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	EVALUATION OF INSTRUCTION
Each class at the College is evaluated by the students during the semester.  The instrument used allows students to comment on the instructor and his presentation of the course.  The results of these evaluations are made available to the instructor after grades are complete and turned in to the Division.
The Dean of the Division or his designee visits classes to observe instructors and completes an evaluation.  A copy is given to the instructor with the opportunity for the instructor to respond to the evaluation.  The evaluation with the instructor’s response is kept on file in the Dean’s office.  



	

	COURSE DESCRIPTION: This course is intended to introduce the legal side of the medical office to employees and provide a foundation of law to be used as a guide against which individual behavior may be measured. It is intended to help prevent medical malpractice litigation by exposing the student to the legal concepts of standard of care , scope of employment, criminal and civil acts, contract, negligence, and to ethical concepts. It is not an exhaustive study of medical law and ethics, but one directed toward informing and alerting employees in the health care delivery system of the legal and ethical aspects of their employment.   

REQUIRED MATERIALS: Law, Liability, and Ethics for Medical Office Professionals by Myrtle Flight Fourth Edition
STUDENT LEARNING OUTCOMES:
· Distinguish between the standard of care required of professional and nonprofessional personnel by the courts

· Distinguish between practicing as a multiskilled health care professional and practicing medicine

· Recognize that employment in a medical office carries with it legal obligations for the patient, employment, employee, and the state.

· Identify behavior that is classified as criminal

· Distinguish between criminal and civil causes of action

· Define negligence

· Differentiate between a felony and a misdemeanor
REQUIREMENTS FOR SUCCESSFUL COMPLETION:
· Complete all reading assignments and cases

· Complete all examinations

· Participate in activities and discussions

CONTENT OUTLINE:
Week 1- From Examining Room to Courtroom

Week 2- Functioning Within the Legal System

Week 3- Intent Makes the Difference

Week 4- Your Words May Form a Contract
Week 5- Anatomy of a Medical Malpractice Case

Week 6- Health Care Is Big Business

Week 7- The Medical Record : The Medical Assistant’s Responsibility

Week 8-Introduction to Ethics

Week 9- Privacy, Confidentiality, Privileged Communication\

Week 10- Birth and the Beginning of Life

Week 11- Professional Ethics: Death and Dying

Week 12- Appendix A- The Civil and Criminal Case Processes

Week 13- Appendix B- Answers to Cases for Discussion

Week 14- Present Presentations on Death and Dying

Week 15- Present Presentations on Death and Dying

Week 16- Review for final exam  

GRADING:
A- 100-90
B-  89-80

C- 79-70

D- 69-60

F-   59-0




	

	


	

	SUGGESTED ACTIVITIES: Look up the age of majority in your state. This may be found in the states general laws, and should be located in the local library. While looking through the index , try to determine how many laws apply to minors in medical situations and for what conditions .
Test- Test is given weekly , must be take as scheduled

Make-Up- Student must give instructor a written documentation  for test, in order for test to be rescheduled

Extra Credit- Student will earn ten points for homework assignments if presented to instructor the day of testing, if homework is not presented , student will get minus ten on test 
SUPPLEMENTAL RESOURCES:
The college library contains many resources for researching topics of interest in the healthcare industry. Please consult the library for assistance for books such as an anatomy book, medical dictionary , Merck’s Manual.


	


