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Training Requirements for Online Instructors

All instructors, full time and adjunct, teaching an online or hybrid course must complete training
for online instructors before being assigned to an online course.

. Nunez will provide access to this training through an online course that may be accessed at any
time, and may provide additional opportunities for training through professional development.
Instructors will be informed when scheduled professional development meets the online instructor
training requirement.

. Nunez will maintain a record of instructors who successfully complete the training(s) provided by
the institution, and faculty members will be provided with documentation of successful course
completion.

Training completed at other institutions or through other providers may meet the requirements for
training. Instructors who have completed training for online instructors who wish to have that
training considered to meet this requirement should provide documentation to the appropriate dean
and VCAA for consideration, prior to the start of the course. The VCAA will make the final
decision.

. Any exceptions to this policy can be made by the VCAA who will document the reason for the

exception. The documentation will be maintained in HR in the instructor’s file.
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