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	Included only on the Master Syllabus

	EVALUATION OF INSTRUCTION
Each class at the College is evaluated by the students during the semester.  The instrument used allows students to comment on the instructor and his presentation of the course.  The results of these evaluations are made available to the instructor after grades are complete and turned in to the Division.
The Dean of the Division or his designee visits classes to observe instructors and completes an evaluation.  A copy is given to the instructor with the opportunity for the instructor to respond to the evaluation.  The evaluation with the instructor’s response is kept on file in the Dean’s office.  



	Information Included (as a block) on the Individual Instructor’s Syllabus as well

	COURSE DESCRIPTION

Fundamentals of Effective Speaking is an introductory course in public speaking, which combines instruction in communication theory and practical skills. The course has three over all objectives: (1.) To help students understand the elements involved in the speech communication process. (2.) To help students become more effective in delivering informative and persuasive messages. (3.) To help students acquire the perceptual skills necessary to interpret and evaluate more effectively the communication of others. (4.) To help students understand the historical and philosophical relationship between public speaking, politics and ethics.
REQUIRED MATERIALS
Text: Wolvin. Berko. Wolvin. The Public Speaker/ The Public Listener
STUDENT LEARNING OUTCOMES 

1. Students will be able to choose an appropriate topic, analyze and audience, and adapt an oral presentation that is significant, appropriate and effective.

2. Students will be able to organize, outline, introduce and conclude a variety of oral presentations.

3. Students will be able to identify and apply basic concepts of listening theory.

4. Students will be able to draw, label and explain a model of the communication process.

5. Students will be able to identify and explain the major players (philosophers and orators) and theories (classical, modern, post-modern) from the Greco-Roman-Anglo-American Western tradition of rhetorical theory.

6. Students will be able to interview and introduce a person to an audience.

7. Students will be able to create and orate a personal narrative. 

8. Students will be able to critique speeches through written and oral communication.
REQUIREMENTS FOR SUCCESSFUL COMPLETION
Required grade, proficiency test, standardized test, certifications, activities, etc.

CONTENT OUTLINE
Introductory speech
Visual Aid speech to inform

Researched Informative Speech

Speech to Persuade

Impromptu Speech

Final Speech

Paper

Final Exam

GRADING

Introductory speech (10%)
Visual Aid speech to inform (15%)
Researched Informative Speech (15%)
Speech to Persuade (15%)
Impromptu Speech (5%)
Final Speech (10%)
Paper (10%)
Final Exam (20%)

Any student missing an exam or not speaking on the day he or she is scheduled without a legitimate excuse will receive a “0” for that graded exercise. Any student who misses more than 20% of the graded exercises without a valid excuse will fail the entire class regardless of his or her performance on the remaining graded exercises.
Originality: Each speech given in Fundamentals of Effective Speaking must be completely original. Summarizing a single article from a book or magazine is not original; it is plagiarism and will be treated as such. Any student who presents non-original materials will fail either the assignment or the course and be referred to appropriate college officials. Students should refer to the college handbook for further information concerning academic honesty.




	[Curriculum-wide Policies]

	ATTENDANCE
Students should read the policy on attendance in the Nunez College Catalog.  Roll will be checked each class and the instructor may drop a student for excessive unexcused absences prior to the official last day to drop a course.  If the instructor drops a student from the roster before the last drop date, the student will receive a “W” grade.  If absences occur and/or accumulate after the last day to officially withdraw, the student will fail the course.  Excessive absences usually equal to two weeks of class time.  Students who arrive late to class must see the instructor after the class to have that absence removed.  Students who leave class early may be counted absent for that class.
CLASSROOM ETIQUETTE

No student may create disturbances to the learning environment.  Students may be warned, asked to leave class and/or referred to the Vice-Chancellor for Student Affairs or designee for disciplinary action depending on the frequency or severity of the disturbance.  Entering and leaving the classroom during class time is a distraction to other students and the instructor and should be avoided.  A student’s need to be in constant contact with the outside world through high-tech electronic devices (beepers, cell-phones, etc…) does not supersede basic classroom etiquette, and the beeping, buzzing or ringing of these devices are definitely considered a disturbance by the instructor. 

Only those persons enrolled in the class should be present in class.
PLAGIARISM AND CHEATING
Cheating/plagiarizing is a serious offense.  Webster defines plagiarism as the act of “taking and using as one’s own the ideas or writings of another.”  Depending on the frequency or severity of a student’s cheating/plagiarizing the instructor may lower the student’s grade or recommend the student to the Vice Chancellor for Academic Affairs for disciplinary action.

AMERICANS WITH DISABILITIES ACT
It is the policy of Nunez Community College to accommodate students with disabilities, pursuant to federal law, state law, and the school’s commitment to equal educational opportunities.  Any student with a disability who needs accommodations should contact Carly Gervais in the ADA Coordinator’s Office. The office is located in the Law Library, Room 1-234, telephone 278-7491 or e-mail cgervais@nunez.edu.



	Information that may be included on the Individualized portion of the Individual Instructor’s Syllabus (at the instructor’s option)

	SUGGESTED ACTIVITIES

1. Participate in Service Learning 
2. Attend or participate in Free Speech Alley

3. History Lecture Series

SUPPLEMENTAL RESOURCES



