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	Included only on the Master Syllabus

	EVALUATION OF INSTRUCTION
Each class at the College is evaluated by the students during the semester.  The instrument used allows students to comment on the instructor and his presentation of the course.  The results of these evaluations are made available to the instructor after grades are complete and turned in to the Division.
The Dean of the Division or his designee visits classes to observe instructors and completes an evaluation.  A copy is given to the instructor with the opportunity for the instructor to respond to the evaluation.  The evaluation with the instructor’s response is kept on file in the Dean’s office.  



	Information Included (as a block) on the Individual Instructor’s Syllabus as well

	COURSE DESCRIPTION

Supervised work experienced in an approved early childhood setting, under the direct supervision of a full-time professional educator and the Nunez Community College instructor. Intended to strengthen skills in planning developmentally appropriate, safe, intellectually stimulating activities and environments for young children.  Prerequisite:  Candidate for graduation, a grade of “C” or better in all ECDV courses taken, permission of program manager
REQUIRED MATERIALS
    Text: Machado, Jeanne & Botnarescue, Helen (2005).  Student Teaching: Early Childhood Practicum Guide 5th ed. Albany, NY: Delmar Publishers.

             Bredekamp, S. & Copple, C. (1999). Developmentally Appropriate Practice in Early Childhood Education. Washington DC: NAEYC.

                 Students are required to log on to blackboard to find materials and links to available information online.
 Materials: Access to computer with internet connection, word processing capability and access to a 

printer.  Students will need a media storage device such as a flash drive (USB storage device) writable cd’s, etc.  Students will need a binder and dividers for storing papers and assignments.  Students may also need to access digital media (still or video) to document site-based activities.   Students may also need additional basic art materials to include markers and poster boards for class projects.  Students need to arrange access to transportation to a field site on a regular basis.
STUDENT LEARNING OUTCOMES 
· The student demonstrates consistent competence and professionalism as an educator of young children.

· The student successfully observes and assists in the daily practices and techniques of the supervising teacher in an approved early childhood setting.
· The student actively reflects on and evaluates her role in the classroom, and uses this self-reflection to adjust her interactions.
· The student effectively applies the principles of developmentally appropriate practice.
· The student applies skills in observing and recording the behavior of young children, and uses the gathered information to generate program planning.
· The student effectively deals with common occurrences in an early childhood setting independently or with minimal assistance from a professional educator.
REQUIREMENTS FOR SUCCESSFUL COMPLETION
          Care and Development of Young Children students must complete with a grade of C to have this course count toward that degree. Students MUST at least attempt each major assignment.  A skipped assignment means an “F” in the course even if grades on other assignments would mean a passing grade.
          Students must participate in a field-based experience.  Any dishonesty in reporting field experience hours will result in an “F” for the course.
   Students must earn a satisfactory evaluation from their cooperating teacher and the

   instructor to pass this course.

CONTENT OUTLINE

The following topics should be covered in this course
· Professionalism to include:

· Respect for children and families and coworkers

· Ethical behavior in the workplace

· Developmentally appropriate practice

· Being part of an educational team

· Professional development

· Developmentally appropriate practice

· Interactions with children

· Activities and open-endedness

· The importance of choice

· Guidance for the young child

· To include helping children deal with common problems and where to find help for children dealing with trauma 

· Reflective practice
· Self-evaluation
· Goal setting

· Life long learning 

· Planning ongoing professional development

· Finding community resources

· Professional organizations and activities

· Advocacy

· For children

· For the profession

Time spent on topics should allow for sufficient understanding and experiences.  These should be related to students’ direct experiences whenever possible.  Ideally topics should be integrated and reinforced throughout the semester even as new ideas are introduced.  
Class meetings are conducted primarily online and subjects are addressed through shared message boards and emails conducted through a Blackboard site.  Instructors should adjust the pace of the class based on the class experience and reactions.
Instructors should plan one on-campus meeting for the class, either as a group or through individual meetings.  Instructors may also wish to plan additional meetings as needed throughout the semester.  Instructors should communicate with cooperating teachers through introductory letters and then by phone or electronically as the teacher wishes. 

Cooperating teachers must have contact information for the instructor to quickly report any problems quickly.

GRADING
Tests and major assignments are to be graded on a basic 10 point scale.  Rubrics should be made available to students for feedback on performances and written projects like lesson plans, lesson delivery, record keeping, and Child Study.  All major assignments MUST be attempted in order to receive a grade of “D” or better for the course.  A skipped assignment means a grade of “F” in the course even if grades on other assignments would mean a passing grade.  Students must earn a satisfactory evaluation from their cooperating teacher and the instructor to pass this course.



	


	[Curriculum-wide Policies]

	ATTENDANCE
Students should read the policy on attendance in the Nunez College Catalog.  Roll will be checked each class and the instructor may drop a student for excessive unexcused absences prior to the official last day to drop a course.  If the instructor drops a student from the roster before the last drop date, the student will receive a “W” grade.  If absences occur and/or accumulate after the last day to officially withdraw, the student may fail the course.  Excessive absences usually equal to two weeks of class time.  Students who arrive late to class must see the instructor after the class to have that absence removed.  Students who leave class early may be counted absent for that class.
ATTEDENCE REQUIREMENTS FOR ONLINE:

      For courses conducted electronically, participation must take place by logging in to the class blackboard site, lctcs.blackboard.com. Students are expected to check in several times per week (at least two).  Students who do not login for 2 weeks may be dropped for excessive absences.  Students who stop logging in will not automatically be dropped by the instructor and may receive an “F” in the course. It is each student’s responsibility to contact the college to if she wishes to drop a course.  Students who choose not to participate in online class activities may have grades adjusted by the instructor. Students should review course requirements and arrange for campus meetings early in the semester.

CLASSROOM ETIQUETTE

No student may create disturbances to the learning environment.  Students may be warned, asked to leave class and/or referred to the Vice-Chancellor for Student Affairs or designee for disciplinary action depending on the frequency or severity of the disturbance.  Entering and leaving the classroom during class time is a distraction to other students and the instructor and should be avoided.  A student’s need to be in constant contact with the outside world through high-tech electronic devices (beepers, cell-phones, etc…) does not supersede basic classroom etiquette, and the beeping, buzzing or ringing of these devices are definitely considered a disturbance by the instructor. 

Only those persons enrolled in the class should be present in class.

SPECIAL NOTE ON FIELD-BASED EXPERIENCES:
Students are representatives of Nunez Community College at field sites.  Students who commit a serious offense or show considerable bad judgment that places children or adults at risk will not be allowed to continue working at a field experience site and will receive an “F” for the course.  This includes arriving under the influence of drugs or alcohol, disregarding emergency drills, physical punishment of a child, verbal insults or screaming at a child or adult, gossiping, wearing inappropriate or obscene clothing, placing a child at risk of harm through lack of supervision or use of inappropriate materials, consistently arriving late or missing scheduled hours or any action deemed dangerous or harmful by a student’s cooperating teacher, a site administrator or instructor.  These actions will also be forwarded to the Vice Chancellor for Student Affairs for possible further disciplinary action that may include being barred participating in courses that require field-based experiences that involve children.
PLAGIARISM AND CHEATING
Cheating/plagiarizing is a serious offense.  Webster defines plagiarism as the act of “taking and using as one’s own the ideas or writings of another.”  Depending on the frequency or severity of a student’s cheating/plagiarizing the instructor may lower the student’s grade or recommend the student to the Vice Chancellor for Academic Affairs for disciplinary action.

AMERICANS WITH DISABILITIES ACT
It is the policy of Nunez Community College to accommodate students with disabilities, pursuant to federal law, state law, and the school’s commitment to equal educational opportunities.  Any student with a disability who needs accommodations should contact Carly Gervais in the ADA Coordinator’s Office. The office is located in the Law Library, Room 1-234, telephone 278-7491 or e-mail cgervais@nunez.edu.


	


	Information that may be included on the Individualized portion of the Individual Instructor’s Syllabus (at the instructor’s option)

	SUGGESTED ACTIVITIES

· Placement: Students are required to find a placement site in an appropriate early childhood setting and have it approved by the Instructor. If student cannot find an appropriate site, the Instructor can assist in placement. A provided letter of request may be used as an initial contact with the school site. Required Activity
· Attendance: Students must complete a minimum of 250 hours at the Practicum site over the course of the semester (This is flexible for summer session for students who have documented fulltime early childhood experience). This involves approximately 20 hours per week. Monthly time sheets are available at the class blackboard site for recording of Practicum hours. Practicum hours should be completed in the morning hours, as this is when most instruction occurs in early childhood classrooms. Required Activity  
· Twenty-five hours must be completed with children under 30 months old.  This may involve finding a second site to visit for one week of your practicum.  A family childcare home will be acceptable for this portion of practicum only.  If you need help locating a site that cares for infants or toddlers the Instructor should assist. Required Activity
· Journal: Students are required to keep a reflective journal of their time spent at their practicum site. This journal should include a minimum of one entry for each day in attendance at the school, and any assigned observations.  Students should document how the reflection will effect her future behavior. An electronic journal can be established on the blackboard site for each student in the groups section of the course.  Required Activity
· Contact information including a working email address must be kept current at all times.  This information can be updated on the blackboard home page by clicking on personal information and editing this information.  Communications from instructors often by email, so this must be updated.  Contact information must be updated as soon as it changes.  Students must be aware of this requirement very early in the semester.  Required Activity
· Resource File: Students must create a Resource File containing a minimum of 30 activities developed or collected over the course of the semester.   The activities should be assigned in various curriculum areas to include language, math and science, art, art, movement, etc. The instructor may agree to take the assignment electronically as a document or database.

· Portfolio: Students will create a professional portfolio, to be completed by the end of this practicum experience. Contents of this portfolio include a current and well written resume, letters of reference, work samples in plans or pictures, a statement of philosophy, honors earned, transcripts and other training documentation and other useful documentation. Required Activity
· Professional Involvement: Students are strongly encouraged to become involved in the activities of a professional organization such as NAEYC, Agenda for Children, ACEI, etc.  As well as become aware of professional periodicals associated with Early Childhood Education.  Students are to read and discuss at least one journal article per month in their reflection journal, and on the class message board.  Professional information from reputable online resources is acceptable.  

· Projects: Students who are completing practicum in their own classroom are required to plan and complete a project to improve any aspect of the classroom experience that the student feels could benefit.   This can be anything from establishing or improving centers to using new evaluation or behavior management techniques.  An initial written plan must be turned in early in the semester and progress reports should be offered periodically and a final report at the end of the semester.
· Planning:  Students  plan and direct an activity in each of the following areas:  Language and Literacy, Math, Science, Art and Movement.  Although integration of the curriculum is desired, activities can only be counted once even if they cover more than one area.  Please note that activities should be “hands on”.  Worksheet based plans will not be accepted.

· Here is a list of activities that students must accomplish during required practicum hours.
                  Assist an individual child






Instruct a small group







Instruct a large group






Plan an outdoor activity






Plan and lead a story time






Plan and lead an art activity






Plan and lead a science activity





Plan and lead a math activity






Decorate a bulletin board






Assist in planning a field trip or visitor to the class



Arrange a classroom center






Help supervise lunch






Help supervise outdoor play






Help supervise dismissal






Help plan and supervise a class party or event



Attend a parent/teacher club meeting





Assist in clean up







Assist with record keeping
Students should be given a form to document when thee things are accomplished.  This form is available on the Practicum website.  Required Activity






SUPPLEMENTAL RESOURCES
· Children’s literature collection in library
· Large lego-style blocks
· Art books in library

· Periodicals in library

· Class supply catalogs are available from Tonia Loria’s office, rm 2-229

· Computer’s are available in 2-301

· A projector can be arranged through computer services.

· Giving it Some Thought a book of Early Childhood case studies is available in Tonia Loria’s office, 2-229
· For Placement assistance for students, contact Debbie Seibert at Andrew Jackson Elementary School,  504-301-1500.


	


