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	Included only on the Master Syllabus

	EVALUATION OF INSTRUCTION
Each class at the College is evaluated by the students during the semester.  The instrument used allows students to comment on the instructor and his presentation of the course.  The results of these evaluations are made available to the instructor after grades are complete and turned in to the Division.

The Dean of the Division or his designee visits classes to observe instructors and completes an evaluation.  A copy is given to the instructor with the opportunity for the instructor to respond to the evaluation.  The evaluation with the instructor’s response is kept on file in the Dean’s office.  




	Information Included (as a block) on the Individual Instructor’s Syllabus as well

	COURSE DESCRIPTION

Introduction to Hazardous Materials is one of the core courses in the Process Technology Alliance Curriculum (PTAC), sponsored by the Gulf Coast Process Technology Alliance.  The two-year program has been created to train students for careers as Process Technicians in the chemical and refining process industries.  This course is the foundation for all of the other courses in the PTAC program.

Introduction to Hazardous Materials provides a general overview of the various types of hazardous materials encountered in an industrial setting, how to identify, store and handle hazardous materials, and regulations under which hazardous materials are governed.

REQUIRED MATERIALS

Textbook: None

STUDENT LEARNING OUTCOMES (maybe just on Master Syllabus?)

Upon completion of this course a student will have knowledge of and be able to:

1. How to identify hazardous materials using a Material Safety Data Sheet.

2. How to identify hazardous materials using labels, markings, and placards.

3. How to store and label hazardous materials properly.

4. How to handle hazardous materials safely.

5. How to determine personal protective equipment requirements for handling hazardous materials.

6. Regulations governing the use, and storage of hazardous materials.

REQUIREMENTS FOR SUCCESSFUL COMPLETION

Each student is expected to attend class regularly by logging in, and participating in discussion boards. Missing class seriously jeopardizes student performance. Students should sign on to Blackboard a minimum of once a week, and are required to check their emails on a regular basis.

Each student is responsible for ALL readings, notes, and activities.  All information will be posted on Blackboard.

Tests: Total of 300 points.  There will be a total of 6 tests given during the semester, each worth 50 points.  Makeup examinations will not be given unless prior arrangements have been made and written verification provided (i.e. doctor excuses, jury notification slips, etc.)

Assignments: Total of 60 points.  There will be a total of 6 assignments, each worth 10 points.  The assignment will be posted on blackboard at the start of the week, and must be completed by the end of the week.  It will consist of reading a power point or other presentation, and a web based activity.  When completed, a test will be given which covers the assignment. 

Discussion boards:  Total of 60 points.  There will be 6 discussion boards worth 10 points each.  Students will be assigned topics related to class content.  Students will be expected to do a minimum of one initial post and one post replying to a peer for each discussion board assignment. 

Final exam:  Total of 80 points.  Final exam is cumulative.  Save all notes, and refer back to discussion board for content matter.
CONTENT OUTLINE

GRADING

Grade calculations:


Tests


300 points


Assignments

60 points


Discussion board
60 points 


Final exam

80 points


Total


500 points

Final grades will be based on the percentage of total points earned.

463-500 A

423-462 B

383-422 C

328-382 D

Below 327
F

Spelling: Students in the process technician field are expected to spell correctly.  Points will be deducted for misspellings.

Grades are posted on Blackboard.  It is important that you notify the instructor in writing of any discrepancies as soon as possible, but no more than 1 week (7 days) after grades have been posted.




	[Curriculum-wide Policies]

	ATTENDANCE
Students should read the policy on attendance in the Nunez College Catalog.  Roll will be checked each class and the instructor may drop a student for excessive unexcused absences prior to the official last day to drop a course.  If the instructor drops a student from the roster before the last drop date, the student will receive a “W” grade.  If absences occur and/or accumulate after the last day to officially withdraw, the student may fail the course.  Excessive absences usually equal to two weeks of class time.  Students who arrive late to class must see the instructor after the class to have that absence removed.  Students who leave class early may be counted absent for that class.

CLASSROOM ETIQUETTE

No student may create disturbances to the learning environment.  Students may be warned, asked to leave class and/or referred to the Vice-Chancellor for Student Affairs or designee for disciplinary action depending on the frequency or severity of the disturbance.  Entering and leaving the classroom during class time is a distraction to other students and the instructor and should be avoided.  A student’s need to be in constant contact with the outside world through high-tech electronic devices (beepers, cell-phones, etc…) does not supersede basic classroom etiquette, and the beeping, buzzing or ringing of these devices are definitely considered a disturbance by the instructor. 

Only those persons enrolled in the class should be present in class.

PLAGIARISM AND CHEATING

Cheating/plagiarizing is a serious offense.  Webster defines plagiarism as the act of “taking and using as one’s own the ideas or writings of another.”  Depending on the frequency or severity of a student’s cheating/plagiarizing the instructor may lower the student’s grade or recommend the student to the Vice Chancellor for Academic Affairs for disciplinary action.

AMERICANS WITH DISABILITIES ACT
It is the policy of Nunez Community College to accommodate students with disabilities, pursuant to federal law, state law, and the school’s commitment to equal educational opportunities.  Any student with a disability who needs accommodations should contact Carly Gervais in the ADA Coordinator’s Office. The office is located in the Law Library, Room 1-234, telephone 278-7491 or e-mail cgervais@nunez.edu.




	Information that may be included on the Individualized portion of the Individual Instructor’s Syllabus (at the instructor’s option)

	SUGGESTED ACTIVITIES

List of activities the instructor may choose from for students to complete the requirements of the course

SUPPLEMENTAL RESOURCES
Materials kept by the subject matter area, Division, Library, or Excel Learning Center that could be used in presentation or for student assignments both required and suggested




