuing education, instructional design, and integration of
appropriate technologies. In addition, a research course focuses
on data-driven activities for assessing the criteria, standards,
and strategies that a community of practitioners need to employ
to make sound, empirically supported professional decisions.

Special requirements: minimum of 33 semester hours to
include:

A. Foundations: Education 5840; Adult Education 5700;
Educational Psychology 5700; Educational
Technology 5780.

B. Concentration Area: Adult Education 4700, 5730,
5740, 5750.

C. Support Area: 6 semester hours from Adult Education,
Educational Leadership or Educational Technology.

D. Application Area: 3 semester hours from Education
5950 or 5980.

Master of Arts program in:
Student Personnel Services (575)

A Master of Arts degree in Student Personnel Services
(CACREP accredited) consists of two separate concentration
areas. The Student Affairs concentration prepares students for
entry level administrative positions in technical, community
college, and university settings. The College Counseling
concentration prepares students for careers in college
counseling centers. The degree requires 48 semester hours of
credit and typically requires a minimum of four semesters and
one summer of enrollment. No teaching certification or
particular undergraduate degree is required for admission,
although a course in statistics is a prerequisite for several
courses.

Required courses common to both concentration areas
include: Student Personnel Services 5500, six credits in 5570,
5580, 5920, 5930, 5960; Counseling 5000, 5510, 5530, 5610;
Educational Psychology 5460, 5520; and Education 5010.
Student Affairs concentration students take Student Personnel
Services 5550 and 5970. College Counseling concentration
students take Counseling 5550 and 6530.

The College Counseling concentration prepares graduates
to seek the National Certified Counselor credential. Students
interested in licensure in Louisiana are encouraged to take
additional course work including Counseling 6520 (necessary),
Student Personnel Services 5800 (recommended), and
Counseling 5650 (recommended).

Students should note that some courses have prerequisites
which must be taken in the correct order. See the course
descriptions in this catalog for prerequisite information.

All students are required to pass a comprehensive
examination near the end of their program and complete either
a thesis or paper-in-lieu of thesis. Additional details on these
requirements can be found in the Student Personnel Services
Student Handbook.

To be admitted to the Student Personnel Services program,
prospective students must first be fully admitted to graduate
studies at Northwestern. In addition to the application materials
for Graduate Studies, applicants must submit an
autobiographical career statement and be interviewed by
program faculty. Prospective students are referred to the
Student Personnel Services program’s student handbook or
website (www.education.nsula.edu/sps/) for more specific
details about the program and admission procedures. As noted,
admission to Graduate Studies does not guarantee admission
into the Student Personnel Services program.

Students will be assigned a temporary advisor upon
applying for admission. The temporary advisor will become
the student’s major professor after admission to the program
unless the student requests otherwise. All courses are not
offered every semester and students should pay attention to
both prerequisites and time offered in planning their
matriculation. Students are strongly urged to consult with their
advisor before registering.

Educational Specialist program in:
Educational Leadership and Instruction (582)

The Educational Specialist degree is offered in Educational
Leadership and Instruction with the following concentration
areas:

Counseling (582A)
Elementary Teaching (582C)
Reading (582D)
Secondary Teaching (582F)
Special Education (582G)
Educational Technology (582H)
Educational Leadership (582I)

Counseling Concentration (582A)
May be pursued simultaneously with the M.Ed. degree in

Counseling.
Degree Requirements: Courses required for the Master’s

degree (Counseling) may form the first 33 credits for the
Education Specialist. Minimum requirements would include
the following courses: Counseling 5000, 5510, 5530, 5540,
5570, 5580, 5610; Education 5010, 5020, 5030, 5950;
Educational Psychology 5460, 5520; Counseling 6500, 6520,
and Counseling 5560 or Student Personnel Services 5570
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(minimum 3 credits; may be repeated for credit); nine semester
hours of graduate credit from supporting academic areas; and
six semester hours of thesis or field study credit.

Elementary Teaching Concentration (582C)

Degree requirements: A minimum of 63 semester hours
of graduate credit above the bachelor’s degree including:
Education 5010, 5020, 5030, 5160, 5310, 5320, 5330, 5090,
6340; Educational Leadership 5110; Educational Psychology
5460; three semester hours electives from professional
education or educational psychology courses; 18 semester
hours of graduate credit from supporting academic areas as
approved by the department; six semester hours of Education
5980 or 5990.

Reading Concentration (582D)
Special Requirements: possession of full certification for

teaching in either elementary or secondary schools and three
years of successful full-time teaching experience.

Degree requirements: A minimum of 63 semester hours
of graduate credit (including Master’s degree credit) of which
at least 30 semester hours must be in reading and reading
related courses. Twelve semester hours are required from the
foundations core. Work in supporting areas and allied methods
and theory must total 12 semester hours. Nine semester hours
are required for research methodology and thesis credit.

Secondary Teaching Concentration (582F)
Special requirements: Valid certification to teach in the

secondary school and three years of successful full-time
teaching experience.

Degree requirements: Fifteen semester hours to include
Education 5010, 5020, 5030, 5160, and Educational
Psychology 4400; nine semester hours selected from
Educational Leadership 5110, Educational Technology 4810,
5710, 5750; six semester hours from Educational Psychology
4420 and Counseling 5000, 5540; six semester hours electives
from education or supporting area; six semester hours of thesis
or field study credit; and 21 semester hours of graduate credit
from one area of certification to teach in the secondary school.
A minimum of 63 semester hours of graduate credit above the
bachelor’s degree, including master’s degree credit.

Special Education Concentration (582G)
Degree requirements: A minimum of 63 hours. Thirty-nine

semester hours must be in special education and related
courses, nine hours in educational psychology, nine hours in
research methods and statistics, and six hours in thesis or field
study.

Educational Technology Concentration (582H)
Degree requirements: A minimum of 63 hours to include

a master’s degree and the following courses: Eighteen semester
hours from Educational Technology 5710, 5760, 5770, 5780,
6000, 6030, 6040, 6450; six semester hours work in support
area such as Adult and Continuing Education 5740 and 5760;
Education 5980, or 5990, 5000 or 6000 elective graduate
courses.

Educational Leadership Concentration (582I)
Special Requirements: Valid certification to teach in either

elementary or secondary school and three years successful full-
time teaching experience.

Degree requirements: A minimum of 63 semester hours
of graduate credit including Master’s degree credit as follows:

Elementary Principalship: Education 5010, 5020, 5030,
and Educational Psychology 4400 (12 semester hours);
Educational Leadership 5100, 5110, 5350, 6110, 6120, 6130,
6140, 6180 (24 semester hours); 21 semester hours from a
related certifiable field; and six semester hours of thesis or
field study credit.

Secondary Principalship: Education 5010, 5020, 5030,
and Educational Psychology 4400 (12 semester hours);
Educational Leadership 5100, 5110, 5140, 6110, 6120, 6130,
6140, 6180 (24 semester hours); 21 semester hours from a
related certifiable field; and six semester hours of thesis or
field study credit.

Supervisor: Education 5010, 5020, 5030, 5160, and
Educational Psychology 4400 (15 semester hours); Educational
Leadership 5100, 5110, 5150, 6130, 6180 (15 semester hours);
six semester hours from Educational Psychology 4420, 5410,
5460 or Educational Technology 5710; 21 semester hours from
a related certifiable field; and six semester hours of thesis or
field study credit.
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Master of Arts Program in: Art (511)

Undergraduate preparation: an undergraduate major or its
equivalent as defined by Northwestern State University;
evaluation of art work by the art faculty prior to enrollment.
Special requirements: 30 semester hours to include 12 hours
of studio courses designated by a graduate committee; six hours
of art history research; three hours of graduate seminar and
nine hours of approved electives.

Each candidate for the Master of Arts in Art must
demonstrate studio competency by presenting a public
exhibition of the candidate’s work for evaluation by his/her
graduate committee prior to graduation. Areas of deficiency
could result in additional required study.

Master of Arts Program in: English (529)

Undergraduate preparation: an undergraduate major of at
least 27 semester hours of English.

Foreign Language: Six semester hours of one foreign
language at the sophomore level.

All students must take English 5800. All students awarded
teaching assistantships must also take English 5280. These
required courses do count as hours toward the degree.

A satisfactory written comprehensive examination.
Every thesis requires six hours of enrollment in English

5980 and an oral defense. All non-thesis degree plans require
two research reports in lieu of thesis, to be approved by the
student’s degree committee and submitted to the Dean of the
Graduate Studies and Research.

Admission Requirements for the M.A. program in
English

Successful applicants to the MA program in English will
meet the following criteria, in addition to the admission criteria
established by the Graduate School:

• undergraduate major in English or
• successful completion of at least 12 hours of upper-

level English courses (3000 or higher) or
 • submission of a critical writing sample of not more

than 15 pages (for applicants whose major is something
other than English or for those applicants who have
not completed 12 hours of upper-level English
courses). Writing samples should be submitted directly
to the Director of Graduate Studies in English after
the application for admission to graduate study has
been submitted to the Graduate School.

In addition to the requirements above, applicants should
submit the following supporting credentials:

• statement of purpose. In approximately 500 words, the
applicant should describe his/her career goals and/or
rationale for pursuing graduate study in English. This
statement should demonstrate a substantial
commitment to graduate study.

• minimum score of 3.0 on the analytical writing section
of the GRE.

Areas of Study
Students will select one of the following
concentrations:
1. Writing and Linguistics (529A): Students in the Writing

and Linguistics concentration must complete:
• ENGL 5280: Composition Theory
• at least 12 additional hours of linguistics, rhetoric,

composition, or writing courses
2. Literature (529B): Students in the Literature concentration

must complete:
 • one 3-hour seminar in a major literary figure. Options

for this requirement include, but are not limited to:
• 5100: Chaucer
• 5150: Shakespeare
• 5200: Milton
• 6200: Major Authors Seminar
Credit from a previous undergraduate course does not
fulfill this requirement.
• at least 12 hours in literature or related courses

3. Folklife/Southern Culture (529C): Students in the
Folklife/Southern Culture concentration are required to
complete:
• 6310: Southern Renascence or 5590: Contemporary

Southern Literature
• 4670: Folklore or 5580: Folklore of the Southern

United States
• at least 9 additional hours in the areas of Folklife and

Southern literature, or other English courses with
approval by advisor and department head. Students
may choose to take their remaining courses in the areas
of literature (particularly American literature), folklore,
grant writing, or linguistics.

Degree Options
Each concentration in the M.A. program in English offers

two options, as described below.

Thesis Option:
Students choosing to write a thesis as the culminating

project for their degree will enroll in 6 hours of ENGL 6980:
Thesis. A fully approved thesis proposal must be on file in the
Department and the Graduate school prior to registration for
thesis hours. Thesis students must successfully defend the
thesis prior to graduation. Thesis students complete 24 hours
of course work (8 classes) and 6 hours of Thesis.

Non-Thesis Option:
All non-thesis students must submit two research reports

in lieu of a thesis and will enroll in ENGL 6950: Research
Problems. The papers must be approved by the student’s degree
committee and submitted to the Dean of Graduate Studies and
Research. A written comprehensive examination is required
of all non-thesis students. Non-thesis students complete 30
hours of course work (10 classes), including ENGL 6950:
Research Problems, a written comprehensive examination, and
two research papers-in-lieu of thesis.

Internships
Students may choose to take a 3-hour internship course

which will provide practical experience in some aspect of
English studies. Interns work at their assigned duties 10 hours

COLLEGE OF LIBERAL ARTS
Graduate Degree Programs
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each week during a long semester (160 hours total over the
course of a semester). Internships are arranged with a
supervising professor, who must be a member of the graduate
faculty, and must be approved as a part of the student’s plan
of study prior to enrollment in the course. Only one 3-hour
internship course may be applied toward the completion of
the degree.

Degree Requirements
In order to advance to candidacy, students in the MA

program in English must fulfill the requirements outlined
below:
1. Foreign Language: successful completion of 6 hours of

one foreign language at the 2000-level or successful
completion of a 3-hour graduate-level language reading
course in French, Spanish, or German (i.e.: FREN 5000).

2. Required Courses: All graduate students must complete
ENGL 5800: Bibliography and Literary Research.

3. Required Course for all Teaching Assistants: Any student
who accepts a teaching assistantship from the Department
of Language and Communication must complete ENGL
5280: Composition Theory before he or she will be allowed
to teach. This course does count as hours toward the degree.

4. Comprehensive Examination: Students pursuing the non-
thesis option must successfully pass a written
comprehensive examination.

5. Thesis Proposal: Students choosing the thesis option must
submit a thesis proposal that has been approved by their
thesis committee before they will be permitted to register
for thesis hours. A fully signed copy of the proposal must
be submitted to the Departmental Director of Graduate
Studies before thesis hours may be added to a student’s
schedule.

6. Thesis or Papers-in-Lieu of Thesis: Each student will
determine whether he or she will submit a thesis or two
papers-in-lieu of thesis as the final project in their degree
program. This decision should be made in consultation
with the students’ major professor no later than the
conclusion of the second semester of graduate study.

7. Defense of Thesis or Papers-in-Lieu of Thesis: All students
must successfully pass an oral comprehensive defense of
their thesis or papers-in-lieu of thesis.

Comprehensive Examinations
The following policies and procedures will govern

comprehensive examinations for graduate students in English.
1. The exam will consist of four to five essay questions. The

student will select two questions to which he or she will
write well-developed and documented essay responses.
The essay questions will cover each of the three
concentrations in the M.A. program in English; students
will be expected to respond to the questions appropriate
to their area of study. Questions will be submitted by each
member of the English graduate faculty and will be
compiled by the Graduate Director and/or the Department
Head.

2. The Graduate Director will provide students with a website
link to which sample exams will be posted. Additionally,
the Graduate Director will discuss, in general terms, the
style and kinds of answers which would be appropriate at
a meeting for Papers-In-Lieu students.

3. A successful examination that earns a passing grade will
illustrate the following qualities:

• thorough analysis
• clearly crafted organization
• effective use of evidence, with proper

documentation of any sources used

• strong grammatical and editing skills
Each essay will be worth 50 points, and a minimum
average score of 80 is required to pass.

4. The comprehensive examination committee will consist
of the student’s papers-in-lieu-of-thesis committee.

5. Computers will be supplied for the exam and word
processed work is preferred; however, blue books may be
used and will be supplied by the Department. Students
must understand that their handwriting must be legible. If
handwriting is illegible, then the exam will not earn a
passing grade.

6. Students will be given 4 hours to respond to two essay
questions which they can select from a pool of four to five
questions. Students may use books or reference material
as necessary. Students may take breaks as necessary to
attend to personal needs, but they should be aware that
the exam clock will not stop when students take breaks.

7. The Graduate Director will arrange for rooms, labs, and
monitors.

8. Students will receive written notification via the Graduate
School Comprehensive Grade Notification form.

9. If a student fails the exam, he or she may reapply the next
semester. After a second failure, the student must secure
both a departmental recommendation and approval from
the Graduate Council to take the examination a third and
final time.

10. Distance education students will take the exam in
Blackboard and will be allocated 4 hours to complete the
exam. They may use books and other materials as
necessary.

Master of Arts Program in: Heritage Resources (509)

The Master of Arts in Heritage Resources is designed to
provide students with opportunities to become highly
motivated, knowledgeable, and skillful professionals who, by
working with federal and state agencies, historic preservation
groups, and property owners as well as others, are able to
develop integrated preservation strategies to protect and
manage the total range of the country’s heritage.

Undergraduate Preparation: An undergraduate degree in one
of the following: Anthropology, Archaeology, Architectural
History, Architecture, Geography, Historic Preservation,
History, Landscape Architecture, Museums, Planning, or a
closely related field.

Core Curriculum:
Semester One: HR 5010, 5100, and 5200.
Semester Two: HR 5220, 5300, and 5400.
Summer: HR 5500.
Semester Three: HR 5600.
Semester Four: HR 5420, 5900.

Support Courses:
Nine hours of electives selected from the following courses:
ANTH 4130, 4140, 5720; GEOG 4070, 4100; HPRE 4200;
HIST 4310, 4320, 4330, 4340, 4350, 4360, 4450. Other
electives may be allowed with prior approval of the student’s
major professor.

Selective Admission Process:
In order to maintain a strong student-centered focus, enrollment
in the Master’s in Heritage Resources program is competitive.
Individuals who meet the minimum academic requirements
and who believe they possess backgrounds characterized by
accomplishments that suggest aptitude for the field of heritage
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resources are encouraged to apply. We continuously strive to
recruit and maintain a diverse student body, reflecting the
school’s mission and philosophy.

Academic Requirements:
Application to Northwestern State University’s Heritage
Resources program is open to any person who has earned a
bachelor’s degree from an accredited institution. Applicants
will be judged on their overall ability to do graduate work.
Admission to the Heritage Resources program is limited to
twelve students per year. Admission is for the Fall only and
depends on the following criteria:

• A minimum of 2.5 grade point average (GPA) on all
undergraduate hours pursued

• GRE total scores for verbal plus quantitative sections
of at least 800

• Career Statement
• Two letters of recommendation.

Conditional Admission: may be granted for the first 12
semester hours, of approved graduate study for students whose:

• grade point average is below the 2.5 minimum and
GRE scores are at least 800, provided their GPA for
the last 60 hours of undergraduate coursework is at
least a 2.5.

• GRE score is below the 800 minimum and whose grade
point average is above the 2.5 minimum, provided their
GRE scores is at least 750.

Application Process:
The following information must be sent to Graduate Studies
and Research of Northwestern State University by March 15:
1. Official transcripts of all undergraduate and graduate

colleges and universities previously attended should be
sent directly from the college or university to the Office
of Graduate Studies at Northwestern State University.

2. All applicants are required to take the General Aptitude
Section of the Graduate Record Examination (GRE) and
must instruct the Educational Testing Service to forward
the scores to Northwestern State University (6492).

3. Graduate application and payment of the nonrefundable
application fee. Download application at: http://
www.nsula.edu/graduateschool/steps_to_admissions.asp.

4. Two letters of recommendation in sealed envelopes with the
signature of the recommending person written across the seal
and addressed to Graduate Studies and Research, Northwestern
State University. Download forms at: http://www.nsula.edu/
graduateschool/documents/LetterOfRecommendation.doc .
Appropriate recommendations are from professors or
administrative officers at your undergraduate or graduate
institution or supervisors from significant work or
volunteer experiences.

In addition to the above, the following must be sent by the
applicant to Heritage Resources, Program Coordinator, School
of Social Sciences, Northwestern State University by March 15:

Career Statement: a one-page, double-spaced, typed career
statement explaining why the student is interested in heritage
resources, which includes relevant personal and professional
experience and aspirations and their interest areas.

Selection Process:

Step 1: The office of Graduate Studies and Research determines
if the applicant has met minimal requirements for GRE and
GPA. Applications meeting minimal requirements are
forwarded to the Heritage Resources Program Coordinator.

Step 2: The Heritage Resources Selection Committee,
comprised of the Heritage Resources Coordinator and three
faculty members, reviews all completed applications and ranks
applicants using the following weighting system:

50% Career Statement
20% GPA
20% GRE
10% Letters of Recommendation

The committee also assigns each applicant to an interest area
(i.e., anthropology/archaeology, historic preservation, history
or cultural landscapes) as indicated by their Career Statement.

Step 3: The Heritage Resource Faculty determine how many
applicants to accept per the four interest areas, dependent on
faculty load.

Step 4: The top five applicants in each interest area are
forwarded by the Heritage Resources Program Coordinator to
the appropriate faculty for review.

Step 5: Heritage Resources Coordinator and the faculty
associated with each interest area develop a set of interview
questions; all applicants within each area of interest are asked
the same set of questions.

Step 6:  Heritage Resource Coordinator and appropriate faculty
conduct phone interviews and a written statement evaluating
each applicant. Based on these statements, the appropriate
number of applicants are selected for admission per interest area.

Within each interest area every effort is made to select a group
of students representing a diversity of research interests.

The remaining students are ranked on a waiting list.

Step 7: The Heritage Resources Program Coordinator assembles
a final selection list of twelve applicants. (early April)

Step 8: Assistantship applications are reviewed by the Heritage
Resources Coordinator. Using the ranked list from Step 2,
awards are assigned.

Step 9: Offer of Admission: The twelve applicants are offered
admission as soon as the selection process is completed. (by
April 15th)

Offer of Assistantship:

If awarded, the offer of an assistantship will also be extended
with the offer of admission.

Step 10: Acceptance of Offer: Applicants inform the Heritage
Resources Program Coordinator in writing of their decision
to accept or not accept the offer of admission within two weeks
of offer. (by April 30th)

Step 11: Applicants placed on a waiting list are informed
accordingly (by April 30th).

Step 12: Applicants that were not accepted for admission are
informed (by April 30th).

Step 13: Heritage Resources Program Coordinator provides
the Graduate School with list of applicants offered admission.

Master of Music (542)
All degree programs in music are fully accredited by the

National Association of Schools of Music, 11250 Roger Bacon
Drive, Suite 21, Reston, Virginia 20196, telephone number
(703) 437-0700. The Masters of Music at Northwestern State
University is structured to provide flexibility in order to meet
the needs and interests of all graduate students. The degree’s
primary focus is music education, but students are allowed a
great deal of latitude in choosing the direction they wish to
take for their graduate study (music education, conducting,
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performance, history, etc.). Each student, with the help of a
graduate advisor, creates his or her own degree plan that will
facilitate educational, professional, and personal goals. The
degree consists of 30 semester hours, including a final project
and comprehensive exam (for details, see Curriculum section
below).

Admission Requirements
A Bachelor of Music in Music Education is required for

admission to the program. Students who do not have an
undergraduate degree in Music or Music Education may be
admitted to the program with proof of basic competencies in
music, to be determined by the Music Graduate Committee.

Each student will take a Diagnostic Exam and participate
in Graduate Orientation the week prior to the first day of class.
Curriculum

The Masters of Music at Northwestern offers a flexible
curriculum to suit the needs of the individual student. Each
candidate must complete a total of 30 semester hours. Twelve
of these hours must be taken from studies in the Major Field.
An additional 12 hours must be taken in other studies in Music.
The remaining six hours are to be taken as electives from either
the Major Field or courses outside it. Each student must also
complete one of the following final projects as part of the 30
hour degree: 1) thesis, 2) two papers in lieu of thesis, or 3)
graduate recital and performance document.

A. Studies in Major Field (12 hours).
3 hours of Music 5900; 9 hours to be chosen from the
following: Music Education 4110, 4220, 4230, 4460, 4480,
4520, 5000, 5200, 5270, 5490, 5550, 5600, Music 4150,
4250, 5230, 5390.

B. Other Studies in Music (12 hours).
 To be chosen from the following: Music 4060, 4070, 4080,
4200, 4400, 5020, 5040, 5060, 5300, 5310, 5320, 5330,
5340,  5350, 5700*, 5710*.
*Not more than 6 hours of applied study can be counted
toward degree requirements.

C. Electives (6 hours).
To be chosen from one of the following music research
courses: Music 5400, 5720, 5970, 5980. (Other electives
may be chosen from graduate courses outside of music
that are approved by the graduate advisor.)

Final Project (three options):
1. Thesis (must take Music 5980).
2. Two papers in lieu of thesis. This option allows a student

to pick subjects which are of particular interest. Papers

must be related to a course and must be an expansion upon
any normal assignments for that course. Music 5400 may
be used as a course for writing a paper in lieu of thesis.

3. Recital and performance document (must take Music 5720
and 5970). The graduate recital is accompanied with a
performance document. This paper should be an extensive
exploration of a subject that relates to the recital program.

Comprehensive examination. All students will take a
comprehensive written examination. Questions are based on
courses taken by the students. There are two possible outcomes:
(1) pass, and (2) no pass. In the case of a no pass, the student
will take an oral examination. The oral examination is graded
as pass or fail. A student may not attempt the comprehensive
written examination more than two times.

Special Requirements for Degree

1) Participation as needed (at least two semesters) in
performing ensembles, without degree credit. Must enroll
in MUS 5280.

2) MUS 5010 (Practical Review) may be required without
degree credit on the basis of entrance examination.

3) MUS 5900 is required of all students.

Master of Science Program in:
Psychology, Clinical 1 (552)

Undergraduate preparation: 18 semester hours in
Psychology including at least three semester hours from each
of the following areas: statistics, test and measurements,
abnormal, and experimental.
Special requirements for a major: Psychology 5100, 5120,
5200, 5250, 5251 (6 hours), 5300, 5320, 5400, 5500 (6 hours),
5750, 5980 (6 hours), 5780, 6000– a minimum of 48 semester
hours.

1 In correcting deficiencies, only credits earned with a minimum grade of B will
be accepted.

Available Concentrations:
Substance Abuse (552B): (12 hours required and 3
semester hours of field experience in Mental Health
Agency optional): HED 4600; CJ 4500; PSYC 4700;
SOWK 4800; PSYC 4600 (optional).
Prevention Specialist (552C):(12 semester hours required
and 3 semester hours of field experience in Mental Health
Agency optional): HED 3000; MGT 2500, 3220; PSYC
4700; PSYC 4600 (optional).

Special Requirements for Concentrations:
1. Must be receiving a degree in Clinical Psychology.
2. Must have a grade point average of at least 3.0.
3. Must be taking the required concentration courses in

addition to the 48 semester hours required for the
Clinical Psychology degree.
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Master of Science in Nursing (546)

Graduate Studies and Research in Nursing offers a
curriculum leading to the Master of Science in Nursing degree.
Learning opportunities are provided for baccalaureate nursing
graduates to extend their knowledge and skills in clinical
nursing and to develop a functional role in clinical nurse
specialist, nursing education, nursing administration, or nurse
practitioner in health care delivery systems. The clinical
concentrations of study include: Acute Care Nurse Practitioner,
Adult Nursing, Critical Care Nursing of the Adult, Maternal-
Child and Family Nursing, Mental Health/Psychiatric Nursing,
Family Nurse Practitioner, Neonatal Nurse Practitioner,
Pediatric Nurse Practitioner, Women’s Health Nurse
Practitioner. Graduate education in nursing builds upon the
base of baccalaureate education in nursing and upon
experiential professional knowledge, attitudes, and skills, and
is concerned with the educational preparation of nurses in
advanced roles who can make significant contributions to the
improvement of health care and to the advancement of nursing
knowledge and practice.

The Master of Science in Nursing program is accredited
by the Commission on Collegiate Nursing Education (CCNE).
Advanced Education Nursing Traineeships are usually
available as well as research/teaching graduate nursing
assistantships. Information can be obtained from the College
of Nursing.

Program Requirements
Undergraduate preparation for the major: the Bachelor of

Science in Nursing from a nationally accredited program of
nursing. Prerequisites for admission: an undergraduate course
in basic statistics and physical assessment and evidence of
Louisiana Registered Nurse licensure.

Graduate preparation: Completion of the Master of Science
in Nursing requires a minimum of 39-42 semester credits.
A thesis or research problem and satisfactory ratings on a
comprehensive examination are included in the requirements.
Full or part-time study is available.
A. Core (12 hours): Nursing 5010, 5100, 5120 and 5280 or

Psychology 5750 for Mental Health/Psychiatric Nursing
concentration.

B. Area of Clinical Concentration (six – nine hours):
1. Adult Nursing (Nursing 5040, 5050,5700).
2. Critical Care Nursing of the Adult (Nursing 5150,

5160, 5700).
3. Family Nurse Practitioner (Nursing 5770, 5780, 5790).
4. Maternal Child and Family Nursing (Nursing 5310,

5320, 5700).
5. Mental Health-Psychiatric Nursing (Nursing 5500,

5510).
6. Pediatric Nurse Practitioner (Nursing 5850, 5860,

5870).
7. Women’s Health Nurse Practitioner (Nursing 5330,

5340, 5350).
8. Acute Care Nurse Practitioner (Nursing 5410, 5420,

5430).
9. Neonatal Nurse Practitioner (Nursing 5650, 5660,

5670).
C. Functional Role Concentrations: (9-18 semester hours)

1. Administration (Nursing 5110, 5140, 5210).
2. Clinical Nurse Specialist (Nursing 5700, 5710, 5400,

5170, 5190).
3. Education (Nursing 5060, 5070, 5090, 5220).
4. Nurse Practitioner (Nursing 5260, 5270, 5700, 5710,

5810, 5820, 5830, 5840, and one of the following: 5360
or 5440 or 5800, or 5880). Exception: For the Neonatal
Nursing Practitioner (Nursing 5260, 5270, 5630, 5640,
5810, 5820, 5830, 5840, and 5680).

D. Support Courses (0-six hours)
To be selected from courses which support the student’s
clinical and/or functional role concentrations.

E. Research Area (three-six hours)
1. Thesis (Nursing 5980).

Research Problems (Nursing 5950).
Research Seminar (Nursing 5995).

Teledistance Learning Project
The Master of Science in Nursing program is also offered

at selected locations through the Teledistance Learning
Program. This program allows the student to complete some
courses in their own community. Limited courses may be
offered via Internet.

COLLEGE OF NURSING
Graduate Degree Programs
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Master of Education with a Concentration
in Early Childhood Education

(See College of Education, Graduate Programs)

Master of Science program in:
Health and Human Performance (536)

Undergraduate preparation: A major or minor in Health and
Human Performance as defined by Northwestern State
University of Louisiana for 505S only.

Degree Requirements: Minimum of 33 semester hours to
include (505S):

A. Foundations: Education 5010, 5020, 5030.
B. Concentration: Human Performance 4360, 5250,

5430, 5470, or 5660.
C. Support Area: Health Education 4880, 5100,

5200.
D. Application: 3 semester hours in Education

5950 or 5980.

Available Concentrations:

Sports Administration (536A)
A. Foundations: (Nine semester hours) Education

5010; Educational Psychology
44001; and Computer 5010 or
Business Administration 4800 or
Educational Technology 5770.

B. Concentration: 12-24 semester hours including
Human Performance 5120, 5130,
5140, 5160, 5190, 5220.

C. Support Area: 0-9 semester hours.
D. Application: (Six semester hours) Human

Performance 5690 (3 semester
hours, research project), and 5990
(3 semester hours, Internship).

Health Promotion (536B)
A. Foundations: (Nine semester hours) Education

5010; Educational Psychology
44001; and Computer 5010 or
Business Administration 4800 or
Education Technology 5770.

B. Concentration: 12-24 semester hours including
Health Education 5100, 5200,
5300, 54002; Human Performance
5470; elective approved by
committee.

C. Support Area: 0-9 semester hours.
D. Application: Health Education 5990 (0-6

hours, Internship); and Health
Education 5370 (3 semester
hours, research project).

Physical Education (536C)

A. Foundations: (Nine semester hours) Education
5010, Educational Psychology
44001, and Business Administration
4800 or Education Technology
elective3.

B. Concentration: (12 semester hours) Human
Performance 4360, 5160, 5350
and 5430.

C. Support Area: 9 semester hours4 chosen from
Human Performance 5130, 5140,
5450, 5470, or 5150.

D. Application: Human Performance 5690 (3
semester hours, research project),
or Human Performance 5980 (6
hours, thesis).

1 Educational Psychology 4400 is a prerequisite for Education 5010 and both of
these courses must be completed or taken simultaneously with the Human
Performance or Health Education graduate courses.

2 Must successfully complete Health Education 5300 prior to enrolling.
3 Education Technology elective. Choose from ETEC 4810, 4820, 5710, 5770.

Must have graduate advisor’s approval.
4 Elective hours require the approval of graduate advisor and graduate committee

members.

COLLEGE OF SCIENCE AND TECHNOLOGY
Graduate Degree Programs


