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Included only on the Master Syllabus

Evaluation of Instruction

    Each class at the College is evaluated by the students during the semester. The instrument used allows         students to comment on the instructor and his presentation of the course.  The results of these evaluations are made available to the instructor after grades are complete and turned in to the Division.

    The Dean of the Division or his designee visits classes to observe instructors and completes an evaluation. A copy is given to the instructor with the opportunity for the instructor to respond to the evaluation.  The evaluation with the instructor’s response is kept on file in the Dean’s office.
__________________________________________________________________________________________
Information included on Individual Syllabus as well
__________________________________________________________________________________________

Course Description
    Introduction to the Spanish language.  The four basic skills of listening, speaking, reading, and writing are approached , as well as an appreciation of the Hispanic culture.
Required Materials
    Text:  Que Tal?
Course Goal
Help students develop proficiency in the four language skills essential to communicative language learning (listening, speaking, writing, and reading) and recognize and appreciate Hispanic culture and its contribution to American culture.
Student Learning Outcomes
Students who apply themselves will develop:

1   Communicate (on a basic level) orally and in writing in present, past, and future tenses,
2.  Comprehend basic spoken Spanish,
3.  Read and comprehend basic written Spanish, and

4.  Recognize and appreciate Hispanic Culture and its contributions to American culture. 

Requirements for Successful Completion of Course
A student’s final grade will be determined by performance on chapter tests, each of which will include an oral and a written component; on participation, which includes attendance; quizzes and on completion of homework The grade scale and distribution is as follows:

Exam 1              15%                   A    90-100%                  Exam 4 will be given during Exam Week.

Exam 2              15%                   B    80-89%

Exam 3              15%                   C    70-79%

Exam 4              20%                   D    60-69%

Participation      10%                   F    0-59%

Out-of-class       10%

Quizzes              15%
Attendance

To benefit from a language course, students must be in class on a regular basis.  Attendance is part of your participation grade. Students who arrive late for class or leave early will be marked absent unless they talk to the instructor and present a reasonable excuse. Roll will be checked and the instructor may drop students from the class for excessive absences prior to the last day to withdraw. If the student does not intend to continue attending the class regularly, he should withdraw himself. The student is responsible for withdrawing himself or checking to see if he has been withdrawn; if he does not, a grade of F will result. 

Classroom Etiquette
No student may create disturbances to the learning environment.  Students may be warned, asked to leave class, and/or referred to the Vice-Chancellor for Student Affairs or designee for disciplinary action depending on the frequency or severity of the disturbance.  Entering and leaving the classroom during class time is a distraction to other students and the instructor should be avoided.  Cell phones and beepers should be silenced and may not be answered during class.  If the student feels that he or she must answer, that student must leave the class and may not return during the period. Only those individuals enrolled in the class should be present in the class.

Plagiarism and Cheating
Cheating and plagiarizing are serious offenses.  Plagiarism is the using the ideas or writing of another and passing it off as your own. This may result in a lowered grade or disciplinary action.
Americans with Disabilities Act

It is the policy of Nunez Community College to accommodate students with disabilities, pursuant to federal law, state law, and the school’s commitment to equal educational opportunities.  Any student with a disability who needs accommodations should contact Carly Gervais in the ADA Coordinator’s Office the office is located behind the Law Library, Room 1-234, telephone 278-7491, or e-mail, cgervais@nunez.edu.
Information that may be included on the individual instructor’s syllabus (instructor’s option)

__________________________________________________________________________________________
Hispanic culture will be explored through films, music, food, and Spanish language newspapers and magazines.
Students will choose a country whose language is Spanish and do a written (three pages typed) and oral report covering topics like the country’s history, sports, activities, holidays, etc.
PAGE  
1

