CHANGE OF STUDENT RECORD                         

	    Name (Last)                               First                              Middle                                
	Date

	SS# or ID#
	Student Division/Major
	Phone Number
	SEMESTER

	 DROP- There is a $5.00 fee for each course dropped.  All courses dropped after the “last day to drop a course with a “W grade” require the approval of the Division Dean or Vice Chancellor for Academic Affairs. See area below for Division Dean or Vice Chancellor’s signature*
Please indicate reason for drop:

Incorrect advice at registration       Too many courses                              PROBLEM WITH

Job conflict                                       Course too hard                                  Financial Aid

Personal financial problems             Course too easy                                 Bookstore

Moving away                                    Course uninteresting                           Bursar’s Office

Family                                               Problems with instructor                    Admissions/Registrar

Health                                               Campus facilities inadequate             Placement testing

Child care                                          Other(Please comment on the            (Please comment on

Transportation                                      back of this form.)                                the back of this form)

COURSE & SECTION NUMBER
                                                                               COURSE AND  SECTION NUMBER
____________________________________________________                                  _______________________________________________________

____________________________________________________                                  _______________________________________________________

____________________________________________________                                  _______________________________________________________


	ADD- Course additions after the official “ADD” period require the approval of the Instructor and Division Dean or Vice Chancellor for Academic Affairs. See highlighted box below.
COURSE NUMBER        SECTION NUMBER       INSTRUCTOR’S SIGNATURE                                                           DATE

___________________         ______________                 _____________________________________________________________             ___________________

___________________         ______________                 _____________________________________________________________             ___________________

___________________         ______________                 _____________________________________________________________             ___________________

___________________         ______________                 _____________________________________________________________             ___________________



	SECTION CHANGE- Changes after the official “ADD” period require the approval of the Instructor and Division Dean or Vice Chancellor for Academic Affairs. See highlighted box below.
COURSE NUMBER        FROM SECTION NUMBER         TO SECTION NUMBER       INSTRUCTOR’S SIGNATURE         DATE
_________________    _______________________      ____________________     ________________________       _____________

_________________    _______________________      ____________________     ________________________       _____________

_________________    _______________________      ____________________     ________________________       _____________

_________________    _______________________      ____________________     ________________________       _____________



	REINSTATEMENT- Reinstatements after the official “ADD” period require the approval of the Instructor and Division Dean or Vice Chancellor for Academic Affairs. See highlighted box below.
COURSE NUMBER         SECTION NUMBER                             INSTRUCTOR’S SIGNATURE                                         DATE
________________       _________________                      ____________________________________               _____________

________________       _________________                      ____________________________________               _____________

________________       _________________                      ____________________________________               _____________

________________       _________________                      ____________________________________               _____________
________________________________________________________                        ________________________________________
  *Division Dean or Vice Chancellor for Academic Affairs                               Date                          

	 Semester hours have changed from _____to _____ hours. The student is now: Full Time  Part Time


It is the STUDENT’S RESPONSIBILITY to take this form to the Registrar’s Office.  The official drop date is the
 date this form is received and signed in the Registrar’s Office.

_
_______________________________         ____________________       ___________________     _________________________
Student Signature                                                     Date Signed                Registrar’s Office               Date Received/ Processed
We welcome your comments.  Please use the back of this form if you wish to comment.               Updated 08/10/2009 













