NUNEZ COMMUNITY COLLEGE
Instructor’s Action Form for Student Absences

This form must be completed and processed within 30 calendar days from student’s last day of attendance. 

	Student ID No.
	Name of Student
	Last Date Attended

	
	
	


________________________

____________________________________

Course and Section Number


      Course Name

Division: ___ Arts and Humanities
                       ___ Business and Technology

    ___ Health and Natural Sciences

________________________________________________________________________

                            Instructor’s Name




Date

The above student will be dropped with a grade of “W” only if the form is submitted prior to the last day to drop a course or withdraw from the College.  After the drop date, the instructor must obtain Division Chair’s approval.

______________________________


____________________
Instructor’s Signature




Date

______________________________


____________________

Division Chair’s Signature




Date

______________________________


____________________

Registrar’s Office Signature



Date Processed 
Revised: 03/04/2010 ib
