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	Included only on the Master Syllabus

	EVALUATION OF INSTRUCTION
Each class at the College is evaluated by the students during the semester.  The instrument used allows students to comment on the instructor and his presentation of the course.  The results of these evaluations are made available to the instructor after grades are complete and turned in to the Division.

The Dean of the Division or his designee visits classes to observe instructors and completes an evaluation.  A copy is given to the instructor with the opportunity for the instructor to respond to the evaluation.  The evaluation with the instructor’s response is kept on file in the Dean’s office.  




	Information Included (as a block) on the Individual Instructor’s Syllabus as well
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Independent Study Program
Final student evaluation


	______________________________

______________________________

Student





Date

____________________________

______________________________



Instructor

ITEM
RANGE
RATING
COMMENTS
Safety, Health, and Environment – Demonstrates and applies an understanding of the safety, health, and environmental policy and exhibits this behavior.  Applies safe work practices by following rules, not taking short cuts, wearing all required safety equipment, and showing concern for housekeeping.

1-10

(poor-excellent)
Human Relation Skills – Demonstrates and applies the ability to work as a team member instead of acting separately or competitively through information sharing, listening and contributing of ideas.

1-10
Initiative – Demonstrates an underlying curiosity and desire to know more about the unit process, equipment, people and SHE initiatives.  Applies the ability to work without supervision and seeks additional responsibility.

1-10
Mechanical Aptitude – Demonstrates an understanding of the workings of process equipment.  Applies the reasoning behind proper equipment line up, safety, and process concerns while starting or stopping equipment.
1-10
Technical Ability – Demonstrates an understanding of the technical aspects of the job.  Applies skills and knowledge well and seeks improvement.  For example:  using P & ID’s and PFD’s

1-10
Adaptability – Demonstrates the ability to adapt and work effectively within changing situations and with various individuals or groups.

1-10
Work Attitude – Demonstrates enthusiasm and a desire to improve performance.  Demonstrates initiative to learn and seeks answers to questions

1-10
Quality of Work – Demonstrates and applies a concern with all aspects of a task, the ability to pace activities while maintaining a sense of urgency and attention to detail, and the ability to follow detailed instructions going beyond minimal performance levels.

1-10
Dependability – Demonstrates dependability by reporting to work on time, following directions, and meeting responsibilities.  Shows good attendance unless sick or family emergency.

1-10
Accepts Suggestions – Demonstrates and applies this by seeking assistance, accepting constructive criticism, and following through with suggestions.

1-10
Communication – Demonstrates and applies communicating clearly, effectively, and concisely in both verbal and written form

1-10
Following Procedures – Demonstrates the ability to interpret and carry out SOP and EOP
TOTAL: Sum of all scores

1-10
______________________________

Instructor’s Signature



	


	[Curriculum-wide Policies]

	ATTENDANCE
Students should read the policy on attendance in the Nunez College Catalog.  Roll will be checked each class and the instructor may drop a student for excessive unexcused absences prior to the official last day to drop a course.  If the instructor drops a student from the roster before the last drop date, the student will receive a “W” grade.  If absences occur and/or accumulate after the last day to officially withdraw, the student may fail the course.  Excessive absences usually equal to two weeks of class time.  Students who arrive late to class must see the instructor after the class to have that absence removed.  Students who leave class early may be counted absent for that class.

CLASSROOM ETIQUETTE

No student may create disturbances to the learning environment.  Students may be warned, asked to leave class and/or referred to the Vice-Chancellor for Student Affairs or designee for disciplinary action depending on the frequency or severity of the disturbance.  Entering and leaving the classroom during class time is a distraction to other students and the instructor and should be avoided.  A student’s need to be in constant contact with the outside world through high-tech electronic devices (beepers, cell-phones, etc…) does not supersede basic classroom etiquette, and the beeping, buzzing or ringing of these devices are definitely considered a disturbance by the instructor. 

Only those persons enrolled in the class should be present in class.

PLAGIARISM AND CHEATING

Cheating/plagiarizing is a serious offense.  Webster defines plagiarism as the act of “taking and using as one’s own the ideas or writings of another.”  Depending on the frequency or severity of a student’s cheating/plagiarizing the instructor may lower the student’s grade or recommend the student to the Vice Chancellor for Academic Affairs for disciplinary action.

AMERICANS WITH DISABILITIES ACT
It is the policy of Nunez Community College to accommodate students with disabilities, pursuant to federal law, state law, and the school’s commitment to equal educational opportunities.  Any student with a disability who needs accommodations should contact Carly Gervais in the ADA Coordinator’s Office. The office is located in the Law Library, Room 1-234, telephone 278-7491 or e-mail cgervais@nunez.edu.




	Information that may be included on the Individualized portion of the Individual Instructor’s Syllabus (at the instructor’s option)

	SUGGESTED ACTIVITIES

List of activities the instructor may choose from for students to complete the requirements of the course

SUPPLEMENTAL RESOURCES
Materials kept by the subject matter area, Division, Library, or Excel Learning Center that could be used in presentation or for student assignments both required and suggested




